Review Tool
CASE NAME:  _______________________
CASE NUMBER: _____________

DATE OF REVIEW:  _____________

ASSIGNED SW:  ______________
1. Was the case initiated within time frame or does documentation reflect efforts?  If not initiated within time frame what efforts were made.

2. Does documentation clearly reflect that all members of the house household were seen on the same day or were diligent efforts made?  If diligent efforts made please list efforts.

3. If case was assigned as a family assessment does documentation reflect efforts to utilize a family centered approach?  List efforts. 

4. Were all collaterals on the referral contacted, or were efforts made?

5. Were all collaterals provided by the family contacted, or were efforts made?

6. Was there sufficient contact with the family?  If safety assessment was conditionally safe at least weekly contact with the family, safe every other week contact but collateral contact in the off weeks.

7. Was a safety assessment completed on the initiation?

8. Was a home visit made to the home where the child lives?  If yes was the home assessed for safety?

9. Was a home visit made to the home of the alleged perpetrator?  If not were efforts made?

10. Was the absent parent contacted or were attempts made?  If no contact what were the efforts or were they contrary to the safety.

11. Does the documentation clearly reflect that all issues with the family were addressed?

12. If the child was in school were efforts made to contact them?  What were the efforts?

13. Were medical/mental health needs of the child assessed and were efforts made to contact their providers?  What were the efforts?

14. Documentation reflects assessing the child for appearance and developmental appropriateness.

15. Does documentation reflect family/community support?

16. Does documentation reflect assessing/addressing the well being needs of the parents?

17. Was a kinship assessment completed when needed?

18. Were criminal record checks completed?  Any concerns addressed with the family?

19. Were SDM Tools completed?

20. Was a new safety assessment completed in cases where the original was conditionally safe?

21. Were letters to reporter and family sent?

22. 5104, 5027, 5106?
