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THIS REQUEST FOR APPLICATIONS (RFA) advertises the Division’s need for the services described herein and solicits applications offering to provide those services pursuant to the specifications, terms and conditions specified herein. All applications received shall be treated as offers to contract. If the Division decides to accept an application, an authorized representative of the Department will sign in the space provided below. Acceptance shall create a contract that is effective as specified below.

THE UNDERSIGNED HEREBY SUBMITS THE FOLLOWING APPLICATION AND CERTIFIES THAT: (1) he or she is authorized to bind the named Contractor to the terms of this RFA and Application; (2) the Contractor hereby offers and agrees to provide services in the manner and at the costs described in this RFA and Application; (3) this Application shall be valid for 60 days after the end of the application period in which it is submitted.
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	Signature of Authorized Representative:
	Date:



Unsigned or Incomplete Applications Shall Be Returned Without Being Reviewed
	NOTICE OF AWARD/FOR NC DHHS USE ONLY: Application accepted and Contract # __________ awarded on ____________.  The Contract shall begin on ______________, and shall terminate on ___________.

By:____________________________________________________________________________ 
	Signature of Authorized Representative	Printed Name of Authorized Representative 	Title of Authorized Representative
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1.0 INTRODUCTION
Supplemental Nutrition Assistance Program Nutrition Education (SNAP-Ed) is a federal/state partnership that supports nutrition education for persons eligible for the Supplemental Nutrition Assistance Program (SNAP). In North Carolina, this program is called Food and Nutrition Services (FNS).  States are eligible to conduct nutrition education through their respective SNAP program, and be reimbursed for 100% of the cost by the United States Department of Agriculture Food and Nutrition Services (USDA) to deliver SNAP-Ed.  States use contractors such as land-grant and other universities, public health organizations, food banks, tribal programs and local health departments to administer SNAP-Ed and Obesity programs.  

SNAP-Ed supports the State’s role in addressing food insecurity and is central to improving nutrition and prevention or reducing diet-related chronic disease and obesity among SNAP recipients. The SNAP-Ed requirements mandated by the United States Food and Nutrition Act (FNA) under Section 28 complement and address FNS’ mission and goals FNA Section 28 may be found online at: 
PL 88-525 - Food and Nutrition Act of 2008 | Food and Nutrition Service (usda.gov)
 
1.1 PURPOSE
The purpose of SNAP-Ed is to improve the likelihood that persons eligible for SNAP will make healthy food choices within a limited budget and choose physically active lifestyles consistent with current Dietary Guidelines for Americans and the USDA food guidance.  For complete information on the Dietary Guidelines for Americans, please refer to https://www.dietaryguidelines.gov/ 
 
The SNAP-Ed Program is intended to serve SNAP participants, low-income individuals eligible to receive SNAP benefits or other means-tested Federal assistance programs, and individuals residing in communities with a significant low-income population. 
   
SNAP-Ed’s focus is:  

· Implementing strategies or interventions, among other health promotion efforts, to help the SNAP-Ed target audience establish healthy eating habits and a physically active lifestyle;  

· Primary prevention of diseases to help the SNAP-Ed target audience that has risk factors for nutrition-related chronic disease, such as obesity, prevent or postpone the onset of disease by establishing healthier eating habits and being more physically active.  
 
The SNAP-Ed Guiding Principles characterize FNS’s vision of quality nutrition education and address the nutrition concerns and food budget constraints faced by those eligible for SNAP. These Guiding Principles reflect the definitions of nutrition education and obesity prevention services and evidence- based interventions that stem from the FNS. The SNAP-Ed Guiding Principles may be found online at: 

 FY 2023 Supplemental Nutrition Assistance Program Education Plan Guidance (usda.gov)


1.2 BACKGROUND 
The Nutrition Education and Obesity Prevention Grant Program began in 1988 in Brown County, 
Wisconsin. A cooperative extension staff from the University of Wisconsin discovered by committing 
state and local funding and contracting with the State SNAP agency, an equal amount of federal funds could be secured to expand the reach of nutrition education to low-income individuals and families.  Other universities soon followed and by 1992, seven states conducted SNAP-Ed.  By 2004, land-grant universities and colleges were conducting SNAP-Ed in all 50 states, either independently or in cooperation with other contractors, and accounted for the majority of state and local financial support of SNAP-Ed.  
 
USDA FNS seeks to reduce hunger and food insecurity, in partnership with cooperating organizations, by providing low-income families’ access to food and a healthy diet through nutrition education and food assistance programs that supports American agriculture. FNS reimburses state SNAP. 
Implementing Agencies 100% of program costs and provides federal oversight to nutrition education within SNAP.  
.  
The applicant’s SNAP-Ed plan should use strategies with educational messages encouraging making half your plate fruits and vegetables, at least half whole grains, fat free/low fat milk products, increasing physical activity, and age- appropriate caloric balance. Nutrition education focuses on themes from the key messages with a tie-in on how it relates to obesity, chronic diseases and its effects.  
 
The plan should use evidence-based strategies such as “Cooking Matters”, “Color Me Healthy”, and “Let’s Move! Child Care Initiative”, and “Rethink Your Drink/ Reduce Your Sugary Drink”. Other strategies include cooking classes and helping plan community gardens based on a socio-ecological model and considering cognitive development, socioeconomic, environmental, and cultural factors.  
 
The State and or applicants must meet SNAP-Ed statutory, regulatory, and policy recommendations including: 
 
· Implementing policy, systems, and environmental change (PSE) approaches, such as multi-level interventions and community and public health approaches in addition to individual or group based (direct) nutrition education, to deliver effective, evidence-based nutrition education and obesity prevention programming.  
 
· Coordinating with and complementing nutrition education and obesity prevention services delivered in other U.S. Department of Agriculture (USDA) nutrition and education programs, as well as other federal nutrition and education programs.  
 
· Programs for partnership include the Expanded Food and Nutrition Education Program 
(EFNEP), the Food Distribution Program on Indian Reservations (FDPIR), the Commodity Supplemental Food Program (CSFP) and the National School Lunch Program (NSLP), among others.  
 
· Partnering with other national, State, and local initiatives to further the reach and impact of SNAP-Ed activities.  
 
· Developing and enhancing partnerships is critical to instituting multi-level interventions and community and public health approaches in communities.  
 
· Evaluating SNAP-Ed interventions using evaluation indicators across the Social-Ecological Model, such as those identified in FNS’s Evaluation Framework located at: 

FY 2023 Supplemental Nutrition Assistance Program Education Plan Guidance (usda.gov)

(page 20) that are specific to each intervention and the overall plan’s impact using appropriate outcome measures and indicators.  
 
Applications must include only behaviorally focused, evidence-based nutrition education and obesity prevention interventions/projects that are consistent with FNS’ mission and the goal and focus of SNAP-Ed.  
 
Policy guidance, and plan procedures for the SNAP Nutrition Education and Obesity Grant Program can be found online at: 
FY 2023 Supplemental Nutrition Assistance Program Education Plan Guidance (usda.gov)

USDA SNAP-Ed key Behavioral Outcomes  
 
Applicants are encouraged by USDA/FNS to focus efforts on the following behavioral outcomes in order to magnify the impact of SNAP-Ed:  
 
· Prevent and/or reduce overweight and obesity through improved eating and physical activity behaviors.  
· Control total calorie intake to manage body weight. For people who are overweight or obese, this will mean consuming fewer calories from foods and beverages.  
· Increase physical activity and reduce time spent in sedentary behaviors as part of a healthy lifestyle; and 
· Maintain appropriate calorie balance during each stage of life- childhood, adolescence, adulthood, pregnancy and breastfeeding, and older age.    
 
State Level Goals 
 
· Establish healthy eating pattern, including fruits, and vegetables, whole grains, fat-free or low-fat milk products and proteins.  
· Establish and maintain a physically active lifestyle and decrease sedentary behaviors. 
· Promote obesity prevention activities. 
· Plan easy, healthy meals and choose healthy snacks.  
· Promote healthy eating and physical activity policies, systems, and environmental changes where people eat, live, learn, work, play and shop. 
 
State Level Objectives 
 
· Percentage of participants who show improvement in making healthy food choices. 
· Percentage of participants who demonstrate increase in knowledge of healthy food choices and the benefits that result from improvements in daily diet. 
· Percentage of participants who demonstrate increased knowledge of the benefits of physical activity and strategies for reducing inactivity. 
· Percentage of participants who increase physical activity. 
· Percentage of participants reached by PSE changes that were made in new or continuing SNAP-Ed eligible sites. 
 
North Carolina Deliverables (Implementation Measure/Output) 
 
The estimated number of children/adults (participants) that exhibit behavioral change/improvement in:  
 
· increase physical activity. 
· Making healthy food choices. 
· Demonstrate an increase in knowledge of healthy food choices and the benefits that result from improvements in daily diet.  
· Demonstrate increased knowledge of the benefits of physical activity and strategies for reducing inactivity.  
· Reached by PSE changes made in new or continuing SNAP-Ed eligible sites. 
· Learn to plan easy, healthy meals and choose healthy snacks. 
 
North Carolina Behavioral Outcomes (Performance Indicator/Outcome) 
 
The percentage of children/adults (participants) who:  
 
· Establish healthy eating patterns, including fruits and vegetable, whole grains, fat-free or low-fat milk products and proteins. 
· Establish and maintain a physically active lifestyle and decrease sedentary behaviors. 
· Promote obesity prevention activities. 
· Plan easy, healthy meals and choose healthy snacks.  
· Promote healthy eating and physical activity policies, systems, and environmental changes where people eat, live, learn, work, play, and shop. 
 
SMART Format  
 
The SNAP-Ed Guidance requires applicants to use the SMART format when creating goals. These are: 
 
· Specific 
· Measurable 
· Achievable 
· Realistic 
· Timely 
 
See Attachment A for additional information. 
 
Target Population Served 
 
The SNAP-Ed Guidance identifies the target audience for SNAP-Ed as SNAP participants and low-income individuals eligible to receive SNAP benefits or other means-tested Federal assistance programs, such as Medicaid, Temporary Assistance for Needy Families (TANF), as well as individuals residing in communities with a significant low-income population and Indian Tribal Organizations.  
 
Audience Served 
 
	 Audience 
 

	 
WIC, TANF, and Child and Adult Care Food Program Participants  

	Preschools, Head Start Centers 

	Latinos/Hispanics   

	Elementary and Middle Schools with 50% or more receiving reduced lunch 

	Senior Centers 

	Food Distribution on Indian Reservations (FDPIR) Participants 


 
1.3 	LETTER OF INTENT AND QUESTIONS 
 
All applicants must submit a signed letter of intent on applicant’s letterhead via email to Konnie Tran at konnie.tran@dhhs.nc.gov by June 13th, 2023.  The letter must include the following information: 
 
· Legal name of the agency or organization.  
· Mailing address, phone number, and fax number of the agency or organization.  
· Intent to respond to this RFA.  
· Counties to be served. 
· Name, title, and email address of the person who will coordinate application submiss  
· RFA number and deadline for receipt of application; and  
· Signed and dated by Project Director/Executive Director/CEO  
 
Confirmation of receipt will be provided via email. 
 
Applicants will be able to submit questions regarding the RFA by June 9th, 2023 at 5:00 p.m. to Konnie Tran at konnie.tran@dhhs.nc.gov. Questions shall only be accepted via email for tracking purposes. Please send your questions as soon as possible for due consideration. Answers to all questions received will be posted on June 14th, 2023, on the NC DHHS grant opportunities page, Division of Child and Family Well-Being Grant Opportunities | NCDHHS


2.0 ELIGIBILITY
Applications are invited from public and non-profit organizations such as universities and colleges, public health departments, Indian Tribal Organizations, food banks/pantries and other health agencies/organizations that are able to provide required services to the target audience.  
 
Additionally, to be eligible for this project the applicant must have successfully demonstrated experience in assisting with the education of SNAP eligibles and must incorporate at least two of the following approaches:  
 
· Individual, or group-based education, health promotion, and intervention strategies.  
· Comprehensive, multi-level interventions as multiple complementary organizational and institutional levels.  
· Community and public health approaches to prevent obesity and improve nutrition.  
· Develop innovative or improved benefit redemption systems that could be replicated or scaled. 
 
Potential applicants must have the administrative capacity and financial stability to administer the funds if awarded as evidenced by your most recent financial statement/audit. Recipients of funds must follow the State agencies’ rules and regulations, as well as the SNAP-Ed Guidance policies and regulations.   
 
Failure to meet all eligibility criterion may result in the application being excluded from consideration or, even though an application may be reviewed, will preclude DHHS from making an award.  
 
Private for-profit organizations/agencies are excluded from funding.  
 
Only ONE application per agency will be accepted. 
 

3.0 AWARD INFORMATION
The method for determining State SNAP-Ed allocations is based on North Carolina’s share of SNAP-Ed expenditures in addition to North Carolina’s share of SNAP participation. For FY 2018 and each year thereafter, the ratio of expenditures to participation is a 50/50 weighting of expenditures to participation. 
 
The estimated award amount for North Carolina for Federal Fiscal Year 2024 is $10,784,153.

ADDITIONAL FEDERAL FUNDING REQUIREMENTS 
 
The Contractor, if selected, must maintain an active record in the federal government’s System for Award Management (SAM).    To maintain an active SAM record, the record must be updated no less than annually.  To update the record in SAM, the Contractor must log in at the SAM home page, www.sam.gov, and follow the instructions found there.   
 
3.1 SOURCE OF FUNDS AND PASS THROUGH REQUIREMENTS

Federal Award Identification Number: 205NC4062514 and 2155NC4062514 
 
Federal Award Date: FFY 2023 and FFY 2024 
 
Sub award Period of Performance: October 1, 2023 – September 30, 2024
 
Federal Award Project Description: SNAP Nutrition Education Program 
 
Federal Awarding Agency: United States Department of Agriculture 
 
Pass-through Entity: FSP/SNAP, NC Department of Health and Human Services, Division of Child and Family and Well-Being 
 
CFDA Number: 10.561  
 
CFDA Name: State Administrative Matching Grants for Food Stamp Program 
 
Is award R&D: No. 

3.2 FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA)
As a sub-recipient of federal funds, each selected grant recipient will be required to provide certain information required by the Federal Funding Accountability and Transparency Act (FFATA), including the organization’s UEI number. SAM.gov | Duns - Sam UEI for free registration.  Additional information about FFATA is available at https://www.fsrs.gov/.  
4.0      DEFINITIONS, ACRONYMS AND ABBREVIATIONS
CFDA – Catalog of Federal Domestic Assistance 
CFR – Code of Federal Regulation 
EARS - Education and Administrative Reporting System 
FNS - Food and Nutrition Services 
FSP – Food Stamp Program 
NC DSS – North Carolina Division of Social Services 
PSE - Policy, systems, and environment 
SNAP - Supplemental Nutrition Assistance Program 
 
 	See Attachment B for definitions. 

5.0       SCOPE OF WORK
Scope of Work is a USDA document that outlines information needed to fully understand the Contractor’s SNAP-Ed projects/interventions to be implemented. A project means a discrete unit of nutrition education or obesity prevention intervention at the local level, which is distinguished by a specifically identified low-income target population. Interventions are a specific set of evidence-based, behaviorally focused activities and/or actions to promote healthy eating and active lifestyles.  
 
All projects and interventions must be evidence-based as required by the FNA and The SNAP Promotion Final Rule. 

5.1 PERFORMANCE MEASURES CHART
The Performance Measures Chart captures Key Performance Indicators that are reflected in Template 2 as well as additional information required by NC DCFW for contracting purposes.  Instructions are included in the document regarding information applicant is required to provide, Contract Packet A. 


5.2 PROGRAMMATIC REQUIREMENTS AND PRIOTRITIES
The applicant must demonstrate how it plans to educate the SNAP eligibles regarding planning nutritional meals and enjoying physical actives lifestyles; thus, reducing health care costs and provide consultation and technical assistance while creating appropriate Policy, Systems, and Environmental (PSE) changes that benefits low-income households and communities. The applicant must incorporate two or more of the following approaches:  
 
· Individual, or group-based education, health promotion, and intervention strategies.  
· Comprehensive, multi-level interventions as multiple complementary organizational and institutional levels; and 
· Community and public health approaches to prevent obesity and improve nutrition (PSE).  
· Develop innovative or improved benefit redemption systems that could be replicated or scaled. 

5.3 CONTRACTOR RESPONSIBILITIES
If awarded, the Contractor shall provide the services as described in the executed contract. The Contractor agrees to abide by all applicable State and Federal SNAP/FNS laws, regulations, rules, policies, and procedures as well as all reporting requirements outlined in the executed contract and to participate in the NC SNAP-Ed Social Marketing Committee.  
 
This committee began in FY2019 as the Triangle Area Social Marketing Committee but has since then expanded to include all implementing agencies. The Social Marketing Committee will focus on developing a statewide campaign to be coordinated among all the NC implementing agencies. Beginning FY2022, the Social Marketing Committee will dedicate their time as a planning year, focused on determining roles, responsibilities, budget and campaign materials. The committee will also coordinate and share lessons learned and best practices for reaching SNAP-Ed eligible audiences. The SNAP-Ed Social Marketing Committee will meet bi-monthly via teleconference or in-person to achieve the statewide social marketing campaign goal.  This goal will be reported to the state agency by September 30, 2024." 



5.4 REPORTING REQUIREMENTS
A. Monthly Reporting Requirements 
Contract Reimbursement Request [CRR] form by the 10th of each month along with a Report of Services Provided (performance status report). Agencies with subcontract(s) must include monthly CRR report(s) completed by the subcontractor(s). CRR report(s) must be submitted monthly even if no costs are incurred.


B. Quarterly 
Collect, compile and submit accurate Education and Administrative Reporting System (EARS)* demographic, non-identifiable data to the North Carolina Division of Child and Family Well-Being (NC DCFW) via an excel spreadsheet based on the following timeframe:
[SUBJECT TO CHANGE AS WE TRANSITION TO N-PEARS, STATE OFFICE WILL REVISE ACCORDINGLY]
First Quarter Report (October – December 2023) due end of January 2024
Second Quarter Report (January – March 2024) due end of April 2024
Third Quarter Report (April – June 2024) due end of July 2024
Fourth Quarter Report (July – September 2024) due end of October 2024


C. Annually 

Completed Performance Status Report with cumulative end-of-year data. End of year report is due November 30, 2024.
Completed SNAP-E Annual Narrative Report due November 30, 2024.
NC State Auditors GS 143-6.22 & 23 Grant Compliance Report. Complete report at https://www.ebs.nc.gov. if applicable based on the Notice of Certain Reporting and Audit Requirements.

D. Other

5.5 OTHER CONTRACTOR REQUIREMENTS: N/A


5.6 CONTRACTOR QUALIFICATIONS AND CAPACITY
Describes the Contractor’s organizational profile as it relates to the organizational capacity, fiscal, administrative, and program management as well as partnerships and collaboration and experienced based evidence to include staffing and board make up and qualifications.  List the minimum requirement that the Contractor need to have in the areas of experience, years in business, training, certifications etc. Suggested content for qualification and capacity may include:

-State the mission of the organization and how it relates to programming.  
-Describe the history of your organization within the community and provide evidence that it has the capacity to serve and reach the target population.  
-Who will oversee the program administration and supervision of the proposed services and what are their qualifications?
-Include an organizational chart of your agency showing how the program fits into the organization’s structure 
-Who will be responsible for submitting all financial forms and the individual’s experience with submitting budget modifications and monitoring agency/grant spending?
-Complete the Board Member Profile, listing your current board members, their board position and contact information.   
-How does your agency collaborate with local organizations, coalitions, and/or parent partners that focus on child, family and community well-being, including your County Department of Social Services? 
-List of past projects that compare to the scope of work required along with contact information for each project.

5.7 CONTRACTOR ENHANCEMENTS OR ADDITIONAL CONSIDERATIONS: N/A


6.0 DIVISION RESPONSIBILITIES
The RFA is for up to three years.  The performance period for this contract begins October 1, 2023 (or upon contract execution) and ends September 30, 2026. NC DCFW may exercise the option to extend the contract up to two possible option years if the Contractor is meeting all performance and financial goals and requirements. 

The contract administrator and/or Division staff will engage in continuous dialogues as well as conduct management evaluation annually or as needed to the contractor to review progress.  

The contractor administrator and/or Division staff will follow up on any areas on noncompliance to ensure that performance requirements and corrective action plans are fully implemented.


6.1 PERFORMANCE OVERSIGHT
The Contract Administrator and Program Assistant reviews Contractors’ monthly CRR invoices and general ledgers/ supporting documentation for accurate, allowable, and reasonable costs.  

Announced or unannounced on-site monitoring will be conducted during a grant cycle according to an established schedule once baseline data is collected, unless other requirements for frequency take precedence. Areas concerning programming, fiscal management, compliance requirements, personnel, safety, organizational capacity, subcontract services and evaluation are also reviewed to confirm contractual compliance during the onsite review.   

Within thirty (60) days of an on-site monitoring review with identified corrective action findings, the Contract Administrator will send a formal written corrective action findings letter to the contractor.  If the contractor remains in non-compliance status, the contract may be terminated due to failure to meet the terms and conditions of the contract.   

7.0 TERM OF CONTRACT, OPTIONS TO EXTEND

The RFA is for up to three years. The performance period for this contract begins _10/1/2023_______ (or upon execution) and ends _9/30/2026_________.   Up to two possible option years may be exercised by mutual agreement in accordance with the Terms and Conditions. (This language can be flexible depending on the grant, etc.).

8.0 BUDGET
The Applicant must submit a line-item budget outlining the proposed use of funds for year one only.  Budget amounts should be limited to those costs that are essential to the core mission of the program for the contract period and that are allowable in relation to rules governing the source of funds and the method of reimbursement. All budgets must include a line item for the ChopChop Magazine. This publication provides tools for building essential life skills through the lens of food and cooking for children, parents, and adults. 
 
Applicants are required to submit a contract budget narrative providing detailed justification for each line item.   
 
INDIRECT COST 
 
Indirect Cost Rate is a rate typically computed by summing all indirect costs then dividing the total by The Modified Total Direct Costs. The resulting percentage is applied to each grant to determine its share of the indirect or overhead costs. Indirect cost rates shall be documented through an indirect cost allocation plan that is approved by a cognizant agency.  
 
Indirect costs (also called overhead costs) are determined through a variety of rates or “cost allocation plans” that detail how the costs are to be shared by the funding agencies.  
 
Indirect costs may be claimed by the grantee for the cost of activities operated by sub-grantees. Indirect cost rates are normally computed through a process where all indirect costs are added together and then divided by the Modified Total Direct Costs.  
 
COST ALLOCATION PLAN 
 
The purpose of a cost allocation plan is to summarize, in writing, the methods and procedures used to allocate costs to various programs, grants, contracts and agreements. A Cost Allocation Plan (CAP) is not the Indirect Cost Plan; however, a CAP may be included as part of the Indirect Cost Plan. 
 
ALLOWABLE COST  
 
For cost charged to SNAP-Ed to be allowable, they must be valid obligations of the State, local government, or sub-grantee, and must support activities in the approved SNAP-Ed Plan. An allowable cost must:  
 
· Support an activity within the scope of SNAP-Ed 
· Conform to Federal Government-wide and SNAP-specific cost principles; and  
· Conform to Government-wide and SNAP specific rules for specific items of cost.  
 
The diversity of SNAP nutrition education and obesity prevention activities makes it impossible to compile a comprehensive listing of all allowable and unallowable costs. USDA will make all final judgments on what activities support the delivery of SNAP-Ed.  
 
Refer to pages 95-123 of the SNAP-Ed Guidance for detailed information on allowable and unallowable costs:  
FY 2023 Supplemental Nutrition Assistance Program Education Plan Guidance (usda.gov)

This list is NOT all inclusive.  USDA reserves the right to determine allowable/unallowable costs. 

9.0 INVOICING AND REIMBURSEMENT
(Select appropriate Payment provision language)
	Upon execution of this contract, the Contractor shall submit to the Division Contract Administrator, a monthly reimbursement request for services rendered the previous month by the 10th of each month and, upon approval by the Division, receive payment within 30 days. Monthly payment shall be made based on actual expenditures made in accordance with the approved budget on file with both parties and reported on the monthly expenditure report submitted by the Contractor. If this contract is terminated, the Contractor shall complete a final accounting report and return any unearned funds to the Division within 30 days of the contract termination date. The Division shall have no obligation for payments based on expenditure reports submitted later than 30 days after termination or expiration of the contract period. All payments are contingent upon fund availability.

	

	As provided in N.C.G.S. 143C-6-21, this contract is an annual appropriation of $100,000 or less to or for the use of a non-profit corporation, and payment shall be made in a single annual payment.

	Payment shall be made in accordance with the contract documents as described in the scope of work.



10.0 THE SOLICITATION PROCESS
The following is a general description of the process by which agencies or organizations will be selected to complete the goal or objective.  
1) RFAs are being sent to prospective agencies and organizations.  
2) Written questions concerning the RFA specifications will be received until the date specified on the cover sheet of this RFA. A summary of all questions and answers will be posted on the RFA web site.  
3) Applications will be received from each agency or organization. The original must be signed and dated by an official authorized to bind the agency or organization.  
4) All applications must be received by the funding agency not later than the date and time specified on the cover sheet of the RFA.  Faxed applications will not be accepted.  
5) At that date and time, the applications from each responding agency and organization will be logged in.  
6) At their option, the evaluators may request additional information from any or all Contractors for the purpose of clarification or to amplify the materials presented in any part of the application. However, agencies and organizations are cautioned that the evaluators are not required to request clarification: therefore, all applications should be complete and reflect the most favorable terms available from the agency or organization.  
7) Applications will be evaluated according to completeness, content, experience with similar projects, ability of the agency's or organization's staff, cost, etc. The award of a grant to one agency and organization does not mean that the other applications lacked merit, but that, all facts considered, the selected application was deemed to provide the best service to the State.  
8) Agencies and organizations are cautioned that this is a request for applications, and the funding agency reserves the unqualified right to reject any and all applications when such rejections are deemed to be in the best interest of the funding agency.  

11.0 GENERAL INFORMATION ON SUBMITTING APPLICATIONS 
Award or Rejection 
All qualified applications will be evaluated, and awards made to those agencies or organizations whose capabilities are deemed to be in the best interest of the funding agency. The funding agency reserves the unqualified right to reject any or all offers if determined to be in its best interest. Successful Contractors will be notified by September 30,2023. 

1) Decline to Offer 
Any agency or organization that receives a copy of the RFA but declines to make an offer is requested to send a written "Decline to Offer" to the funding agency. Failure to respond as requested may subject the agency or organization to removal from consideration of future RFAs. 
2) Cost of Application Preparation
Any cost incurred by an agency or organization in preparing or submitting an application is the agency's or organizations sole responsibility; the funding agency will not reimburse any agency or organization for any pre-award costs incurred. 
3) Elaborate Applications
Elaborate applications in the form of brochures or other presentations beyond that necessary to present a complete and effective application are not desired. 
4) Oral Explanations
The funding agency will not be bound by oral explanations or instructions given at any time during the competitive process or after awarding the grant. 
5) Reference to Other Data
Only information that is received in response to this RFA will be evaluated; reference to information previously submitted will not suffice. 
6) Titles
Titles and headings in this RFA and any subsequent RFA are for convenience only and shall have no binding force or effect. 
7) Form of Application 
Each application must be submitted on the form provided by the funding agency, which will become the funding agency's Performance Agreement (contract). 
8) Exceptions
All applications are subject to the terms and conditions outlined herein. All responses will be controlled by such terms and conditions. The attachment of other terms and condition by any agency and organization may be grounds for rejection of that agency or organization's application. Funded agencies and organizations specifically agree to the conditions set forth in the Performance Agreement (contract). 
9) Advertising 
In submitting its application, agencies and organizations agree not to use the results therefrom or as part of any news release or commercial advertising without prior written approval of the funding agency. 
10) Right to Submitted Material 
All responses, inquiries, or correspondence relating to or in reference to the RFA, and all other reports, charts, displays, schedules, exhibits, and other documentation submitted by the agency or organization will become the property of the funding agency when received. 
11) Competitive Offer 
Pursuant to the provision of G.S. 143-54, and under penalty of perjury, the signer of any application submitted in response to this RFA thereby certifies that this application has not been arrived at collusively or otherwise in violation of either Federal or North Carolina antitrust laws. 
12) Agency and Organization's Representative 
Each agency or organization shall submit with its application the name, address, and telephone number of the person(s) with authority to bind the agency or organization and answer questions or provide clarification concerning the application. 
13) Subcontracting
Agencies and organizations may propose to subcontract portions of work provided that their applications clearly indicate the scope of the work to be subcontracted, and to whom. All information required about the prime grantee is also required for each proposed subcontractor. 
14) Proprietary Information 
Trade secrets or similar proprietary data which the agency or organization does not wish disclosed to other than personnel involved in the evaluation will be kept confidential to the extent permitted by NCAC TO1: 05B.1501 and G.S. 132-1.3 if identified as follows: Each page shall be identified in boldface at the top and bottom as "CONFIDENTIAL." Any section of the application that is to remain confidential shall also be so marked in boldface on the title page of that section. 
15) Participation Encouraged 
Pursuant to Article 3 and 3C, Chapter 143 of the North Carolina General Statutes and Executive Order No. 77, the funding agency invites and encourages participation in this RFA by businesses owned by minorities, women and the disabled including utilization as subcontractor(s) to perform functions under this Request for Applications. 
16) Contract
The Division will issue a contract to the recipient of the grant that will include their application.
17) Federal Certifications 
i) Agencies or organizations receiving Federal funds will be required to execute Federal Certifications regarding Non-discrimination, Drug-Free Workplace, Environmental Tobacco Smoke, Debarment, Lobbying, and Lobbying Activities. A copy of the Federal Certifications is included in this RFA for your reference (see Appendix B). Federal Certifications should NOT be signed or returned with the application.

Please be advised that successful Contractors may be required to have an audit in accordance with G. S. 143-6.2 as applicable to the agency or organization’s status.  Also, the contract may include assurances the successful Contractor would be required to execute when signing the contract.  Agencies or organizations receiving Federal funds will be required to execute a Consolidated Federal Certification form (as applicable). Private not for profit agency contracts will also include a conflict of interest policy statement. 


 
12.0 APPLICATION CONTENT AND INSTRUCTIONS
This section includes what the Contractor is required to provide the division with its application response.  The Contractor must clearly demonstrate (describe) in its proposal response how the Contractor’s Organization will meet or address the programmatic requirements described in the scope of work section of the RFA.  The Contractor proposal shall include the following items in this specific order and clearly marked as such.


Applicants must populate all attachments of this RFA that require the applicant to provide information and include an authorized signature where requested.  RFA responses must include the following items and those attachments should be arranged in the following order:  Number each page consecutively.   
 
Links to Required Documents and Certifications listed below can be found in Appendix A. 
 
 
	A. 	RFA Cover Page  
 
All fields must be completed and signed by an authorized official of the Applicant’s organization. 
 	 	 
	B. 	Template 2 
 
This template provides detailed information regarding the proposal and the initial impression it gives will be critical to the success of the project(s) as well as USDA funding approval.  
 
Included in this document should be information on how your plan will incorporate the “Farm to school, community, child care etc.; how your agency will utilize the NC SNAP-Ed Health Channel that offers nutritional messaging and videos as well as to how and if your agency will be involved with the Food Distribution Program on Indian Reservations (FDPIR) 
 
 SNAP-Ed Health Channel      https://www.fichannels.com/ncsnap/secure.php 
 
For additional information regarding completing Template 2, refer to SNAP-Ed Guidance at: 

 FY 2023 Supplemental Nutrition Assistance Program Education Plan Guidance (usda.gov)

Complete Template 2 from Appendix A. 
 
 
	C. 	Performance Measure Chart  
 
The Performance Measure Chart captures your agency’s outputs and outcomes according to Key Performance Indicators reflected in Template 2.  
 
Complete from Appendix A, Contract Packet A. 
 
 
	D. 	Contract Budget, Contract Budget Narrative and Other Required Documents 
 
Line Item Budget and Budget Narrative. Every item that appears in the budget should be explained clearly, so the evaluator/ reviewer will understand it. The budget narrative should explain how the numbers in the budget were calculated and how each expense is related to the proposed project. The Budget Narrative is the justification of ‘how’ and/or ‘why’ a line item helps to meet the program deliverables.  It is also used to determine if the cost in the contract are reasonable and permissible. 
 
· Indirect Cost Rate Plan – Attach a copy of contractor agency Indirect Cost Rate Plan dated within the last five years if budgeting indirect costs. 
 
· Indirect Cost Declination Letter – Attach a statement on agency letterhead if declining the 10% de minimis offered through OMB circular part 200.510 (b) (6). 
 
· Cost Allocation Plan  
 
o See Appendix A for Cost Allocation Plan Certification 
 	 
	 	Complete from Appendix A, Contract Packet A and Template 3 & 4. 
 
	E. 	Staffing 
 
• 	A job description for each position listed in the Contract Budget is required. Job description titles must be consistent in all documents and clearly outline duties specific to the project proposal and if travel is involved. Administrative FTEs and program delivery FTEs must be appropriate for described activities. 
 
Job duties/descriptions should be included in the staff templates for USDA (Template 3&4) as well as in Contract Packet A. 
 
F. Signature Authority Documentation – Provide documentation on agency letterhead of individuals authorized to sign contract related and financial related documents. 
 
G. Letters of support from key partners and proposed sub awardees. 
 
H. All applicable Certifications/Documents from Appendix A and Contract Packet A. 

I. Select the appropriate terms and conditions in Appendix B for your organization and attach to the application.

 

 Each document in Appendix A must be returned as a separate file. Documents requiring a signature must be signed in blue ink and may be returned as a PDF file. All other documents must be returned in the original format (excel, word). 




Submit complete Application, including signature of authorized representative, Konnie Tran, Konnie.tran@dhhs.nc.gov  no later than 5:00 p.m. on June 30th, 2023   


Table of Contents
13.0 EVALUATION CRITERIA AND SCORING

PHASE I: INITIAL QUALIFYING CRITERIA

The applicant’s proposal must meet all of the following Phase I application acceptance criteria in order to be considered for further evaluation.  Any proposal receiving a “no” response to any of the following qualifying criteria shall be disqualified from consideration.

	ITEM
	APPLICATION ACCEPTANCE CRITERIA
	RFA Section
	YES
	NO

	1
	Was the contractor’s application received by the deadline specified in the RFA?
	
	
	

	2
	Vendor proposal includes all required affirmative statements, assurances and certifications signed by the vendor’s responsible representative, as described in Appendix A of the RFA
	
	
	

	3
	Included in those certifications, the contractor states that it is not excluded from entering into a contract with DHHS/State due to restrictions related to the federal debarment list, etc.
	
	
	

	4
	Vendor meets eligibility requirements as stated in Section 2.0
	
	
	

	5
	Vendor meets the minimum Qualification Requirements as described in Section 5.3
	
	
	

	6
	Program’s review of the Contractor verifies that the vendor is not excluded from contracting with DHHS/State for any unresolved finding for recovery
	
	
	

	7
	Vendor is not on the IRAN Divestment List
	
	
	




PHASE II: CRITERIA FOR SCORING PROPOSAL/APPLICATIONS

Qualifying application proposals will be collectively scored by the proposal review team.  All qualified applications will be evaluated and awards made based on the following criteria considered, to result in awards most advantageous to the State.  Applications will be scored on the content, quality, and completeness of the responses to the items in the scope of work and to how well each response addresses the following core factors.  DHHS will consider scores, organizational capacity, and distribution among catchment areas, and variety of quality improvement plans in determining awards.    Please note that Contractors not meeting the eligibility requirements or any of the minimum or mandatory requirements as stated in Phase I will not be scored.
	Funding Criteria 
	Clarification 
	Maximum 
Score 
Possible 
	Points  Awarded 

	I. Scope of Work 
	 
	20 Maximum 
Points 
	 

	 
	Agency clearly demonstrates the capacity to serve and reach the target population and clearly outlines performance requirements. 
	 
	 

	II. Template 2 
	 
	35 Maximum 
Points 
	 

	 
	Agency describes a reasonable and well-developed project/interventions that fits into the overall mission/goal/objectives, values, and strategies of the program. (15) 
	 
	 

	
	Agency clearly describes the evaluation planned and approach(s) used. (5) 
	
	

	
	Agency provides a clear picture of the activities and events that are scheduled to occur. (5) 
	 
	 

	
	Community partners who are supporting service delivery are identified. (5) 
	 
	 

	
	Agency’s collaboration and coordination plan with other organizations is clearly described and articulated. (5) 
	 
	 

	III. Evidence, Practice, or 
Research-Based Strategies 
	 
	15 Maximum 
Points 
	 

	 
	Agency clearly demonstrates that project design is supported by research or evidence-based practices. 
	 
	 

	IV. Organizational Background/Capacity 
	 
	4 Maximum 
Points 
	 

	 
	Board Member Profile is completed. (1) 
	 
	 

	
	Organizational Chart is included and provides evidence that there is a support of structure in place. (1) 
	 
	 

	
	Anticipated Revenue Summary Form is completed accurately. (1) 
	 
	 

	
	Funding Chart is completed. (1) 
	 
	 

	V. Budget and Budget Narrative 
	 
	26 Maximum 
Points 
	 

	 
	Costs are accurate and allowable. (3) 
	 
	 

	
	Contract Budget 6844S completed and calculated correctly based on instructions provided (5) 
	 
	 

	
	Budget narrative provides justification for the projected expenses, is clearly articulated and is sufficient to support the goals and activities outlined in the proposal. (10) 
	 
	 

	
	Budget includes supplemental documents, as needed (Indirect Cost Plan, Lease, etc. (5) 
	 
	 

	
	Job descriptions are included for budgeted positions and sufficiently describes staff responsibilities as they relate to SNAP-Ed. (3) 
	 
	 

	
	 
	Subtotal 
	 

	TOTAL POINTS AWARDED 
	Please add section subtotals and transfer this mount to the front page of the scoring sheet. 
	 
	 


  








APPENDIX A
 
REQUIRED DOCUMENTS & CERTIFICATIONS
 



Links to Documents and Corresponding Instructions for ALL Applicants 
 
· 
Contract Packet A (STATE of NC) 

· 
Scope of Work			
· 
USDA Template 2		 

· 
USDA Template 3 and 4	



 
 
Other Documents Required for ALL Applicants 
 
· SAM.gov Active Record 
· Signature Authority Documentation [for finance and contract]
· Indirect Cost Rate Plan (if budgeting indirect cost) 
· Indirect Cost Declination Letter (if not budgeting indirect cost) 
· Current Lease Agreement (if budgeting Cost of Space)  
· Federal Certifications [template/word] Item 4, must check 1 of the boxes 
· State Certifications [template/word] Item 3, must check 1 of the boxes 
· IRAN Divestment Act [template]
· FFATA Subawardee Reporting Form [template] Please note DUNS # is now the UEI #. 	


 
Links to Additional Documents Required for Non-Profits 
 
· 
Notice of Certain Reporting Requirements 
· 
[bookmark: _MON_1742909087]Cost Allocation Plan Certification  
· State Grant Certification-No Overdue tax Debts [template] 
· Conflict of Interest Verification Form [template] 
· Conflict of Interest Acknowledgement and Policy [[choose one, template]  
· IRS Tax Exemption Verification [template] 
 






ATTACHMENT A 
 
SMART FORMAT 
 
 
Many different thinkers have proposed the framework of “SMART Objectives” to assist educators and 
program planners in developing strong objectives. Michael Patton (2008) discusses SMART Objectives using the following mnemonic:  
 
Specific  
Measurable  
Achievable  
Relevant  
Time-bound  
 
Specific: Does the objective explicitly state how the target audience will change? In contrast to goals, which are purposefully broad, objectives should be specific and should clearly communicate the desired change that will take place. In Extension programs, objectives should clearly state what knowledge will be built, what attitudes will be changed, what skills will be strengthened, or what behaviors will be increased. Additionally, the specific audience that will experience the change should be identified when possible (e.g., people with diabetes, homeowners, youth in 4-H, etc.). Objectives should be concrete and easily understood.  
 
Measurable: Is the objective measurable and are you able to measure it? To be useful, objectives need to be measurable in the context of Extension programming. Extension agents should be able to describe the ways in which objectives will be measured to assess progress. This means that Extension agents should describe the means by which they will measure the possible change in their target audience (e.g., workshop survey, follow-up survey, interview, observation, etc.).  
 
Achievable: Is the objective achievable given the resources and program you have in place? Objectives should be reasonable, realistic, and achievable within the context of the program being proposed or delivered. When objectives are developed for a new program, it can be difficult to assess what is realistic. However, once a program is in place, an analysis of evaluation data can be used to inform future expectations regarding program performance. Other agents delivering similar programs may also be a source for “benchmarking” how much change is realistic to anticipate.  
 
Relevant: Does the objective align with the larger goals of the program and with the goals of the participants? Objectives should align with the overarching goals of the educational program and should be consistent with the participants’ desires for increased knowledge or behavioral change. When this alignment takes place, the objectives are relevant and can be used to describe progress toward the larger programmatic goals.  
 
Time-bound: Does the objective state the time frame for the proposed change? It is helpful to place a time boundary on the achievement of objectives. Because Extension reporting takes place on an annual basis, many objectives are written with an understanding that they should be achieved within the programmatic year. Objectives can also be set relative to time frames following programming, such as “immediately after training” or “within six months after training.” Typically, these time boundaries should correspond to the data collection timetable (i.e., When will you collect post-test data? When will you collect follow-up data?).  
 
Examples: 
 
Objective 1: By September 30, 2022, 50% of the adults participating in the xxx Program (project), as reported by pre and post testing, will increase their fruit and vegetable intake.   
 
Objective 2: By September 30, 2022, 50% of kindergarten children participating in the xxx Program 
(project), as reported by their teachers and parents, will improve their willingness to taste vegetables. 
 
Objective 3: By September 30, 2022, 50% of kindergarten children participating in the xxx Program (project), as reported by their teachers and parents, will increase their physical activity. 
 
 
 
 
 	 
ATTACHMENT B 
 
DEFINITIONS 
 
Activity refers to actual work performed by program personnel to implement objectives.  
 
Administrative Costs refers to the financial costs characterized by the following types of activities:  
 
· Dollar value of salaries and benefits associated with staff time dedicated towards the administration of SNAP-Ed  
· Cost of training for performing administrative functions like record keeping and accounting, 
etc.  
· Operating Costs  
· Indirect costs for those administrative staff not covered above.  
· Other overhead charges associated with administrative expenses (i.e. space, human resource services, etc.)  
 
Allowable Cost refers to costs that are reimbursable from Federal program funds because they support SNAP-Ed and conform to Government-wide and SNAP-specific cost policy.  
 
Behavior indicates action rather than knowledge or attitudes.  
 
Behaviorally Focused Nutrition Messages are those that are (a) related to healthy food choices, for example, eating lower fat foods, adding one fruit each day, and switching to whole grain breads; (b) related to other nutritional issues, for example encouraging breast feeding practices, or physical activity (c) related to the environmental impact of dietary practices including safe food handling, promoting community walking groups (d) related to food shopping practices that increase purchasing power and availability of food including using store coupons, joining store clubs for added discounts, and purchasing in bulk, and (e) food security such as applying for nutrition assistance programs (i.e. WIC, SNAP, Child Nutrition Programs, Food Distribution Programs, etc.).  
 
Census Tracts are small, relatively permanent geographic entities within counties (or the statistical equivalent of counties) delineated by a committee of local data users. Generally, census tracts have between 2,500 and 8,000 residents and boundaries that follow visible features. Census tract data may be used in targeting audiences for delivery of SNAP-Ed.  
 
EARS, the Education and Administrative Reporting System, is an annual data and information collection process completed by SNAP State agencies. It collects uniform data and information on nutrition education activities funded by SNAP during the prior fiscal year.   
 
Evidence-Based Approach for nutrition education and obesity prevention is defined as the integration of the best research evidence with best available practiced-based evidence. The best research evidence refers to relevant rigorous nutrition and public health nutrition research including systematically reviewed scientific evidence. Practice-based evidence refers to case studies, pilot studies, and evidence from the field on nutrition education interventions that demonstrate obesity prevention potential.  
 
Fiscal Year is the Federal Fiscal Year that runs from October 1 of one year through September 30 of the following year.  
 
Full-Time Equivalent (FTE) employment, as defined by the Federal government, means the total number of straight-time hours (i.e., not including overtime pay or holiday hours) worked by employees divided by the number of compensable hours (2,080 hours) in the fiscal year. Annual leave, sick leave, compensatory time off, and other approved leave categories are considered “hours worked” for purposes of defining FTE employment.  
 
Grantee means the agency of the State responsible for administering SNAP.  
 
Implementing Agencies contract with State agencies to provide SNAP-Ed and include Expanded Food and Nutrition Education Program (EFNEP), State departments of health or education, State level nutrition networks, food banks, and other organizations.  
 
Indirect Cost Rate is a rate typically computed by summing all indirect costs then dividing the total by the Modified Total Direct Costs. Indirect cost rates applied in the SNAP-Ed plan shall be documented through an indirect cost plan that is approved by a cognizant agency.  
 
Low-Income Persons are people participating in or applying for SNAP, as well as people with low financial resources defined as gross household incomes at or below 185 percent of poverty. National School Lunch Program data on the number of children eligible for free and reduced-priced meals, which represents children in families with incomes at or below 185 percent of poverty, or Census data identifying areas where low-income persons reside, are examples of available data sources that can be used to identify low-income populations.  
 
Needs Assessment is the process of identifying and describing the extent and type of health and nutrition problems and needs of individuals and /or target populations in the community.  
 
Outcome measure is the determination and evaluation of the results of an activity, plan, process, or program and their comparison with the intended or projected results.  
 
Output measure is the calculation, recording, or tabulation of the results of an activity effort, or process that can be expressed in numbers (quantitatively).  
 
Performance measure is a quantifiable indicator used to assess how well an organization or business is achieving is desired objectives.  
 
Practice-Based Evidence refers to case studies, pilot studies, and evidence from the field on nutrition education interventions that demonstrate obesity prevention potential.  
 
Project means a discrete unit of nutrition education or obesity prevention intervention which is distinguished by a specifically identified low-income target population. Example: The program is “Seniors Living Healthy” the project is Let’s Exercise More or Eating on a Budget.    
 
SNAP Nutrition Education and Obesity Prevention Services are any combination of educational strategies, accompanied by environment supports, designed to facilitate voluntary adoption of food and physical activity choices and other nutrition-related behaviors conducive to the health and well-being of SNAP participants and low-income individuals eligible to participate in SNAP and other means tested Federal assistance programs. Nutrition education and obesity prevention services are delivered through multiple venues and involves activities at the individual, community, and appropriate policy levels. Acceptable policy level interventions are activities that encourage healthier choices based on the current Dietary Guidelines for Americans.  
 
SNAP-Ed Plan is an official written document that describes SNAP-Ed services States may provide. It should clearly describe goals, priorities, objectives, activities, procedures used, and resources including staff and budget, and evaluation method.  
 
SNAP-Ed Target Audience is SNAP participants and low-income individuals eligible to receive SNAP or other means-tested Federal assistance programs benefits.  
 
State Agency means the agency of State government which is responsible for the administration of the federally aided public assistance programs within the State.  
 
Sub-grantee means the organization or person to which a state agency, as grantee, takes an agreement to conduct nutrition education and obesity prevention activities.  
 
ATTACHMENT C
 
Checklist for Evidence Based Approaches  
 
FY 2023 Supplemental Nutrition Assistance Program Education Plan Guidance (usda.gov)
Page 20 
 

 
 
 
ATTACHMENT D 
 
Approaches: SNAP-Ed 
 
    
 FY 2023 Supplemental Nutrition Assistance Program Education Plan Guidance (usda.gov)
 
Page 12
 
Social Marketing

 FY 2023 Supplemental Nutrition Assistance Program Education Plan Guidance (usda.gov)

Page 17


APPENDIX B
TERMS AND CONDITIONS

1. HealthCare Providers
2. Private Sector
3. Local Government (Public Sector)
4. Other State Departments
5. Duke
6. Private University
7. Master Agreement (UNC Systems) incorporated by reference

Select the appropriate terms and conditions for the Contractor organization and attach to the application as indicated in Section 12: Application Content and Instructions.  These terms are a part of the award document for selected applications.




[bookmark: HealthCareProviders]GENERAL TERMS AND CONDITIONS



NCDHHS TC1008  (General Terms and Conditions)  (Health Care Providers) (Rev. 11.01.15)	
Relationships of the Parties

Independent Contractor: The Contractor is and shall be deemed to be an independent contractor in the performance of this contract and as such shall be wholly responsible for the work to be performed and for the supervision of its employees. The Contractor represents that it has, or shall secure at its own expense, all personnel required in performing the services under this agreement. Such employees shall not be employees of, or have any individual contractual relationship with, the Division.

Subcontracting: The Contractor shall not subcontract any of the work contemplated under this contract without prior written approval from the Division. Any approved subcontract shall be subject to all conditions of this contract. Only the subcontractors specified in the contract documents are to be considered approved upon award of the contract. The Division shall not be obligated to pay for any work performed by any unapproved subcontractor. The Contractor shall be responsible for the performance of all of its subcontractors.

Assignment: No assignment of the Contractor's obligations or the Contractor's right to receive payment hereunder shall be permitted. However, upon written request approved by the issuing purchasing authority, the State may: (a) Forward the Contractor's payment check directly to any person or entity designated by the Contractor, or (b) Include any person or entity designated by Contractor as a joint payee on the Contractor's payment check. In no event shall such approval and action obligate the State to anyone other than the Contractor and the Contractor shall remain responsible for fulfillment of all contract obligations.

Beneficiaries: Except as herein specifically provided otherwise, this contract shall inure to the benefit of and be binding upon the parties hereto and their respective successors. It is expressly understood and agreed that the enforcement of the terms and conditions of this contract, and all rights of action relating to such enforcement, shall be strictly reserved to the Division and the named Contractor. Nothing contained in this document shall give or allow any claim or right of action whatsoever by any other third person. It is the express intention of the Division and Contractor that any such person or entity, other than the Division or the Contractor, receiving services or benefits under this contract shall be deemed an incidental beneficiary only.

Services

Service Standards: During the term of the Agreement the Contractor and its employees, agents, and subcontractors shall provide high quality professional services consistent with the standards of practice in the geographic area and with all applicable federal, state, and local laws, rules and regulations, all applicable ethical standards, and standards established by applicable accrediting agencies. The Contractor and its employees, agents and subcontractors shall exercise independent professional judgment in the treatment and care of patients.

Records: During the term of this Agreement, the Contractor and its employees, agents, and subcontractors shall maintain complete and professionally adequate medical records consistent with the standards of practice in the geographic area and their respective health care professions. The Contractor and its employees, agents, and subcontractors shall prepare all reports, notes, forms, claims and correspondence that are necessary and appropriate to their professional services.

Licenses: During the term of this Agreement, the Contractor and its employees, agents, and subcontractors shall hold, current facility and occupational licenses and certifications at the levels required to practice their professions and to provide the contracted services in the State of North Carolina. 

 Indemnity and Insurance

Indemnification: The Contractor agrees to indemnify and hold harmless the Division, the State of North Carolina, and any of their officers, agents and employees, from any claims of third parties arising out of any act or omission of the Contractor or its employees, agents, or subcontractors in connection with the performance of this contract.

(a) Insurance: During the term of the contract, the Contractor shall provide, at its sole cost and expense, commercial insurance of such types and with such terms and limits as may be reasonably associated with the contract. At a minimum, the Contractor shall provide and maintain the following coverage and limits:
(1) Professional Liability Insurance: The Contractor shall ensure that the Contractor and its employees, agents, and subcontractors each maintain through an insurance company or through a program of self-funded insurance, professional liability insurance with limits of at least $1,000,000 per occurrence and at least $3,000,000 in the aggregate.
(2) Worker’s Compensation Insurance: The Contractor shall provide and maintain worker’s compensation insurance, as required by the laws of the states in which its employees work, covering all of the Contractor’s employees who are engaged in any work under the contract.
(3) Employer’s Liability Insurance: The Contractor shall provide employer’s liability insurance, with minimum limits of $500,000.00, covering all of the Contractor’s employees who are engaged in any work under the contract. 
(4) Commercial General Liability Insurance: The Contractor shall provide commercial general liability insurance on a comprehensive broad form on an occurrence basis with a minimum combined single limit of $1,000,000.00 for each occurrence. 
(5) Automobile Liability Insurance: The Contractor shall provide automobile liability insurance with a combined single limit of $500,000.00 for bodily injury and property damage; a limit of $500,000.00 for uninsured/under insured motorist coverage; and a limit of $2,000.00 for medical payment coverage. The Contractor shall provide this insurance for all automobiles that are: 
(A) owned by the Contractor and used in the performance of this contract;
(B) hired by the Contractor and used in the performance of this contract; and
(C) owned by Contractor’s employees and used in performance of this contract (“non-owned vehicle insurance”). Non-owned vehicle insurance protects employers when employees use their personal vehicles for work purposes. Non-owned vehicle insurance supplements, but does not replace, the car-owner’s liability insurance.
The Contractor is not required to provide and maintain automobile liability insurance on any vehicle – owned, hired, or non-owned -- unless the vehicle is used in the performance of this contract.  
(b) The insurance coverage minimums specified in subparagraph (a) are exclusive of defense costs.
(c) The Contractor understands and agrees that the insurance coverage minimums specified in subparagraph (a) are not limits, or caps, on the Contractor’s liability or obligations under this contract.
(d) The Contractor may obtain a waiver of any one or more of the requirements in subparagraph (a) by demonstrating that it has insurance that provides protection that is equal to or greater than the coverage and limits specified in subparagraph (a). The Division shall be the sole judge of whether such a waiver should be granted.
(e) The Contractor may obtain a waiver of any one or more of the requirements in paragraph (a) by demonstrating that it is self-insured and that its self-insurance provides protection that is equal to or greater than the coverage and limits specified in subparagraph (a).  The Division shall be the sole judge of whether such a waiver should be granted.
(f) Providing and maintaining the types and amounts of insurance or self-insurance specified in this paragraph is a material obligation of the Contractor and is of the essence of this contract.
(g) The Contractor shall only obtain insurance from companies that are authorized to provide such coverage and that are authorized by the Commissioner of Insurance to do business in the State of North Carolina. All such insurance shall meet all laws of the State of North Carolina.  
(h) The Contractor shall comply at all times with all lawful terms and conditions of its insurance policies and all lawful requirements of its insurer.  
(i) The Contractor shall require its subcontractors to comply with the requirements of this paragraph.
(j) The Contractor shall demonstrate its compliance with the requirements of this paragraph by submitting certificates of insurance, if requested, to the Division before the Contractor begins work under this contract. 

Default and Termination

Termination Without Cause: The Division may terminate this contract without cause by giving 30 days written notice to the Contractor. In that event, all finished or unfinished deliverable items prepared by the Contractor under this contract shall, at the option of the Division, become its property and the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work completed on such materials, minus any payment or compensation previously made.

Termination for Cause: If, through any cause, the Contractor shall fail to fulfill its obligations under this contract in a timely and proper manner, the Division shall have the right to terminate this contract by giving written notice to the Contractor and specifying the effective date thereof. In that event, all finished or unfinished deliverable items prepared by the Contractor under this contract shall, at the option of the Division, become its property and the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work completed on such materials, minus any payment or compensation previously made. Notwithstanding the foregoing provision, the Contractor shall not be relieved of liability to the Division for damages sustained by the Division by virtue of the Contractor’s breach of this agreement, and the Division may withhold any payment due the Contractor for the purpose of setoff until such time as the exact amount of damages due the Division from such breach can be determined. In case of default by the Contractor, without limiting any other remedies for breach available to it, the Division may procure the contract services from other sources and hold the Contractor responsible for any excess cost occasioned thereby. The filing of a petition for bankruptcy by the Contractor shall be an act of default under this contract.  

Waiver of Default: Waiver by the Division of any default or breach in compliance with the terms of this contract by the Contractor shall not be deemed a waiver of any subsequent default or breach and shall not be construed to be modification of the terms of this contract unless stated to be such in writing, signed by an authorized representative of the Department and the Contractor and attached to the contract.

Availability of Funds: The parties to this contract agree and understand that the payment of the sums specified in this contract is dependent and contingent upon and subject to the appropriation, allocation, and availability of funds for this purpose to the Division.

Force Majeure: Neither party shall be deemed to be in default of its obligations hereunder if and so long as it is prevented from performing such obligations by any act of war, hostile foreign action, nuclear explosion, riot, strikes, civil insurrection, earthquake, hurricane, tornado, or other catastrophic natural event or act of God.

Survival of Promises:  All promises, requirements, terms, conditions, provisions, representations, guarantees, and warranties contained herein shall survive the contract expiration or termination date unless specifically provided otherwise herein, or unless superseded by applicable Federal or State statutes of limitation.

Compliance with Applicable Laws

Compliance with Laws:  The Contractor shall comply with all laws, ordinances, codes, rules, regulations, and licensing requirements that are applicable to the conduct of its business, including those of federal, state, and local agencies having jurisdiction and/or authority.

Equal Employment Opportunity:  The Contractor shall comply with all federal and State laws relating to equal employment opportunity.

Health Insurance Portability and Accountability Act (HIPAA): The Contractor agrees that, if the Division determines that some or all of the activities within the scope of this contract are subject to the Health Insurance Portability and Accountability Act of 1996, P.L. 104-91, as amended (“HIPAA”), or its implementing regulations, it will comply with the HIPAA requirements and will execute such agreements and practices as the Division may require to ensure compliance.




Confidentiality

Confidentiality:  Any information, data, instruments, documents, studies or reports given to or prepared or assembled by the Contractor under this agreement shall be kept as confidential and not divulged or made available to any individual or organization without the prior written approval of the Division.  The parties specifically agree that all medical and other patient records shall be treated as confidential so as to comply with all state and federal laws and regulations regarding confidentiality of such records.  These confidentiality obligations shall not terminate with the termination of this Agreement.  

Data Security: The Contractor shall adopt and apply data security standards and procedures that comply with all applicable federal, state, and local laws, regulations, and rules.

Duty to Report: The Contractor shall report a suspected or confirmed security breach to the Division’s Contract Administrator within twenty-four (24) hours after the breach is first discovered, provided that the Contractor shall report a breach involving Social Security Administration data or Internal Revenue Service data within one (1) hour after the breach is first discovered. During the performance of this contract, the contractor is to notify the Division contract administrator of any contact by the federal Office for Civil Rights (OCR) received by the contractor. 

Cost Borne by Contractor: If any applicable federal, state, or local law, regulation, or rule requires the Division or the Contractor to give affected persons written notice of a security breach arising out of the Contractor’s performance under this contract, the Contractor shall bear the cost of the notice.  

Oversight

Access to Persons and Records: The State Auditor shall have access to persons and records as a result of all contracts or grants entered into by State agencies or political subdivisions in accordance with General Statute 147-64.7. Additionally, as the State funding authority, the Department of Health and Human Services shall have access to persons and records as a result of all contracts or grants entered into by State agencies or political subdivisions.  

Record Retention: Records shall not be destroyed, purged or disposed of without the express written consent of the Division. State basic records retention policy requires all grant records to be retained for a minimum of five years or until all audit exceptions have been resolved, whichever is longer. If the contract is subject to federal policy and regulations, record retention may be longer than five years. Records must be retained for a period of three years following submission of the final Federal Financial Status Report, if applicable, or three years following the submission of a revised final Federal Financial Status Report. Also, if any litigation, claim, negotiation, audit, disallowance action, or other action involving this Contract has been started before expiration of the five-year retention period described above, the records must be retained until completion of the action and resolution of all issues which arise from it, or until the end of the regular five-year period described above, whichever is later. The record retention period for Temporary Assistance for Needy Families (TANF) and MEDICAID and Medical Assistance grants and programs must be retained for a minimum of ten years.

Government Review: To the extent required by applicable law and pursuant to written requests from any appropriate governmental authority, Contractor and the Division shall make available to such appropriate governmental authority this Agreement and any books, records, documents and other records that are necessary to certify the nature and extent of the services provided and the cost claimed for services rendered pursuant to this Agreement or so as to otherwise comply with the requirements of any lawful agreement between the party and such governmental authority.

Miscellaneous

Choice of Law: The validity of this contract and any of its terms or provisions, as well as the rights and duties of the parties to this contract, are governed by the laws of North Carolina. The Contractor, by signing this contract, agrees and submits, solely for matters concerning this Contract, to the exclusive jurisdiction of the courts of North Carolina and agrees, solely for such purpose, that the exclusive venue for any legal proceedings shall be Wake County, North Carolina. The place of this contract and all transactions and agreements relating to it, and their situs and forum, shall be Wake County, North Carolina, where all matters, whether sounding in contract or tort, relating to the validity, construction, interpretation, and enforcement shall be determined.

Amendment: This contract may not be amended orally or by performance. Any amendment must be made in written form and executed by duly authorized representatives of the Division and the Contractor. The Purchase and Contract Divisions of the NC Department of Administration and the NC Department of Health and Human Services shall give prior approval to any amendment to a contract awarded through those offices.

Severability: In the event that a court of competent jurisdiction holds that a provision or requirement of this contract violates any applicable law, each such provision or requirement shall continue to be enforced to the extent it is not in violation of law or is not otherwise unenforceable and all other provisions and requirements of this contract shall remain in full force and effect. 

Headings: The Section and Paragraph headings in these General Terms and Conditions are not material parts of the agreement and should not be used to construe the meaning thereof.  

Gender and Number: Masculine pronouns shall be read to include feminine pronouns and the singular of any word or phrase shall be read to include the plural and vice versa.

Time of the Essence: Time is of the essence in the performance of this contract.

Key Personnel: The Contractor shall not replace any of the key personnel assigned to the performance of this contract without the prior written approval of the Division.  The term “key personnel” includes any and all persons identified as such in the contract documents and any other persons subsequently identified as key personnel by the written agreement of the parties.

Care of Property: The Contractor agrees that it shall be responsible for the proper custody and care of any property furnished to it for use in connection with the performance of this contract and will reimburse the Division for loss of, or damage to, such property. At the termination of this contract, the Contractor shall contact the Division for instructions as to the disposition of such property and shall comply with these instructions.

Travel Expenses: Reimbursement to the Contractor for travel mileage, meals, lodging and other travel expenses incurred in the performance of this contract shall not exceed the rates published in the applicable State rules. International travel shall not be reimbursed under this contract. 

Sales/Use Tax Refunds: If eligible, the Contractor and all subcontractors shall: (a) ask the North Carolina Department of Revenue for a refund of all sales and use taxes paid by them in the performance of this contract, pursuant to G.S. 105-164.14; and (b) exclude all refundable sales and use taxes from all reportable expenditures before the expenses are entered in their reimbursement reports. 

Advertising: The Contractor shall not use the award of this contract as a part of any news release or commercial advertising. 
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Relationships of the Parties

Independent Contractor: The Contractor is and shall be deemed to be an independent contractor in the performance of this contract and as such shall be wholly responsible for the work to be performed and for the supervision of its employees. The Contractor represents that it has, or shall secure at its own expense, all personnel required in performing the services under this agreement. Such employees shall not be employees of, or have any individual contractual relationship with, the Division.

Subcontracting: The Contractor shall not subcontract any of the work contemplated under this contract without prior written approval from the Division. Any approved subcontract shall be subject to all conditions of this contract. Only the subcontractors specified in the contract documents are to be considered approved upon award of the contract. The Division shall not be obligated to pay for any work performed by any unapproved subcontractor. The Contractor shall be responsible for the performance of all of its subcontractors.

Assignment: No assignment of the Contractor's obligations or the Contractor's right to receive payment hereunder shall be permitted. However, upon written request approved by the issuing purchasing authority, the State may: (a) Forward the Contractor's payment check directly to any person or entity designated by the Contractor; or (b) Include any person or entity designated by Contractor as a joint payee on the Contractor's payment check. In no event shall such approval and action obligate the State to anyone other than the Contractor and the Contractor shall remain responsible for fulfillment of all contract obligations.

Beneficiaries: Except as herein specifically provided otherwise, this contract shall inure to the benefit of and be binding upon the parties hereto and their respective successors. It is expressly understood and agreed that the enforcement of the terms and conditions of this contract, and all rights of action relating to such enforcement, shall be strictly reserved to the Division and the named Contractor. Nothing contained in this document shall give or allow any claim or right of action whatsoever by any other third person. It is the express intention of the Division and Contractor that any such person or entity, other than the Division or the Contractor, receiving services or benefits under this contract shall be deemed an incidental beneficiary only.

Indemnity and Insurance

Indemnification: The Contractor agrees to indemnify and hold harmless the Division, the State of North Carolina, and any of their officers, agents and employees, from any claims of third parties arising out of any act or omission of the Contractor in connection with the performance of this contract.
Insurance: (a) During the term of the contract, the Contractor shall provide, at its sole cost and expense, commercial insurance of such types and with such terms and limits as may be reasonably associated with the contract. At a minimum, the Contractor shall provide and maintain the following coverage and limits:
(6) Worker’s Compensation Insurance: The Contractor shall provide and maintain worker’s compensation insurance, as required by the laws of the states in which its employees work, covering all of the Contractor’s employees who are engaged in any work under the contract.
(7) Employer’s Liability Insurance: The Contractor shall provide employer’s liability insurance, with minimum limits of $500,000.00, covering all of the Contractor’s employees who are engaged in any work under the contract. 
(8) Commercial General Liability Insurance: The Contractor shall provide commercial general liability insurance on a comprehensive broad form on an occurrence basis with a minimum combined single limit of $1,000,000.00 for each occurrence.
(9) Automobile Liability Insurance: The Contractor shall provide automobile liability insurance with a combined single limit of $500,000.00 for bodily injury and property damage; a limit of $500,000.00 for uninsured/under insured motorist coverage; and a limit of $2,000.00 for medical payment coverage. The Contractor shall provide this insurance for all automobiles that are: 
(A) owned by the Contractor and used in the performance of this contract;
(B) hired by the Contractor and used in the performance of this contract; and
(C) owned by Contractor’s employees and used in performance of this contract (“non-owned vehicle insurance”). Non-owned vehicle insurance protects employers when employees use their personal vehicles for work purposes. Non-owned vehicle insurance supplements, but does not replace, the car-owner’s liability insurance.
The Contractor is not required to provide and maintain automobile liability insurance on any vehicle – owned, hired, or non-owned -- unless the vehicle is used in the performance of this contract.
(b) The insurance coverage minimums specified in subparagraph (a) are exclusive of defense costs.
(c) The Contractor understands and agrees that the insurance coverage minimums specified in subparagraph (a) are not limits, or caps, on the Contractor’s liability or obligations under this contract.
(d) The Contractor may obtain a waiver of any one or more of the requirements in subparagraph (a) by demonstrating that it has insurance that provides protection that is equal to or greater than the coverage and limits specified in subparagraph (a). The Division shall be the sole judge of whether such a waiver should be granted.
(e) The Contractor may obtain a waiver of any one or more of the requirements in paragraph (a) by demonstrating that it is self-insured and that its self-insurance provides protection that is equal to or greater than the coverage and limits specified in subparagraph (a). The Division shall be the sole judge of whether such a waiver should be granted.
(f) Providing and maintaining the types and amounts of insurance or self-insurance specified in this paragraph is a material obligation of the Contractor and is of the essence of this contract.
(g) The Contractor shall only obtain insurance from companies that are authorized to provide such coverage and that are authorized by the Commissioner of Insurance to do business in the State of North Carolina. All such insurance shall meet all laws of the State of North Carolina.
(h) The Contractor shall comply at all times with all lawful terms and conditions of its insurance policies and all lawful requirements of its insurer.
(i) The Contractor shall require its subcontractors to comply with the requirements of this paragraph.
(j) The Contractor shall demonstrate its compliance with the requirements of this paragraph by submitting certificates of insurance, if requested, to the Division before the Contractor begins work under this contract.

Default and Termination

Termination Without Cause: The Division may terminate this contract without cause by giving 30 days written notice to the Contractor.

Termination for Cause: If, through any cause, the Contractor shall fail to fulfill its obligations under this contract in a timely and proper manner, the Division shall have the right to terminate this contract by giving written notice to the Contractor and specifying the effective date thereof. In that event, all finished or unfinished deliverable items prepared by the Contractor under this contract shall, at the option of the Division, become its property and the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work completed on such materials, minus any payment or compensation previously made. Notwithstanding the foregoing provision, the Contractor shall not be relieved of liability to the Division for damages sustained by the Division by virtue of the Contractor’s breach of this agreement, and the Division may withhold any payment due the Contractor for the purpose of setoff until such time as the exact amount of damages due the Division from such breach can be determined. In case of default by the Contractor, without limiting any other remedies for breach available to it, the Division may procure the contract services from other sources and hold the Contractor responsible for any excess cost occasioned thereby. The filing of a petition for bankruptcy by the Contractor shall be an act of default under this contract.

Waiver of Default: Waiver by the Division of any default or breach in compliance with the terms of this contract by the Contractor shall not be deemed a waiver of any subsequent default or breach and shall not be construed to be modification of the terms of this contract unless stated to be such in writing, signed by an authorized representative of the Department and the Contractor and attached to the contract.

Availability of Funds: The parties to this contract agree and understand that the payment of the sums specified in this contract is dependent and contingent upon and subject to the appropriation, allocation, and availability of funds for this purpose to the Division.

Force Majeure: Neither party shall be deemed to be in default of its obligations hereunder if and so long as it is prevented from performing such obligations by any act of war, hostile foreign action, nuclear explosion, riot, strikes, civil insurrection, earthquake, hurricane, tornado, or other catastrophic natural event or act of God.

Survival of Promises: All promises, requirements, terms, conditions, provisions, representations, guarantees, and warranties contained herein shall survive the contract expiration or termination date unless specifically provided otherwise herein, or unless superseded by applicable Federal or State statutes of limitation.

Intellectual Property Rights

Copyrights and Ownership of Deliverables: All deliverable items produced pursuant to this contract are the exclusive property of the Division. The Contractor shall not assert a claim of copyright or other property interest in such deliverables.

Federal Intellectual Property Bankruptcy Protection Act: The Parties agree that the Division shall be entitled to all rights and benefits of the Federal Intellectual Property Bankruptcy Protection Act, Public Law 100-506, codified at 11 U.S.C. 365 (n) and any amendments thereto.

Compliance with Applicable Laws

Compliance with Laws: The Contractor shall comply with all laws, ordinances, codes, rules, regulations, and licensing requirements that are applicable to the conduct of its business, including those of federal, state, and local agencies having jurisdiction and/or authority.

Equal Employment Opportunity: The Contractor shall comply with all federal and State laws relating to equal employment opportunity.

Health Insurance Portability and Accountability Act (HIPAA): The Contractor agrees that, if the Division determines that some or all of the activities within the scope of this contract are subject to the Health Insurance Portability and Accountability Act of 1996, P.L. 104-91, as amended (“HIPAA”), or its implementing regulations, it will comply with the HIPAA requirements and will execute such agreements and practices as the Division may require to ensure compliance.

Confidentiality

Confidentiality: Any information, data, instruments, documents, studies or reports given to or prepared or assembled by the Contractor under this agreement shall be kept as confidential and not divulged or made available to any individual or organization without the prior written approval of the Division. The Contractor acknowledges that in receiving, storing, processing or otherwise dealing with any confidential information it will safeguard and not further disclose the information except as otherwise provided in this contract.

Data Security: The Contractor shall adopt and apply data security standards and procedures that comply with all applicable federal, state, and local laws, regulations, and rules.

Duty to Report: The Contractor shall report a suspected or confirmed security breach to the Division’s Contract Administrator within twenty-four (24) hours after the breach is first discovered, provided that the Contractor shall report a breach involving Social Security Administration data or Internal Revenue Service data within one (1) hour after the breach is first discovered. During the performance of this contract, the contractor is to notify the Division contract administrator of any contact by the federal Office for Civil Rights (OCR) received by the contractor. 


Cost Borne by Contractor: If any applicable federal, state, or local law, regulation, or rule requires the Division or the Contractor to give affected persons written notice of a security breach arising out of the Contractor’s performance under this contract, the Contractor shall bear the cost of the notice.  

Oversight

Access to Persons and Records: The State Auditor shall have access to persons and records as a result of all contracts or grants entered into by State agencies or political subdivisions in accordance with General Statute 147-64.7. Additionally, as the State funding authority, the Department of Health and Human Services shall have access to persons and records as a result of all contracts or grants entered into by State agencies or political subdivisions.

Record Retention: Records shall not be destroyed, purged or disposed of without the express written consent of the Division. State basic records retention policy requires all grant records to be retained for a minimum of five years or until all audit exceptions have been resolved, whichever is longer. If the contract is subject to federal policy and regulations, record retention may be longer than five years. Records must be retained for a period of three years following submission of the final Federal Financial Status Report, if applicable, or three years following the submission of a revised final Federal Financial Status Report. Also, if any litigation, claim, negotiation, audit, disallowance action, or other action involving this Contract has been started before expiration of the five-year retention period described above, the records must be retained until completion of the action and resolution of all issues which arise from it, or until the end of the regular five-year period described above, whichever is later. The record retention period for Temporary Assistance for Needy Families (TANF) and MEDICAID and Medical Assistance grants and programs must be retained for a minimum of ten years.

Warranties and Certifications 

Date and Time Warranty: The Contractor warrants that the product(s) and service(s) furnished pursuant to this contract (“product” includes, without limitation, any piece of equipment, hardware, firmware, middleware, custom or commercial software, or internal components, subroutines, and interfaces therein) that perform any date and/or time data recognition function, calculation, or sequencing will support a four digit year format and will provide accurate date/time data and leap year calculations. This warranty shall survive the termination or expiration of this contract.

Certification Regarding Collection of Taxes: G.S. 143-59.1 bars the Secretary of Administration from entering into contracts with vendors that meet one of the conditions of G.S. 105-164.8(b) and yet refuse to collect use taxes on sales of tangible personal property to purchasers in North Carolina. The conditions include: (a) maintenance of a retail establishment or office; (b) presence of representatives in the State that solicit sales or transact business on behalf of the vendor; and (c) systematic exploitation of the market by media-assisted, media-facilitated, or media-solicited means. The Contractor certifies that it and all of its affiliates (if any) collect all required taxes.

Miscellaneous

Choice of Law: The validity of this contract and any of its terms or provisions, as well as the rights and duties of the parties to this contract, are governed by the laws of North Carolina. The Contractor, by signing this contract, agrees and submits, solely for matters concerning this Contract, to the exclusive jurisdiction of the courts of North Carolina and agrees, solely for such purpose, that the exclusive venue for any legal proceedings shall be Wake County, North Carolina. The place of this contract and all transactions and agreements relating to it, and their situs and forum, shall be Wake County, North Carolina, where all matters, whether sounding in contract or tort, relating to the validity, construction, interpretation, and enforcement shall be determined.

Amendment: This contract may not be amended orally or by performance. Any amendment must be made in written form and executed by duly authorized representatives of the Division and the Contractor. The Purchase and Contract Divisions of the NC Department of Administration and the NC Department of Health and Human Services shall give prior approval to any amendment to a contract awarded through those offices.

Severability: In the event that a court of competent jurisdiction holds that a provision or requirement of this contract violates any applicable law, each such provision or requirement shall continue to be enforced to the extent it is not in violation of law or is not otherwise unenforceable and all other provisions and requirements of this contract shall remain in full force and effect.

Headings: The Section and Paragraph headings in these General Terms and Conditions are not material parts of the agreement and should not be used to construe the meaning thereof.

Gender and Number: Masculine pronouns shall be read to include feminine pronouns and the singular of any word or phrase shall be read to include the plural and vice versa.

Time of the Essence: Time is of the essence in the performance of this contract.

Key Personnel: The Contractor shall not replace any of the key personnel assigned to the performance of this contract without the prior written approval of the Division. The term “key personnel” includes any and all persons identified by as such in the contract documents and any other persons subsequently identified as key personnel by the written agreement of the parties.
Care of Property: The Contractor agrees that it shall be responsible for the proper custody and care of any property furnished to it for use in connection with the performance of this contract and will reimburse the Division for loss of, or damage to, such property. At the termination of this contract, the Contractor shall contact the Division for instructions as to the disposition of such property and shall comply with these instructions.

Travel Expenses: Reimbursement to the Contractor for travel mileage, meals, lodging and other travel expenses incurred in the performance of this contract shall not exceed the rates published in the applicable State rules. International travel shall not be reimbursed under this contract.

Sales/Use Tax Refunds: If eligible, the Contractor and all subcontractors shall: (a) ask the North Carolina Department of Revenue for a refund of all sales and use taxes paid by them in the performance of this contract, pursuant to G.S. 105-164.14; and (b) exclude all refundable sales and use taxes from all reportable expenditures before the expenses are entered in their reimbursement reports.

Advertising: The Contractor shall not use the award of this contract as a part of any news release or commercial advertising.
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NCDHHS TC1010  (General Terms and Conditions) (Local Government) (Rev.  11.01.15)	
Relationships of the Parties

Independent Contractor: The Contractor is and shall be deemed to be an independent contractor in the performance of this contract and as such shall be wholly responsible for the work to be performed and for the supervision of its employees. The Contractor represents that it has, or shall secure at its own expense, all personnel required in performing the services under this agreement. Such employees shall not be employees of, or have any individual contractual relationship with, the Division.

Subcontracting: The Contractor shall not subcontract any of the work contemplated under this contract without prior written approval from the Division. Any approved subcontract shall be subject to all conditions of this contract. Only the subcontractors specified in the contract documents are to be considered approved upon award of the contract. The Division shall not be obligated to pay for any work performed by any unapproved subcontractor.  The Contractor shall be responsible for the performance of all of its subcontractors.

Assignment: No assignment of the Contractor's obligations or the Contractor's right to receive payment hereunder shall be permitted. However, upon written request approved by the issuing purchasing authority, the State may: (a) Forward the Contractor's payment check directly to any person or entity designated by the Contractor, or (b) Include any person or entity designated by Contractor as a joint payee on the Contractor's payment check. In no event shall such approval and action obligate the State to anyone other than the Contractor and the Contractor shall remain responsible for fulfillment of all contract obligations.

Beneficiaries: Except as herein specifically provided otherwise, this contract shall inure to the benefit of and be binding upon the parties hereto and their respective successors. It is expressly understood and agreed that the enforcement of the terms and conditions of this contract, and all rights of action relating to such enforcement, shall be strictly reserved to the Division and the named Contractor. Nothing contained in this document shall give or allow any claim or right of action whatsoever by any other third person. It is the express intention of the Division and Contractor that any such person or entity, other than the Division or the Contractor, receiving services or benefits under this contract shall be deemed an incidental beneficiary only.

Indemnity and Insurance

Indemnification: The Contractor agrees to indemnify and hold harmless the Division, the State of North Carolina, and any of their officers, agents and employees, from any claims of third parties arising out of any act or omission of the Contractor in connection with the performance of this contract to the extent permitted by law.

Default and Termination

Termination Without Cause: The Division may terminate this contract without cause by giving 30 days written notice to the Contractor.

Termination for Cause: If, through any cause, the Contractor shall fail to fulfill its obligations under this contract in a timely and proper manner, the Division shall have the right to terminate this contract by giving written notice to the Contractor and specifying the effective date thereof. In that event, all finished or unfinished deliverable items prepared by the Contractor under this contract shall, at the option of the Division, become its property and the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work completed on such materials, minus any payment or compensation previously made. Notwithstanding the foregoing provision, the Contractor shall not be relieved of liability to the Division for damages sustained by the Division by virtue of the Contractor’s breach of this agreement, and the Division may withhold any payment due the Contractor for the purpose of setoff until such time as the exact amount of damages due the Division from such breach can be determined. In case of default by the Contractor, without limiting any other remedies for breach available to it, the Division may procure the contract services from other sources and hold the Contractor responsible for any excess cost occasioned thereby. The filing of a petition for bankruptcy by the Contractor shall be an act of default under this contract. 

Waiver of Default: Waiver by the Division of any default or breach in compliance with the terms of this contract by the Contractor shall not be deemed a waiver of any subsequent default or breach and shall not be construed to be modification of the terms of this contract unless stated to be such in writing, signed by an authorized representative of the Department and the Contractor and attached to the contract.

Availability of Funds: The parties to this contract agree and understand that the payment of the sums specified in this contract is dependent and contingent upon and subject to the appropriation, allocation, and availability of funds for this purpose to the Division.

Force Majeure: Neither party shall be deemed to be in default of its obligations hereunder if and so long as it is prevented from performing such obligations by any act of war, hostile foreign action, nuclear explosion, riot, strikes, civil insurrection, earthquake, hurricane, tornado, or other catastrophic natural event or act of God.

Survival of Promises: All promises, requirements, terms, conditions, provisions, representations, guarantees, and warranties contained herein shall survive the contract expiration or termination date unless specifically provided otherwise herein, or unless superseded by applicable Federal or State statutes of limitation.

Intellectual Property Rights

Copyrights and Ownership of Deliverables: All deliverable items produced pursuant to this contract are the exclusive property of the Division. The Contractor shall not assert a claim of copyright or other property interest in such deliverables.

Compliance with Applicable Laws

Compliance with Laws: The Contractor shall comply with all laws, ordinances, codes, rules, regulations, and licensing requirements that are applicable to the conduct of its business, including those of federal, state, and local agencies having jurisdiction and/or authority.

Equal Employment Opportunity: The Contractor shall comply with all federal and State laws relating to equal employment opportunity.

Health Insurance Portability and Accountability Act (HIPAA): The Contractor agrees that, if the Division determines that some or all of the activities within the scope of this contract are subject to the Health Insurance Portability and Accountability Act of 1996, P.L. 104-91, as amended (“HIPAA”), or its implementing regulations, it will comply with the HIPAA requirements and will execute such agreements and practices as the Division may require to ensure compliance.

Confidentiality

Confidentiality: Any information, data, instruments, documents, studies or reports given to or prepared or assembled by the Contractor under this agreement shall be kept as confidential and not divulged or made available to any individual or organization without the prior written approval of the Division. The Contractor acknowledges that in receiving, storing, processing or otherwise dealing with any confidential information it will safeguard and not further disclose the information except as otherwise provided in this contract. 

Data Security: The Contractor shall adopt and apply data security standards and procedures that comply with all applicable federal, state, and local laws, regulations, and rules.

Duty to Report: The Contractor shall report a suspected or confirmed security breach to the Division’s Contract Administrator within twenty-four (24) hours after the breach is first discovered, provided that the Contractor shall report a breach involving Social Security Administration data or Internal Revenue Service data within one (1) hour after the breach is first discovered. During the performance of this contract, the contractor is to notify the Division contract administrator of any contact by the federal Office for Civil Rights (OCR) received by the contractor. 

Cost Borne by Contractor: If any applicable federal, state, or local law, regulation, or rule requires the Division or the Contractor to give affected persons written notice of a security breach arising out of the Contractor’s performance under this contract, the Contractor shall bear the cost of the notice. 

Oversight

Access to Persons and Records: The State Auditor shall have access to persons and records as a result of all contracts or grants entered into by State agencies or political subdivisions in accordance with General Statute 147-64.7. Additionally, as the State funding authority, the Department of Health and Human Services shall have access to persons and records as a result of all contracts or grants entered into by State agencies or political subdivisions. 

Record Retention: Records shall not be destroyed, purged or disposed of without the express written consent of the Division. State basic records retention policy requires all grant records to be retained for a minimum of five years or until all audit exceptions have been resolved, whichever is longer. If the contract is subject to Federal policy and regulations, record retention may be longer than five years. Records must be retained for a period of three years following submission of the final Federal Financial Status Report, if applicable, or three years following the submission of a revised final Federal Financial Status Report. Also, if any litigation, claim, negotiation, audit, disallowance action, or other action involving this Contract has been started before expiration of the five-year retention period described above, the records must be retained until completion of the action and resolution of all issues which arise from it, or until the end of the regular five-year period described above, whichever is later.  The record retention period for Temporary Assistance for Needy Families (TANF) and MEDICAID and Medical Assistance grants and programs must be retained for a minimum of ten years.

Miscellaneous

Choice of Law: The validity of this contract and any of its terms or provisions, as well as the rights and duties of the parties to this contract, are governed by the laws of North Carolina. The Contractor, by signing this contract, agrees and submits, solely for matters concerning this Contract, to the exclusive jurisdiction of the courts of North Carolina and agrees, solely for such purpose, that the exclusive venue for any legal proceedings shall be Wake County, North Carolina. The place of this contract and all transactions and agreements relating to it, and their situs and forum, shall be Wake County, North Carolina, where all matters, whether sounding in contract or tort, relating to the validity, construction, interpretation, and enforcement shall be determined.

Amendment: This contract may not be amended orally or by performance.  Any amendment must be made in written form and executed by duly authorized representatives of the Division and the Contractor. The Purchase and Contract Divisions of the NC Department of Administration and the NC Department of Health and Human Services shall give prior approval to any amendment to a contract awarded through those offices.

Severability: In the event that a court of competent jurisdiction holds that a provision or requirement of this contract violates any applicable law, each such provision or requirement shall continue to be enforced to the extent it is not in violation of law or is not otherwise unenforceable and all other provisions and requirements of this contract shall remain in full force and effect. 

Headings: The Section and Paragraph headings in these General Terms and Conditions are not material parts of the agreement and should not be used to construe the meaning thereof.  

Gender and Number: Masculine pronouns shall be read to include feminine pronouns and the singular of any word or phrase shall be read to include the plural and vice versa.

Time of the Essence: Time is of the essence in the performance of this contract.

Key Personnel: The Contractor shall not replace any of the key personnel assigned to the performance of this contract without the prior written approval of the Division.  The term “key personnel” includes any and all persons identified as such in the contract documents and any other persons subsequently identified as key personnel by the written agreement of the parties.

Care of Property: The Contractor agrees that it shall be responsible for the proper custody and care of any property furnished to it for use in connection with the performance of this contract and will reimburse the Division for loss of, or damage to, such property. At the termination of this contract, the Contractor shall contact the Division for instructions as to the disposition of such property and shall comply with these instructions.

Travel Expenses: Reimbursement to the Contractor for travel mileage, meals, lodging and other travel expenses incurred in the performance of this contract shall not exceed the rates published in the applicable State rules or approved local government travel policy. International travel shall not be reimbursed under this contract. 

Sales/Use Tax Refunds: If eligible, the Contractor and all subcontractors shall: (a) ask the North Carolina Department of Revenue for a refund of all sales and use taxes paid by them in the performance of this contract, pursuant to G.S. 105-164.14; and (b) exclude all refundable sales and use taxes from all reportable expenditures before the expenses are entered in their reimbursement reports. 

Advertising: The Contractor shall not use the award of this contract as a part of any news release or commercial advertising.  

NCDHHS TC1010  (General Terms and Conditions) (Local Government) (Rev.  11.01.15)	
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NCDHHS TC1011 (General Terms and Conditions)  (Other State Departments) (Rev. 11.01.15)	
Relationships of the Parties

Subcontracting: The Contractor shall not subcontract any of the work contemplated under this contract without prior written approval from the Division. Any approved subcontract shall be subject to all conditions of this contract. The Contractor shall be responsible for the performance of all of its subcontractors.

Beneficiaries: Except as herein specifically provided otherwise, this contract shall inure to the benefit of and be binding upon the parties hereto and their respective successors. It is expressly understood and agreed that the enforcement of the terms and conditions of this contract, and all rights of action relating to such enforcement, shall be strictly reserved to the Division and the named Contractor. Nothing contained in this document shall give or allow any claim or right of action whatsoever by any other third person. It is the express intention of the Division and Contractor that any such person or entity, other than the Division or the Contractor, receiving services or benefits under this contract shall be deemed an incidental beneficiary only.

Termination

Termination: The Division may terminate this contract without cause by giving 30 days written notice to the Contractor. In that event, all finished or unfinished deliverable items prepared by the Contractor under this contract shall, at the option of the Division, become its property and the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work completed on such materials, minus any payment or compensation previously made.

Availability of Funds: The parties to this contract agree and understand that the payment of the sums specified in this contract is dependent and contingent upon and subject to the appropriation, allocation, and availability of funds for this purpose to the Division.

Compliance with Applicable Laws

Compliance with Laws: The Contractor shall comply with all laws, ordinances, codes, rules, regulations, and licensing requirements that are applicable to the conduct of its business, including those of federal, state, and local agencies having jurisdiction and/or authority.

Equal Employment Opportunity: The Contractor shall comply with all federal and State laws relating to equal employment opportunity.

Health Insurance Portability and Accountability Act (HIPAA): The Contractor agrees that, if the Division determines that some or all of the activities within the scope of this contract are subject to the Health Insurance Portability and Accountability Act of 1996, P.L. 104-91, as amended (“HIPAA”), or its implementing regulations, it will comply with the HIPAA requirements and will execute such agreements and practices as the Division may require to ensure compliance.

Confidentiality

Confidentiality: Any medical records, personnel information or other items exempt from the NC Public Records Act or otherwise protected by law from disclosure given to the Contractor under this contract shall be kept confidential and not divulged or made available to any individual or organization without the prior written approval of the Division. 

Data Security: The Contractor shall adopt and apply data security standards and procedures that comply with all applicable federal, state, and local laws, regulations, and rules.

Duty to Report: The Contractor shall report a suspected or confirmed security breach to the Division’s Contract Administrator within twenty-four (24) hours after the breach is first discovered, provided that the Contractor shall report a breach involving Social Security Administration data or Internal Revenue Service data within one (1) hour after the breach is first discovered. During the performance of this contract, the contractor is to notify the Division contract administrator of any contact by the federal Office for Civil Rights (OCR) received by the contractor. 

Cost Borne by Contractor: If any applicable federal, state, or local law, regulation, or rule requires the Division or the Contractor to give affected persons written notice of a security breach arising out of the Contractor’s performance under this contract, the Contractor shall bear the cost of the notice.  

Oversight

Access to Persons and Records: The State Auditor shall have access to persons and records as a result of all contracts or grants entered into by State agencies or political subdivisions in accordance with General Statute 147-64.7. Additionally, as the State funding authority, the Department of Health and Human Services shall have access to persons and records as a result of all contracts or grants entered into by State agencies or political subdivisions.  

Record Retention: Records shall not be destroyed, purged or disposed of without the express written consent of the Division. State basic records retention policy requires all grant records to be retained for a minimum of five years or until all audit exceptions have been resolved, whichever is longer. If the contract is subject to federal policy and regulations, record retention may be longer than five years. Records must be retained for a period of three years following submission of the final Federal Financial Status Report, if applicable, or three years following the submission of a revised final Federal Financial Status Report. Also, if any litigation, claim, negotiation, audit, disallowance action, or other action involving this Contract has been started before expiration of the five-year retention period described above, the records must be retained until completion of the action and resolution of all issues which arise from it, or until the end of the regular five-year period described above, whichever is later. The record retention period for Temporary Assistance for Needy Families (TANF) and MEDICAID and Medical Assistance grants and programs must be retained for a minimum of ten years.

Miscellaneous

Amendment: This contract may not be amended orally or by performance. Any amendment must be made in written form and executed by duly authorized representatives of the Division and the Contractor. The Purchase and Contract Divisions of the NC Department of Administration and the NC Department of Health and Human Services shall give prior approval to any amendment to a contract awarded through those offices.

Severability: In the event that a court of competent jurisdiction holds that a provision or requirement of this contract violates any applicable law, each such provision or requirement shall continue to be enforced to the extent it is not in violation of law or is not otherwise unenforceable and all other provisions and requirements of this contract shall remain in full force and effect. 

Headings: The Section and Paragraph headings in these General Terms and Conditions are not material parts of the agreement and should not be used to construe the meaning thereof.  

Gender and Number: Masculine pronouns shall be read to include feminine pronouns and the singular of any word or phrase shall be read to include the plural and vice versa.

Time of the Essence: Time is of the essence in the performance of this contract.

Key Personnel: The Contractor shall not replace any of the key personnel assigned to the performance of this contract without the prior written approval of the Division.  The term “key personnel” includes any and all persons identified as such in the contract documents and any other persons subsequently identified as key personnel by the written agreement of the parties.

Care of Property: The Contractor agrees that it shall be responsible for the proper custody and care of any property furnished to it for use in connection with the performance of this contract and will reimburse the Division for loss of, or damage to, such property. At the termination of this contract, the Contractor shall contact the Division for instructions as to the disposition of such property and shall comply with these instructions.

Travel Expenses: Reimbursement to the Contractor for travel mileage, meals, lodging and other travel expenses incurred in the performance of this contract shall not exceed the rates published in the applicable State rules. International travel shall not be reimbursed under this contract. 
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NCDHHS TC1012     (General Terms and Conditions)  (Duke) (Rev. 11.01.15)	
Relationships of the Parties

Independent Contractor: The Contractor is and shall be deemed to be an independent contractor in the performance of this contract and as such shall be wholly responsible for the work to be performed and for the supervision of its employees. The Contractor represents that it has, or shall secure at its own expense, all personnel required in performing the services under this agreement. Such employees shall not be employees of, or have any individual contractual relationship with, the Division.

Subcontracting: The Contractor shall not subcontract any of the work contemplated under this contract without prior written approval from the Division. Any approved subcontract shall be subject to all conditions of this contract. Only the subcontractors specified in the contract documents are to be considered approved upon award of the contract. The Division shall not be obligated to pay for any work performed by any unapproved subcontractor.  The Contractor shall be responsible for the performance of all of its subcontractors.

Assignment:  No assignment of the Contractor's obligations or the Contractor's right to receive payment hereunder shall be permitted. However, upon written request approved by the issuing purchasing authority, the State may: (a) Forward the Contractor's payment check directly to any person or entity designated by the Contractor, or (b) Include any person or entity designated by Contractor as a joint payee on the Contractor's payment check. In no event shall such approval and action obligate the State to anyone other than the Contractor and the Contractor shall remain responsible for fulfillment of all contract obligations.

Beneficiaries: Except as herein specifically provided otherwise, this contract shall inure to the benefit of and be binding upon the parties hereto and their respective successors. It is expressly understood and agreed that the enforcement of the terms and conditions of this contract, and all rights of action relating to such enforcement, shall be strictly reserved to the Division and the named Contractor. Nothing contained in this document shall give or allow any claim or right of action whatsoever by any other third person. It is the express intention of the Division and Contractor that any such person or entity, other than the Division or the Contractor, receiving services or benefits under this contract shall be deemed an incidental beneficiary only.


Services
Service Standards: The Contractor shall provide high quality services consistent with the standard of practice in the geographic area and with all applicable federal, state, and local laws, rules and regulations, all applicable ethical standards, and standards established by applicable accrediting agencies. The Contractor shall exercise independent professional judgment in the treatment and care of patients.

Records: The Contractor shall maintain complete and professionally adequate medical records consistent with the standards of practice and the profession. The Contractor shall prepare all reports, notes, forms, claims and correspondence that are necessary and appropriate to the Contractor’s provision of professional services.

Licenses: During the term of this Agreement, the Contractor shall hold, a current license at the level required to practice the Contractor’s profession and provide the contracted services in the State of North Carolina. 

Indemnity and Insurance

Indemnification: The Division, the State of North Carolina and Contractor agree to each be solely responsible for their own acts or omissions in the performance of each of their individual duties hereunder, and shall be financially and legally responsible for all liabilities, costs, damages, expenses and attorney fees resulting from, or attributable to any and all of their individual acts or omissions to the extent allowable by law.  

(k) Insurance: During the term of the contract, the Contractor shall provide, at its sole cost and expense, commercial insurance of such types and with such terms and limits as may be reasonably associated with the contract.  At a minimum, the Contractor shall provide and maintain the following coverage and limits:
(10) Professional Liability: The Contractor shall provide and maintain, through an insurance company or through a program of self-funded insurance, professional liability insurance for itself with limits of at least $1,000,000 per occurrence and at least $3,000,000 in the aggregate.
(11) Worker’s Compensation Insurance: The Contractor shall provide and maintain worker’s compensation insurance, as required by the laws of the states in which its employees work, covering all of the Contractor’s employees who are engaged in any work under the contract.
(12) Employer’s Liability Insurance: The Contractor shall provide employer’s liability insurance, with minimum limits of $500,000.00, covering all of the Contractor’s employees who are engaged in any work under the contract. 
(13) Commercial General Liability Insurance or A Program of Self Insurance: The Contractor shall provide commercial general liability insurance on a comprehensive broad form on an occurrence basis with a minimum combined single limit of $1,000,000.00 for each occurrence. 
(14) Automobile Liability Insurance or A Program of Self Insurance: The Contractor shall provide automobile liability insurance with a combined single limit of $500,000.00 for bodily injury and property damage. The Contractor shall provide this insurance for all automobiles that are: 
(A) owned by the Contractor and used in the performance of this contract;
(B) hired by the Contractor and used in the performance of this contract; and
(C) owned by Contractor’s employees and used in performance of this contract (“non-owned vehicle insurance”). Non-owned vehicle insurance protects employers when employees use their personal vehicles for work purposes. Non-owned vehicle insurance supplements, but does not replace, the car-owner’s liability insurance.
The Contractor is not required to provide and maintain automobile liability insurance on any vehicle – owned, hired, or non-owned -- unless the vehicle is used in the performance of this contract.
(l) The Contractor understands and agrees that the insurance coverage minimums specified in subparagraph (a) are not limits, or caps, on the Contractor’s liability or obligations under this contract.
(m) The Contractor may obtain a waiver of any one or more of the requirements in subparagraph (a) by demonstrating that it has insurance that provides protection that is equal to or greater than the coverage and limits specified in subparagraph (a). The Division shall be the sole judge of whether such a waiver should be granted.
(n) The Contractor may obtain a waiver of any one or more of the requirements in paragraph (a) by demonstrating that it is self-insured and that its self-insurance provides protection that is equal to or greater than the coverage and limits specified in subparagraph (a).  The Division shall be the sole judge of whether such a waiver should be granted.
(o) Providing and maintaining the types and amounts of insurance or self-insurance specified in this paragraph is a material obligation of the Contractor and is of the essence of this contract.
(p) With the exception of programs of self insurance, the Contractor shall only obtain insurance from companies that are authorized to provide such coverage and that are authorized by the Commissioner of Insurance to do business in the State of North Carolina. All such insurance shall meet all laws of the State of North Carolina.  
(q) The Contractor shall comply at all times with all lawful terms and conditions of its insurance policies and all lawful requirements of its insurer.  
(r) The Contractor shall require its subcontractors to comply with the requirements of this paragraph.
(s) The Contractor shall demonstrate its compliance with the requirements of this paragraph by submitting certificates of insurance, if requested,  to the Division before the Contractor begins work under this contract. 

Default and Termination

Termination Without Cause: The Division may terminate this contract without cause by giving 30 days written notice to the Contractor. Contractor may terminate this contract without cause upon 90 days prior written notice to the Division. In either event, all finished or unfinished deliverable items prepared by the Contractor under this contract shall, at the option of the Division, become its property and the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work completed on such materials, minus any payment or compensation previously made.  

Termination for Cause: Either party may terminate this Agreement for any material breach of the Agreement provided the breaching party is given written notice of the breach and 30 days from receipt of such notice to correct the breaching conditions as described in the notice If, the Contractor should fail to fulfill its obligations under this contract in a timely and proper manner, the Division shall have the right to terminate this contract by giving written notice to the Contractor and specifying the effective date thereof. In that event, all finished or unfinished deliverable items prepared by the Contractor under this contract shall, at the option of the Division, become its property and the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work completed on such materials, minus any payment or compensation previously made. Notwithstanding the foregoing provision, the Contractor shall not be relieved of liability to the Division for damages sustained by the Division by virtue of the Contractor’s breach of this agreement, and the Division may withhold any payment due the Contractor for the purpose of setoff until such time as the exact amount of damages due the Division from such breach can be determined. In case of default by the Contractor, without limiting any other remedies for breach available to it, the Division may procure the contract services from other sources and hold the Contractor responsible for any excess cost occasioned thereby. The filing of a petition for bankruptcy by the Contractor shall be an act of default under this contract.  

Waiver of Default: Waiver by the Division of any default or breach in compliance with the terms of this contract by the Contractor shall not be deemed a waiver of any subsequent default or breach and shall not be construed to be modification of the terms of this contract unless stated to be such in writing, signed by an authorized representative of the Department and the Contractor and attached to the contract.

Availability of Funds: The parties to this contract agree and understand that the payment of the sums specified in this contract is dependent and contingent upon and subject to the appropriation, allocation, and availability of funds for this purpose to the Division.

Force Majeure: Neither party shall be deemed to be in default of its obligations hereunder if and so long as it is prevented from performing such obligations by any act of war, hostile foreign action, nuclear explosion, riot, strikes, civil insurrection, earthquake, hurricane, tornado, or other catastrophic natural event or act of God.

Survival of Promises: All promises, requirements, terms, conditions, provisions, representations, guarantees, and warranties contained herein shall survive the contract expiration or termination date unless specifically provided otherwise herein, or unless superseded by applicable Federal or State statutes of limitation.

Patents And Inventions: Any invention or discovery made or conceived in the performance of this contract (hereinafter called “INVENTION”), and any patent granted on such INVENTION shall be jointly or individually owned by Contractor and/or Division in accordance with the following criteria:
(a)Title to any INVENTION made or conceived jointly by employees of both Contractor and Division in the performance of this contract (hereinafter called “JOINT INVENTION”) vests jointly in Division and Contractor.
(b) Title to any INVENTION made or conceived solely by employees or students of either Contractor or Division in the performance of this Contract vests in the party whose employees or students made or conceived the INVENTION or discovery.

Publication: Contractor and its investigators are free to publish papers dealing with the results of the research project, if any, sponsored under this Contract. However, Division must be given thirty (30 days) to review such papers prior to any publication thereof. The Contractor shall acknowledge the Division’s funding role in all publications.
 
Similar Research: Nothing in this Contract may be construed to limit the freedom of the Contractor or of its researchers who are participants under the Contract from engaging in similar research made under grants, contracts, or agreements with parties other than the Division.

Federal Intellectual Property Bankruptcy Protection Act: The Parties agree that the Division shall be entitled to all rights and benefits of the Federal Intellectual Property Bankruptcy Protection Act, Public Law 100-506, codified at 11 U.S.C. 365(n), and any amendments thereto.

Compliance with Applicable Laws

Compliance with Laws: In the performance of this Agreement, the Contractor shall comply with all laws, ordinances, codes, rules, regulations, and licensing requirements that are applicable to the conduct of its business, including those of federal, state, and local agencies having jurisdiction and/or authority.

Equal Employment Opportunity: The Contractor shall comply with all federal and State laws relating to equal employment opportunity in the performance of this Agreement.

Health Insurance Portability and Accountability Act (HIPAA): The Contractor agrees that, if the Division determines that some or all of the activities within the scope of this contract are subject to the Health Insurance Portability and Accountability Act of 1996, P.L. 104-91, as amended (“HIPAA”), or its implementing regulations, it will comply with the HIPAA requirements in the performance of this Agreement and will execute such agreements and practices as the Division may require to ensure compliance.

Confidentiality

Confidentiality: Any medical records, personnel information or other items exempt from the NC Public Records Act or otherwise protected by law from disclosure given to the Contractor under this contract shall be kept confidential and not divulged or made available to any individual or organization without the prior written approval of the Division. Subject to the foregoing provisions, Contractor reserves the right to use the results of all services provided under this contract for its teaching, research and publication purposes, provided such use is otherwise permitted by applicable law.

Data Security: The Contractor shall adopt and apply data security standards and procedures that comply with all applicable federal, state, and local laws, regulations, and rules.

Duty to Report: The Contractor shall report a suspected or confirmed security breach to the Division’s Contract Administrator within twenty-four (24) hours after the breach is first discovered, provided that the Contractor shall report a breach involving Social Security Administration data or Internal Revenue Service data within one (1) hour after the breach is first discovered. During the performance of this contract, the contractor is to notify the Division contract administrator of any contact by the federal Office for Civil Rights (OCR) received by the contractor. 

Cost Borne by Contractor: If any applicable federal, state, or local law, regulation, or rule requires the Division or the Contractor to give affected persons written notice of a security breach arising out of the Contractor’s performance under this contract, the Contractor shall bear the cost of the notice.  

Oversight

Access to Persons and Records: The State Auditor shall have access to persons and records as a result of all contracts or grants entered into by State agencies or political subdivisions in accordance with General Statute 147-64.7. Additionally, as the State funding authority, the Department of Health and Human Services shall have access to persons and records as a result of all contracts or grants entered into by State agencies or political subdivisions.  

Record Retention: In accordance with the State’s basic records retention policy, records resulting from these Services shall not be destroyed, purged or disposed of without the express written consent of the Division during the period specified in the Stat’s records retention policy and in accordance with state and federal law. State basic records retention policy requires all grant records to be retained for a minimum of five years or until all audit exceptions have been resolved, whichever is longer. If the contract is subject to federal policy and regulations, record retention may be longer than five years. Records must be retained for a period of three years following submission of the final Federal Financial Status Report, if applicable, or three years following the submission of a revised final Federal Financial Status Report. Also, if any litigation, claim, negotiation, audit, disallowance action, or other action involving this Contract has been started before expiration of the five-year retention period described above, the records must be retained until completion of the action and resolution of all issues which arise from it, or until the end of the regular five-year period described above, whichever is later. The record retention period for Temporary Assistance for Needy Families (TANF) and MEDICAID and Medical Assistance grants and programs must be retained for a minimum of ten years.

Government Review: To the extent required by applicable law and pursuant to written requests from any appropriate governmental authority, Contractor and the Division shall make available to such appropriate governmental authority this Agreement and any books, records, documents and other records that are necessary to certify the nature and extent of the services provided and the cost claimed for services rendered pursuant to this Agreement or so as to otherwise comply with the requirements of any lawful agreement between the party and such governmental authority.

Miscellaneous

Choice of Law: The validity of this contract and any of its terms or provisions, as well as the rights and duties of the parties to this contract, are governed by the laws of North Carolina. The Contractor, by signing this contract, agrees and submits, solely for matters concerning this Contract, to the exclusive jurisdiction of the courts of North Carolina and agrees, solely for such purpose, that the exclusive venue for any legal proceedings shall be Wake County, North Carolina. The place of this contract and all transactions and agreements relating to it, and their situs and forum, shall be Wake County, North Carolina, where all matters, whether sounding in contract or tort, relating to the validity, construction, interpretation, and enforcement shall be determined.

Amendment: This contract may not be amended orally or by performance. Any amendment must be made in written form and executed by duly authorized representatives of the Division and the Contractor. The Purchase and Contract Divisions of the NC Department of Administration and the NC Department of Health and Human Services shall give prior approval to any amendment to a contract awarded through those offices.

Severability: In the event that a court of competent jurisdiction holds that a provision or requirement of this contract violates any applicable law, each such provision or requirement shall continue to be enforced to the extent it is not in violation of law or is not otherwise unenforceable and all other provisions and requirements of this contract shall remain in full force and effect. 

Headings: The Section and Paragraph headings in these General Terms and Conditions are not material parts of the agreement and should not be used to construe the meaning thereof.  

Gender and Number: Masculine pronouns shall be read to include feminine pronouns and the singular of any word or phrase shall be read to include the plural and vice versa.

Time of the Essence: Time is of the essence in the performance of this contract.

Key Personnel: The Contractor shall not replace any of the key personnel assigned to the performance of this contract without the prior written approval of the Division.  The term “key personnel” includes any and all persons identified by as such in the contract documents and any other persons subsequently identified as key personnel by the written agreement of the parties.

Care of Property: The Contractor agrees that it shall be responsible for the proper custody and care of any property furnished to it for use in connection with the performance of this contract and will reimburse the Division for loss of, or damage to, such property. At the termination of this contract, the Contractor shall contact the Division for instructions as to the disposition of such property and shall comply with these instructions.

Travel Expenses: Reimbursement to the Contractor for travel mileage, meals, lodging and other travel expenses incurred in the performance of this contract shall not exceed the rates published in the applicable State rules. International travel shall not be reimbursed under this contract. 

Sales/Use Tax Refunds: If eligible, the Contractor and all subcontractors shall: (a) ask the North Carolina Department of Revenue for a refund of all sales and use taxes paid by them in the performance of this contract,   pursuant to G.S. 105-164.14; and (b) exclude all refundable sales and use taxes from all reportable expenditures before the expenses are entered in their reimbursement reports. 

Advertising: The Contractor shall not use the award of this contract as a part of any news release or commercial advertising.  

NCDHHS TC1012     (General Terms and Conditions)  (Duke) (Rev. 11.01.15)	
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NCDHHS TC1012.2     (General Terms and Conditions)  (Private University) (Rev. 11.01.15)	
Relationships of the Parties

Independent Contractor: The Contractor is and shall be deemed to be an independent contractor in the performance of this contract and as such shall be wholly responsible for the work to be performed and for the supervision of its employees. The Contractor represents that it has, or shall secure at its own expense, all personnel required in performing the services under this agreement. Such employees shall not be employees of, or have any individual contractual relationship with, the Division.

Subcontracting: The Contractor shall not subcontract any of the work contemplated under this contract without prior written approval from the Division. Any approved subcontract shall be subject to all conditions of this contract. Only the subcontractors specified in the contract documents are to be considered approved upon award of the contract. The Division shall not be obligated to pay for any work performed by any unapproved subcontractor.  The Contractor shall be responsible for the performance of all of its subcontractors.

Assignment: No assignment of the Contractor's obligations or the Contractor's right to receive payment hereunder shall be permitted. However, upon written request approved by the issuing purchasing authority, the State may: (a) Forward the Contractor's payment check(s) directly to any person or entity designated by the Contractor, or (b) Include any person or entity designated by Contractor as a joint payee on the Contractor's payment check(s). In no event shall such approval and action obligate the State to anyone other than the Contractor and the Contractor shall remain responsible for fulfillment of all contract obligations.

Beneficiaries: Except as herein specifically provided otherwise, this contract shall inure to the benefit of and be binding upon the parties hereto and their respective successors. It is expressly understood and agreed that the enforcement of the terms and conditions of this contract, and all rights of action relating to such enforcement, shall be strictly reserved to the Division and the named Contractor. Nothing contained in this document shall give or allow any claim or right of action whatsoever by any other third person. It is the express intention of the Division and Contractor that any such person or entity, other than the Division or the Contractor, receiving services or benefits under this contract shall be deemed an incidental beneficiary only.


Services

Service Standards: The Contractor shall provide high quality services consistent with the standard of practice in the geographic area and with all applicable federal, state, and local laws, rules and regulations, all applicable ethical standards, and standards established by applicable accrediting agencies. The Contractor shall exercise independent professional judgment in the treatment and care of patients.

Records: The Contractor shall maintain complete and professionally adequate medical records consistent with the standards of practice and the profession. The Contractor shall prepare all reports, notes, forms, claims and correspondence that are necessary and appropriate to the Contractor’s provision of professional services.

Licenses: During the term of this Agreement, the Contractor shall hold, a current license at the level required to practice the Contractor’s profession and provide the contracted services in the State of North Carolina. 

Indemnity and Insurance

Indemnification: The Division, the State of North Carolina and Contractor agree to each be solely responsible for their own acts or omissions in the performance of each of their individual duties hereunder, and shall be financially and legally responsible for all liabilities, costs, damages, expenses and attorney fees resulting from, or attributable to any and all of their individual acts or omissions to the extent allowable by law. 

(t) Insurance: During the term of the contract, the Contractor shall provide, at its sole cost and expense, commercial insurance of such types and with such terms and limits as may be reasonably associated with the contract.  At a minimum, the Contractor shall provide and maintain the following coverage and limits:
(15) Professional Liability: The Contractor shall provide and maintain, through an insurance company or through a program of self-funded insurance, professional liability insurance for itself with limits of at least $1,000,000 per occurrence and at least $3,000,000 in the aggregate.
(16) Worker’s Compensation Insurance: The Contractor shall provide and maintain worker’s compensation insurance, as required by the laws of the states in which its employees work, covering all of the Contractor’s employees who are engaged in any work under the contract.
(17) Employer’s Liability Insurance: The Contractor shall provide employer’s liability insurance, with minimum limits of $500,000.00, covering all of the Contractor’s employees who are engaged in any work under the contract. 
(18) Commercial General Liability Insurance or A Program of Self Insurance: The Contractor shall provide commercial general liability insurance on a comprehensive broad form on an occurrence basis with a minimum combined single limit of $1,000,000.00 for each occurrence. 
(19) Automobile Liability Insurance or A Program of Self Insurance: The Contractor shall provide automobile liability insurance with a combined single limit of $500,000.00 for bodily injury and property damage. The Contractor shall provide this insurance for all automobiles that are: 
(A) owned by the Contractor and used in the performance of this contract;
(B) hired by the Contractor and used in the performance of this contract; and
(C) owned by Contractor’s employees and used in performance of this contract (“non-owned vehicle insurance”). Non-owned vehicle insurance protects employers when employees use their personal vehicles for work purposes. Non-owned vehicle insurance supplements, but does not replace, the car-owner’s liability insurance.
The Contractor is not required to provide and maintain automobile liability insurance on any vehicle – owned, hired, or non-owned -- unless the vehicle is used in the performance of this contract.
(u) The insurance coverage minimums specified in subparagraph (a) are exclusive of defense costs.
(v) The Contractor understands and agrees that the insurance coverage minimums specified in subparagraph (a) are not limits, or caps, on the Contractor’s liability or obligations under this contract.
(w) The Contractor may obtain a waiver of any one or more of the requirements in subparagraph (a) by demonstrating that it has insurance that provides protection that is equal to or greater than the coverage and limits specified in subparagraph (a). The Division shall be the sole judge of whether such a waiver should be granted.
(x) The Contractor may obtain a waiver of any one or more of the requirements in paragraph (a) by demonstrating that it is self-insured and that its self-insurance provides protection that is equal to or greater than the coverage and limits specified in subparagraph (a).  The Division shall be the sole judge of whether such a waiver should be granted.
(y) Providing and maintaining the types and amounts of insurance or self-insurance specified in this paragraph is a material obligation of the Contractor and is of the essence of this contract.
(z) With the exception of programs of self insurance, the Contractor shall only obtain insurance from companies that are authorized to provide such coverage and that are authorized by the Commissioner of Insurance to do business in the State of North Carolina. All such insurance shall meet all laws of the State of North Carolina.  
(aa) The Contractor shall comply at all times with all lawful terms and conditions of its insurance policies and all lawful requirements of its insurer.  
(ab) The Contractor shall require its subcontractors to comply with the requirements of this paragraph.
(ac) The Contractor shall demonstrate its compliance with the requirements of this paragraph by submitting certificates of insurance, if requested,  to the Division before the Contractor begins work under this contract. 

Default and Termination

Termination Without Cause: The Division may terminate this contract without cause by giving 30 days written notice to the Contractor. Contractor may terminate this contract without cause upon 90 days prior written notice to the Division. In either event, all finished or unfinished deliverable items prepared by the Contractor under this contract shall, at the option of the Division, become its property and the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work completed on such materials, minus any payment or compensation previously made.  

Termination for Cause: Either party may terminate this Agreement for any material breach of the Agreement provided the breaching party is given written notice of the breach and 30 days from receipt of such notice to correct the breaching conditions as described in the notice If, the Contractor should fail to fulfill its obligations under this contract in a timely and proper manner, the Division shall have the right to terminate this contract by giving written notice to the Contractor and specifying the effective date thereof. In that event, all finished or unfinished deliverable items prepared by the Contractor under this contract shall, at the option of the Division, become its property and the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work completed on such materials, minus any payment or compensation previously made. Notwithstanding the foregoing provision, the Contractor shall not be relieved of liability to the Division for damages sustained by the Division by virtue of the Contractor’s breach of this agreement, and the Division may withhold any payment due the Contractor for the purpose of setoff until such time as the exact amount of damages due the Division from such breach can be determined. In case of default by the Contractor, without limiting any other remedies for breach available to it, the Division may procure the contract services from other sources and hold the Contractor responsible for any excess cost occasioned thereby.  The filing of a petition for bankruptcy by the Contractor shall be an act of default under this contract. 

Waiver of Default: Waiver by the Division of any default or breach in compliance with the terms of this contract by the Contractor shall not be deemed a waiver of any subsequent default or breach and shall not be construed to be modification of the terms of this contract unless stated to be such in writing, signed by an authorized representative of the Department and the Contractor and attached to the contract.

Availability of Funds: The parties to this contract agree and understand that the payment of the sums specified in this contract is dependent and contingent upon and subject to the appropriation, allocation, and availability of funds for this purpose to the Division.

Force Majeure: Neither party shall be deemed to be in default of its obligations hereunder if and so long as it is prevented from performing such obligations by any act of war, hostile foreign action, nuclear explosion, riot, strikes, civil insurrection, earthquake, hurricane, tornado, or other catastrophic natural event or act of God.

Survival of Promises: All promises, requirements, terms, conditions, provisions, representations, guarantees, and warranties contained herein shall survive the contract expiration or termination date unless specifically provided otherwise herein, or unless superseded by applicable Federal or State statutes of limitation.

Patents And Inventions: Any invention or discovery made or conceived in the performance of this contract (hereinafter called “INVENTION”), and any patent granted on such INVENTION shall be jointly or individually owned by Contractor and/or Division in accordance with the following criteria:
(a)Title to any INVENTION made or conceived jointly by employees of both Contractor and Division in the performance of this contract (hereinafter called “JOINT INVENTION”) vests jointly in Division and Contractor.
(b) Title to any INVENTION made or conceived solely by employees or students of either Contractor or Division in the performance of this Contract vests in the party whose employees or students made or conceived the INVENTION or discovery.

Publication: Contractor and its investigators are free to publish papers dealing with the results of the research project, if any, sponsored under this Contract. However, Division must be given thirty (30 days) to review such papers prior to any publication thereof. The Contractor shall acknowledge the Division’s funding role in all publications.
 
Similar Research: Nothing in this Contract may be construed to limit the freedom of the Contractor or of its researchers who are participants under the Contract from engaging in similar research made under grants, contracts, or agreements with parties other than the Division.

Federal Intellectual Property Bankruptcy Protection Act: The Parties agree that the Division shall be entitled to all rights and benefits of the Federal Intellectual Property Bankruptcy Protection Act, Public Law 100-506, codified at 11 U.S.C. 365(n), and any amendments thereto.

Compliance with Applicable Laws

Compliance with Laws: In the performance of this Agreement, the Contractor shall comply with all laws, ordinances, codes, rules, regulations, and licensing requirements that are applicable to the conduct of its business, including those of federal, state, and local agencies having jurisdiction and/or authority.

Equal Employment Opportunity: The Contractor shall comply with all federal and State laws relating to equal employment opportunity In the performance of this Agreement.

Health Insurance Portability and Accountability Act (HIPAA): The Contractor agrees that, if the Division determines that some or all of the activities within the scope of this contract are subject to the Health Insurance Portability and Accountability Act of 1996, P.L. 104-91, as amended (“HIPAA”), or its implementing regulations, it will comply with the HIPAA requirements in the performance of this Agreement and will execute such agreements and practices as the Division may require to ensure compliance.

Confidentiality

Confidentiality: Any medical records, personnel information or other items exempt from the NC Public Records Act or otherwise protected by law from disclosure given to the Contractor under this contract shall be kept confidential and not divulged or made available to any individual or organization without the prior written approval of the Division. Subject to the foregoing provisions, Contractor reserves the right to use the results of all services provided under this contract for its teaching, research and publication purposes, provided such use is otherwise permitted by applicable law.

Data Security: The Contractor shall adopt and apply data security standards and procedures that comply with all applicable federal, state, and local laws, regulations, and rules.

Duty to Report: The Contractor shall report a suspected or confirmed security breach to the Division’s Contract Administrator within twenty-four (24) hours after the breach is first discovered, provided that the Contractor shall report a breach involving Social Security Administration data or Internal Revenue Service data within one (1) hour after the breach is first discovered. During the performance of this contract, the contractor is to notify the Division contract administrator of any contact by the federal Office for Civil Rights (OCR) received by the contractor. 

Cost Borne by Contractor: If any applicable federal, state, or local law, regulation, or rule requires the Division or the Contractor to give affected persons written notice of a security breach arising out of the Contractor’s performance under this contract, the Contractor shall bear the cost of the notice.  

Oversight

Access to Persons and Records: The State Auditor shall have access to persons and records as a result of all contracts or grants entered into by State agencies or political subdivisions in accordance with General Statute 147-64.7. Additionally, as the State funding authority, the Department of Health and Human Services shall have access to persons and records as a result of all contracts or grants entered into by State agencies or political subdivisions. 

Record Retention: In accordance with the State’s basic records retention policy, records resulting from these Services shall not be destroyed, purged or disposed of without the express written consent of the Division during the period specified in the Stat’s records retention policy and in accordance with state and federal law. State basic records retention policy requires all grant records to be retained for a minimum of five years or until all audit exceptions have been resolved, whichever is longer.  If the contract is subject to federal policy and regulations, record retention may be longer than five years. Records must be retained for a period of three years following submission of the final Federal Financial Status Report, if applicable, or three years following the submission of a revised final Federal Financial Status Report.  Also, if any litigation, claim, negotiation, audit, disallowance action, or other action involving this Contract has been started before expiration of the five-year retention period described above, the records must be retained until completion of the action and resolution of all issues which arise from it, or until the end of the regular five-year period described above, whichever is later. The record retention period for Temporary Assistance for Needy Families (TANF) and MEDICAID and Medical Assistance grants and programs must be retained for a minimum of ten years. 

Government Review: To the extent required by applicable law and pursuant to written requests from any appropriate governmental authority, Contractor and the Division shall make available to such appropriate governmental authority this Agreement and any books, records, documents and other records that are necessary to certify the nature and extent of the services provided and the cost claimed for services rendered pursuant to this Agreement or so as to otherwise comply with the requirements of any lawful agreement between the party and such governmental authority.



Miscellaneous

Choice of Law: The validity of this contract and any of its terms or provisions, as well as the rights and duties of the parties to this contract, are governed by the laws of North Carolina. The Contractor, by signing this contract, agrees and submits, solely for matters concerning this Contract, to the exclusive jurisdiction of the courts of North Carolina and agrees, solely for such purpose, that the exclusive venue for any legal proceedings shall be Wake County, North Carolina. The place of this contract and all transactions and agreements relating to it, and their situs and forum, shall be Wake County, North Carolina, where all matters, whether sounding in contract or tort, relating to the validity, construction, interpretation, and enforcement shall be determined.

Amendment: This contract may not be amended orally or by performance. Any amendment must be made in written form and executed by duly authorized representatives of the Division and the Contractor. The Purchase and Contract Divisions of the NC Department of Administration and the NC Department of Health and Human Services shall give prior approval to any amendment to a contract awarded through those offices.

Severability: In the event that a court of competent jurisdiction holds that a provision or requirement of this contract violates any applicable law, each such provision or requirement shall continue to be enforced to the extent it is not in violation of law or is not otherwise unenforceable and all other provisions and requirements of this contract shall remain in full force and effect. 

Headings: The Section and Paragraph headings in these General Terms and Conditions are not material parts of the agreement and should not be used to construe the meaning thereof.  

Gender and Number: Masculine pronouns shall be read to include feminine pronouns and the singular of any word or phrase shall be read to include the plural and vice versa.

Time of the Essence: Time is of the essence in the performance of this contract.

Key Personnel: The Contractor shall not replace any of the key personnel assigned to the performance of this contract without the prior written approval of the Division.  The term “key personnel” includes any and all persons identified by as such in the contract documents and any other persons subsequently identified as key personnel by the written agreement of the parties.

Care of Property: The Contractor agrees that it shall be responsible for the proper custody and care of any property furnished to it for use in connection with the performance of this contract and will reimburse the Division for loss of, or damage to, such property. At the termination of this contract, the Contractor shall contact the Division for instructions as to the disposition of such property and shall comply with these instructions.

Travel Expenses: Reimbursement to the Contractor for travel mileage, meals, lodging and other travel expenses incurred in the performance of this contract shall not exceed the rates published in the applicable State rules. International travel shall not be reimbursed under this contract. 

Sales/Use Tax Refunds: If eligible, the Contractor and all subcontractors shall: (a) ask the North Carolina Department of Revenue for a refund of all sales and use taxes paid by them in the performance of this contract,   pursuant to G.S. 105-164.14; and (b) exclude all refundable sales and use taxes from all reportable expenditures before the expenses are entered in their reimbursement reports. 

Advertising: The Contractor shall not use the award of this contract as a part of any news release or commercial advertising.

 

NCDHHS TC1012.2     (General Terms and Conditions)  (Private University) (Rev. 11.01.15)	
APPENDIX C
CERTIFICATIONS AND ASSURANCES



1. Conflict of Interest (choose one)
a. Conflict of Interest Acknowledgement and Policy 
(non-governmental agencies)
b. Conflict of Interest Acknowledgement and Policy - Individual
2. State Grant Certification – No Overdue Tax Debts 
(non-governmental agencies)
3. IRS Tax Exemption Letter (if not already electronically on file) and IRS Tax Exemption Verification Form (Annual) (Non Profit Contractors)
4. Federal Certifications
5. State Certifications
6. Iran Divestment Act 
7. FFATA Subawardee Reporting Form
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[bookmark: COINonGov]CONFLICT OF INTEREST ACKNOWLEDGEMENT AND POLICY

State of _________________________________
County __________________________________

I, _________________________________________, Notary Public for said County and State, certify that 

_____________________________________ personally appeared before me this day and acknowledged 

that he/she is ______________________________ of _________________________________________                             
   [name of Organization]

and by that authority duly given and as the act of the Organization, affirmed that the foregoing Conflict of Interest Policy was adopted by the Board of Directors/Trustees or other governing body in a meeting held on the __________ day of ___________, _______.

Sworn to and subscribed before me this _________ day of ______________________, ____.



										___________________________________
				(Official Seal)							Notary Public


My Commission expires ______________________________, 20 ___


Instruction for Organization: 
Sign and attach the following pages after adopted by the Board of Directors/Trustees or other governing body OR replace the following with the current adopted conflict of interest policy.  


___________________________________________
	Name of Organization 

	___________________________________________
	Signature of Organization Official



		
Conflict of Interest Policy Example

The Board of Directors/Trustees or other governing persons, officers, employees or agents are to avoid any conflict of interest, even the appearance of a conflict of interest.  The Organization‘s Board of Directors/Trustees or other governing body, officers, staff and agents are obligated to always act in the best interest of the organization. This obligation requires that any Board member or other governing person, officer, employee or agent, in the performance of Organization duties, seek only the furtherance of the Organization mission. At all times, Board members or other governing persons, officers, employees or agents, are prohibited from using their job title, the Organization's name or property, for private profit or benefit. 

A. The Board members or other governing persons, officers, employees, or agents of the Organization should neither solicit nor accept gratuities, favors, or anything of monetary value from current or potential contractors/vendors, persons receiving benefits from the Organization or persons who may benefit from the actions of any Board member or other governing person, officer, employee or agent. This is not intended to preclude bona-fide Organization fund raising-activities. 

B. A Board or other governing body member may, with the approval of Board or other governing body, receive honoraria for lectures and other such activities while not acting in any official capacity for the Organization. Officers may, with the approval of the Board or other governing body, receive honoraria for lectures and other such activities while on personal days, compensatory time, annual leave, or leave without pay. Employees may, with the prior written approval of their supervisor, receive honoraria for lectures and other such activities while on personal days, compensatory time, annual leave, or leave without pay. If a Board or other governing body member, officer, employee or agent is acting in any official capacity, honoraria received in connection with activities relating to the Organization are to be paid to the Organization.

C. No Board member or other governing person, officer, employee, or agent of the Organization shall participate in the selection, award, or administration of a purchase or contract with a vendor where, to his knowledge, any of the following has a financial interest in that purchase or contract:
1. The Board member or other governing person, officer, employee, or agent;
2. Any member of their family by whole or half blood, step or personal relationship or relative-in-law;
3. An organization in which any of the above is an officer, director, or employee;
4. A person or organization with whom any of the above individuals is negotiating or has any arrangement concerning prospective employment or contracts.

D. Duty to Disclosure -- Any conflict of interest, potential conflict of interest, or the appearance of a conflict of interest is to be reported to the Board or other governing body or one’s supervisor immediately.  

E. Board Action -- When a conflict of interest is relevant to a matter requiring action by the Board of Directors/Trustees or other governing body, the Board member or other governing person, officer, employee, or agent (person(s)) must disclose the existence of the conflict of interest and be given the opportunity to disclose all material facts to the Board and members of committees with governing board delegated powers considering the possible conflict of interest. After disclosure of all material facts, and after any discussion with the person, he/she shall leave the governing board or committee meeting while the determination of a conflict of interest is discussed and voted upon.  The remaining board or committee members shall decide if a conflict of interest exists. 

In addition, the person(s) shall not participate in the final deliberation or decision regarding the matter under consideration and shall leave the meeting during the discussion of and vote of the Board of Directors/Trustees or other governing body.

F. Violations of the Conflicts of Interest Policy -- If the Board of Directors/Trustees or other governing body has reasonable cause to believe a member, officer, employee or agent has failed to disclose actual or possible conflicts of interest, it shall inform the person of the basis for such belief and afford the person an opportunity to explain the alleged failure to disclose.  If, after hearing the person's response and after making further investigation as warranted by the circumstances, the Board of Directors/Trustees or other governing body determines the member, officer, employee or agent has failed to disclose an actual or possible conflict of interest, it shall take appropriate disciplinary and corrective action.

G. Record of Conflict -- The minutes of the governing board and all committees with board delegated powers shall contain: 
1. The names of the persons who disclosed or otherwise were found to have an actual or possible conflict of interest, the nature of the conflict of interest, any action taken to determine whether a conflict of interest was present, and the governing board's or committee's decision as to whether a conflict of interest in fact existed. 
2. The names of the persons who were present for discussions and votes relating to the transaction or arrangement that presents a possible conflict of interest, the content of the discussion, including any alternatives to the transaction or arrangement, and a record of any votes taken in connection with the proceedings.
.

Approved by:

##ContractorName##
Name of Organization 		

_______________________________________	
	Signature of Organization Official			

_______________________________________	
Date						
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[bookmark: COIIndividual]CONFLICT OF INTEREST ACKNOWLEDGEMENT AND POLICY - INDIVIDUAL


A conflict of interest is a situation in which the individual and/or independent contractor has competing professional or personal interests (usually in a financial or economic nature). Such competing interests can make it difficult to fulfill his or her duties and responsibilities impartially. A conflict of interest exists even if no unethical or improper act results from it. A conflict of interest can create an appearance of impropriety that can undermine confidence in the person, profession, or court system.  

As an independent contractor for the Department of Health and Human Services (DHHS) the contractor warrants and affirms the following:

His/her business is independent and that he/she markets his/her professional services to others, except to the extent necessary to avoid a conflict of interest.

The position is not used for financial gain beyond that received directly for this service nor will the work performed on this project create an appearance of a conflict of interest for me or a member of my family or others with whom I have business or other ties.
When a conflict of interest is identified, the contractor will disclose it in writing to the contract administrator listed on the contract.

___________________________________________
Signature of Individual


State of _________________________________
County __________________________________

I, _________________________________________, Notary Public for said County and State, certify that 

_____________________________________ personally appeared before me this day and acknowledged 

 and affirmed that they will abide by the foregoing Conflict of Interest Policy


Sworn to and subscribed before me this _________ day of ______________________, ____.




										___________________________________
				(Official Seal)							Notary Public




My Commission expires ______________________________, 20 ___


[bookmark: StateGrantNoOverdueTax]State Grant Certification – No Overdue Tax Debts
Grantee/Contractor should complete this certification for all state funds received. Entity should enter appropriate data in the yellow highlighted areas.  The completed and signed form should be provided to the state agency funding the grant to be attached to the contract for the grant funds.  A copy of this form, along with the completed contract, should be kept by the funding agency and available for review by the Office of State Budget and Management. 
Note:  If you have a contract that extends more than one state fiscal year, you will need to obtain an updated certification for each year of the contract.

Entity’s Letterhead


[Date of Certification (mmddyyyy)]


To:	State Agency Head and Chief Fiscal Officer
	

Certification:

We certify that the   [insert organization’s name]     does not have any overdue tax debts, as defined by N.C.G.S. 105-243.1, at the federal, State, or local level.  We further understand that any person who makes a false statement in violation of N.C.G.S. 143C-6-23(c) is guilty of a criminal offense punishable as provided by N.C.G.S.) 143C101b.

Sworn Statement:

[Name of Board Chair] and [Name of Second Authorizing Official] being duly sworn, say that we are the Board Chair and [Title of the Second Authorizing Official], respectively, of [insert name of organization] of [City] in the State of [Name of State]; and that the foregoing certification is true, accurate and complete to the best of our knowledge and was made and subscribed by us.  We also acknowledge and understand that any misuse of State funds will be reported to the appropriate authorities for further action.

______________________________
Board Chair
______________________________
[Title of Second Authorizing Official]

Sworn to and subscribed before me on the day of the date of said certification.


_______________________________                             My Commission Expires: __________
(Notary Signature and Seal)


If there are any questions, please contact the state agency that provided your grant.  If needed, you may contact the North Carolina Office of State Budget and Management:
	NCGrants@osbm.nc.gov-(919)807-4795

____________________
1 G.S. 105-243.1 defines: Overdue tax debt. – Any part of a tax debt that remains unpaid 90 days or more after the notice of final assessment was mailed to the taxpayer. The term does not include a tax debt, however, if the taxpayer entered into an installment agreement for the tax debt under G.S. 105237 within 90 days after the notice of final assessment was mailed and has not failed to make any payments due under the installment agreement.”
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[bookmark: IranDivestmentActCert]







[bookmark: IRSTaxExemptionInfo]The Non-Profit Contractor must provide a copy of their IRS Tax Exemption Status Letter.
If DHHS already has a copy of that document electronically on file, the annual verification must be submitted validating that their Tax Exempt Status has not changed.



[bookmark: IRSTaxExemptionVerification]IRS Tax Exemption Verification Form (Annual)


We, the undersigned entity, hereby testify that the 501 (c) (3) status is on file with the North Carolina Department of Health and Human Services and is still in effect.


Name of Agency ____________________________________



____________________________________
Chairman, Executive Director, or other Authorized Official

Sworn to and subscribed before me, this ______ day of ___________, _____.


_____________________________________
Notary Public

My Commission expires: _________________



[bookmark: FederalCertificaitons]FEDERAL CERTIFICATIONS

The undersigned states that:

1. He or she is the duly authorized representative of the Contractor named below;

2. He or she is authorized to make, and does hereby make, the following certifications on behalf of the Contractor, as set out herein: 

a. The Certification Regarding Nondiscrimination;
b. The Certification Regarding Drug-Free Workplace Requirements;
c. The Certification Regarding Environmental Tobacco Smoke;
d. The Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion Lower Tier Covered Transactions; and
e. The Certification Regarding Lobbying;

3. He or she has completed the Certification Regarding Drug-Free Workplace Requirements by providing the addresses at which the contract work will be performed; 

4. [Check the applicable statement]

[  ]	He or she has completed the attached Disclosure Of Lobbying Activities because the Contractor has made, or has an agreement to make, a payment to a lobbying entity for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action;

OR  

[  ]	He or she has not completed the attached Disclosure Of Lobbying Activities because the Contractor has not made, and has no agreement to make, any payment to any lobbying entity for influencing or attempting to influence any officer or employee of any agency, any Member of Congress, any officer or employee of Congress, or any employee of a Member of Congress in connection with a covered Federal action.

5. The Contractor shall require its subcontractors, if any, to make the same certifications and disclosure. 


________________________________________________________________________________________________
Signature	Title


________________________________________________________________________________________________
Contractor Name	Date


[This Certification Must be Signed by the Same Individual Who Signed the Proposal Execution Page]

I.  Certification Regarding Nondiscrimination

The Contractor certifies that it will comply with all Federal statutes relating to nondiscrimination. These include but are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color or national origin; (b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§1681-1683, and 1685-1686), which prohibits discrimination on the basis of sex; (c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. §794), which prohibits discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as amended (42 U.S.C. §§6101-6107), which prohibits discrimination on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of alcohol abuse or alcoholism; (g) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as amended, relating to nondiscrimination in the sale, rental or financing of housing; (h) the Food Stamp Act and USDA policy, which prohibit discrimination on the basis of religion and political beliefs;  and (i) the requirements of any other nondiscrimination statutes which may apply to this Agreement.

II.  Certification Regarding Drug-Free Workplace Requirements

1. The Contractor certifies that it will provide a drug-free workplace by:

a. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a controlled substance is prohibited in the Contractor’s workplace and specifying the actions that will be taken against employees for violation of such prohibition;

b. Establishing a drug-free awareness program to inform employees about:

i. The dangers of drug abuse in the workplace;

ii. The Contractor’s policy of maintaining a drug-free workplace;

iii. Any available drug counseling, rehabilitation, and employee assistance programs; and

iv. The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

c. Making it a requirement that each employee be engaged in the performance of the agreement be given a copy of the statement required by paragraph (a);

d. Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the agreement, the employee will:

i. Abide by the terms of the statement; and

ii. Notify the employer of any criminal drug statute conviction for a violation occurring in the workplace no later than five days after such conviction;

e. Notifying the Department within ten days after receiving notice under subparagraph (d)(ii) from an employee or otherwise receiving actual notice of such conviction;

f. Taking one of the following actions, within 30 days of receiving notice under subparagraph (d)(ii), with respect to any employee who is so convicted:

i. Taking appropriate personnel action against such an employee, up to and including 
termination; or

ii. Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency; and

g. Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f).

2. The sites for the performance of work done in connection with the specific agreement are listed below (list all sites; add additional pages if necessary):

Address

Street 
________________________________________________________________________________
City, State, Zip Code ________________________________________________________________________________
Street 
________________________________________________________________________________
City, State, Zip Code ________________________________________________________________________________


3. Contractor will inform the Department of any additional sites for performance of work under this agreement.

4. False certification or violation of the certification may be grounds for suspension of payment, suspension or termination of grants, or government-wide Federal suspension or debarment.  45 C.F.R. 82.510. 


III.  Certification Regarding Environmental Tobacco Smoke

Public Law 103-227, Part C-Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 (Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or contracted for by an entity and used routinely or regularly for the provision of health, day care, education, or library services to children under the age of 18, if the services are funded by Federal programs either directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The law does not apply to children's services provided in private residences, facilities funded solely by Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to $1,000.00 per day and/or the imposition of an administrative compliance order on the responsible entity.

The Contractor certifies that it will comply with the requirements of the Act. The Contractor further agrees that it will require the language of this certification be included in any subawards that contain provisions for children's services and that all subgrantees shall certify accordingly.

IV.  Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion Lower Tier 
Covered Transactions

Instructions

[The phrase "prospective lower tier participant" means the Contractor.]

1. By signing and submitting this document, the prospective lower tier participant is providing the certification set out below.

2. The certification in this clause is a material representation of the fact upon which reliance was placed when this transaction was entered into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originate may pursue available remedies, including suspension and/or debarment.

3. The prospective lower tier participant will provide immediate written notice to the person to whom this proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549, 45 CFR Part 76. You may contact the person to whom this proposal is submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter any lower tier covered transaction with a person who is debarred, suspended, determined ineligible or voluntarily excluded from participation in this covered transaction unless authorized by the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this document that it will include the clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier Covered Transaction," without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from covered transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its principals. Each participant may, but is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized in paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension, and/or debarment.

Certification

1. The prospective lower tier participant certifies, by submission of this document, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

2. Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.


V.  Certification Regarding Lobbying

The Contractor certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federally funded contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form SF-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award document for subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) who receive federal funds of $100,000.00 or more and that all subrecipients shall certify and disclose accordingly.

4. This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000.00 and not more than $100,000.00 for each such failure.


VI.  Disclosure Of Lobbying Activities

Instructions 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate.  Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information.  


1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District, if known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or sub-award recipient.  Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in Item 4 checks "Subawardee", then enter the full name, address, city, state and zip code of the prime Federal recipient.  Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below agency name, if known.  For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (Item 1).  If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal Identifying number available for the Federal action identified in Item 1 (e.g., Request for Proposal (RFP) number, Invitation for Bid (IFB) number, grant announcement number, the contract grant, or loan award number, the application/proposal control number assigned by the Federal agency).  Include prefixes, e.g., "RFP-DE-90-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan commitment for the prime entity identified in Item 4 or 5.

10. (a)	Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in Item 4 to influence the covered Federal action.

(b)	Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  Enter Last Name, First Name and Middle Initial (MI).

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (Item 4) to the lobbying entity (Item 10).  Indicate whether the payment has been made (actual) or will be made (planned).  Check all boxes that apply.  If this is a material change report, enter the cumulative amount of payment made or planned to be made.

12. Check the appropriate boxes.  Check all boxes that apply.  If payment is made through an in-kind contribution, specify the nature and value of the in-kind payment.

13. Check the appropriate boxes.  Check all boxes that apply.  If other, specify nature.

14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date(s) of any services rendered.  Include all preparatory and related activity, not just time spent in actual contact with Federal officials.  Identify the Federal official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted.

15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

16. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

	Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D. C. 20503


Disclosure Of Lobbying Activities
(Approved by OMB 0344-0046)

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

	1.	Type of Federal Action:

|_|	a.	contract
|_|	b.	grant
|_|	c.	cooperative agreement
|_|	d.	loan
|_|	e.	loan guarantee
|_|	f.	loan insurance

	2.	Status of Federal Action:

|_|	a.	Bid/offer/application
|_|	b.	Initial Award
|_|	c.	Post-Award
	3.	Report Type:

|_|		a.	initial filing
|_|		b.	material change
	
For Material Change Only:
	
Year___________ Quarter____________	
Date Of Last Report:_________________


	4.	Name and Address of Reporting Entity:

|_|    Prime		
|_|	Subawardee	Tier  (if known)  ________________________

Congressional District (if known) _________________________
		
	5.	If Reporting Entity in No. 4 is Subawardee, Enter Name and Address of Prime:



Congressional District (if known) ________________________

	6.	Federal Department/Agency:

	7.	Federal Program Name/Description:

       CFDA Number (if applicable) ________________________


	8.	Federal Action Number (if known)

	9.	Award Amount (if known) $


	10.	a.	Name and Address of Lobbying Entity
		(if individual, last name, first name, MI): 



(attach Continuation Sheet(s) SF-LLL-A, if necessary)
		b.	Individuals Performing Services (including address if different from No. 10a.)  (last name, first name, MI):



(attach Continuation Sheet(s) SF-LLL-A, if necessary)

	11.	Amount of Payment (check all that apply):

	$ 					� actual	� planned

	13.	Type of Payment (check all that apply):

|_|	a.	retainer
|_|	b.	one-time fee
|_|	c.	commission
|_|	d.	contingent fee
|_|	e.	deferred
|_|	f.	other; specify: _____________________________


	12.	Form of Payment (check all that apply):

|_|	a.	cash
|_|	b.	In-kind; specify:	Nature 			
					Value  			

	

	14.	Brief Description of Services Performed or to be Performed and Date(s) of Services, including officer(s), employee(s), or Member(s) contacted, for Payment Indicated in Item 11(attach Continuation Sheet(s) SF-LLL-A, if necessary): 



	

	15.	Continuation Sheet(s) SF-LLL-A attached:				|_|	Yes		|_|	No

	
16.	Information requested through this form is authorized by title 31 U. S. C. section 1352.  This disclosure of lobbying activities is a material representation of fact upon which  reliance was placed by the tier above when this transaction was made or entered into.  This disclosure is required pursuant to 31 U. S. C. 1352.  This information will be reported to the Congress semi-annually and will be available for public inspection.  Any person who fails to file the required disclosure shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.
	
Signature: 						

Print Name: 						

Title: ______________________________________________

Telephone No: 			 Date: 			

	Federal Use Only
	Authorized for Local Reproduction
Standard Form - LLL


[bookmark: StateCertifications]State Certifications
Contractor Certifications Required by North Carolina Law
Instructions
The person who signs this document should read the text of the statutes listed below and consult with counsel and other knowledgeable persons before signing. The text of each North Carolina General Statutes can be found online at:
· Article 2 of Chapter 64:   http://www.ncga.state.nc.us/EnactedLegislation/Statutes/PDF/ByArticle/Chapter_64/Article_2.pdf 
· G.S. 105-164.8(b):   http://www.ncga.state.nc.us/EnactedLegislation/Statutes/PDF/BySection/Chapter_105/GS_105-164.8.pdf 
· G.S. 143-48.5:   http://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/BySection/Chapter_143/GS_143-48.5.html
· G.S. 143-59.1:   http://www.ncga.state.nc.us/EnactedLegislation/Statutes/PDF/BySection/Chapter_143/GS_143-59.1.pdf
· G.S. 143-59.2:   http://www.ncga.state.nc.us/EnactedLegislation/Statutes/PDF/BySection/Chapter_143/GS_143-59.2.pdf 
· G.S. 143-133.3:   http://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/BySection/Chapter_143/GS_143-133.3.html


Certifications
(1) Pursuant to G.S. 143-48.5 and G.S. 143-133.3, the undersigned hereby certifies that the Contractor named below, and the Contractor’s subcontractors, complies with the requirements of Article 2 of Chapter 64 of the NC General Statutes, including the requirement for each employer with more than 25 employees in North Carolina to verify the work authorization of its employees through the federal E-Verify system." E-Verify System Link: www.uscis.gov
(2) Pursuant to G.S. 143-59.1(b), the undersigned hereby certifies that the Contractor named below is not an “ineligible Contractor” as set forth in G.S. 143-59.1(a) because:
(a) Neither the Contractor nor any of its affiliates has refused to collect the use tax levied under Article 5 of Chapter 105 of the General Statutes on its sales delivered to North Carolina when the sales met one or more of the conditions of G.S. 105-164.8(b); and 
(b) [check one of the following boxes]
☐	Neither the Contractor nor any of its affiliates has incorporated or reincorporated in a “tax haven country” as set forth in G.S. 143-59.1(c)(2) after December 31, 2001; or
☐	The Contractor or one of its affiliates has incorporated or reincorporated in a “tax haven country” as set forth in G.S. 143-59.1(c)(2) after December 31, 2001 but the United States is not the principal market for the public trading of the stock of the corporation incorporated in the tax haven country.
(3) Pursuant to G.S. 143-59.2(b), the undersigned hereby certifies that none of the Contractor’s officers, directors, or owners (if the Contractor is an unincorporated business entity) has been convicted of any violation of Chapter 78A of the General Statutes or the Securities Act of 1933 or the Securities Exchange Act of 1934 within 10 years immediately prior to the date of the bid solicitation.
(4) The undersigned hereby certifies further that:
6. He or she is a duly authorized representative of the Contractor named below;
7. He or she is authorized to make, and does hereby make, the foregoing certifications on behalf of the Contractor; and
8. He or she understands that any person who knowingly submits a false certification in response to the requirements of G.S. 143-59.1and -59.2 shall be guilty of a Class I felony. 
	 

	Contractor’s Name

	
	 

	Signature of Contractor’s Authorized Agent
	Date

	 
	 

	Printed Name of Contractor’s Authorized Agent
	Title

	
	 

	Signature of Witness
	Date

	 
	 

	Printed Name of Witness
	Title


The witness should be present when the Contractor’s Authorized Agent signs this certification and should sign and date this document immediately thereafter.
[bookmark: FFATARequirement]Federal Funding Accountability and Transparency Act (FFATA) Data Reporting Requirement
NC DHHS, Division of ______________ Subawardee Information

A. Exemptions from Reporting
1. Entities are exempted from the entire FFATA reporting requirement if any of the following are true:
· The entity has a gross income, from all sources, of less than $300,000 in the previous tax year
· The entity is an individual
· If the required reporting would disclose classified information
2. Entities who are not exempted entirely from FFATA reporting may be exempted from the requirement to provide executive compensation data. This executive compensation data is required ONLY if both below are true:
· More than 80% of the entity’s gross revenues are from the federal government and those revenues are more than $25 million in the preceding fiscal year
· Compensation information is not already available through reporting to the U.S. Securities and Exchange Commission. 
By signing below, I state that the entity listed below is exempt from:
The entire FFATA reporting requirement: 
|_| as the entity’s gross income is less than $300,000 in the previous tax year.
|_| as the entity is an individual.
|_| as the reporting would disclose classified information.
[bookmark: Check4]Only executive compensation data reporting: 
|_| as at least one of the bulleted items in item number 2 above is not true.
	Signature
	
	Name
	[bookmark: Text1]     
	Title
	[bookmark: Text2]     

	Entity
	[bookmark: Text3]     
	Date
	[bookmark: Text4]     



B. Reporting
1. FFATA Data required by all entities which receive federal funding (except those exempted above) per the reporting requirements of the Federal Funding Accountability and Transparency Act (FFATA).
	Entity’s
Legal Name
	[bookmark: Text5]     
	Contract
Number
	[bookmark: Text6]     



	|_| Active SAM registration record is attached
	[bookmark: Text7]     
	
	[bookmark: Text8]     

	An active registration with SAM is required 
(go to www.sam.gov for more info about SAM)
	Entity’s DUNS Number
	
	Entity’s Parent’s DUNS Nbr
(if applicable)

	Entity’s Location	
	Primary Place of Performance for specified contract
Check here if the address is the same as Entity’s Location |_|

	street address
	[bookmark: Text9]     
	street address
	[bookmark: Text12]     

	city/st/zip+4
	[bookmark: Text10]     
	city/st/zip+4
	[bookmark: Text13]     

	county
	[bookmark: Text11]     
	county
	[bookmark: Text14]     


2. Executive Compensation Data for the entity’s five most highly compensated officers (unless exempted above):
	
	Title
	
	Name
	
	Total Compensation

	1.
	[bookmark: Text15]     
	
	[bookmark: Text20]     
	
	[bookmark: Text25]     

	2.
	[bookmark: Text16]     
	
	[bookmark: Text21]     
	
	[bookmark: Text26]     

	3.
	[bookmark: Text17]     
	
	[bookmark: Text22]     
	
	[bookmark: Text27]     

	4.
	[bookmark: Text18]     
	
	[bookmark: Text23]     
	
	[bookmark: Text28]     

	5.
	[bookmark: Text19]     
	
	[bookmark: Text24]     
	
	[bookmark: Text29]     
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Contract Package 

Part A_Contractor SNAP.xls


Contract Package Part A_Contractor SNAP.xls
Contractor Face Sheet

		Contract Face Sheet										Contract Package Part: A  (Contractor)

		I.     Contractor Information

		A.      Contractor: (full legal name)

		B.      Address:

		C.    City, State, Zip Code

		D.      Phone Number:

		E.    Fax Number:

		F.      DUNS Number:

		G.      Federal Tax ID/EIN Number:

		H.    Type (Non-Profit, For Profit, Gov’t, UNC):

		II.     Contractor Contract Administrator

		A.   Name:

		B.      Title:

		C.      Phone Number:

		D.      E-mail

		III.   Contract Authorized Signature:																				Please ensure this information is accurate and corrected in order not to delay contract execution.

		A.  Name

		B.    Title:

		C.    Phone Number:

		D.    E-mail:

		IV.    Witness/Attestation Signature:																				Due to DSS' implementation of DocuSign, a Witness/Attestation Signature is required.

		A.   Name:																				The Witness/Attestation signature may be completed by  individuals that meet the following requirements:

		B.     Title:																				1. At least 18 years of age.

		C.     Phone Number:																				2. Able to confirm the identity of the person who is signing the document.

		D.     E-mail:																				3. A neutral third-party.

		V.      Financial Authorized Signature:																				4. Non-relation of the signing party.

		A.    Name:

		B.       Title:

		C.      Phone Number:

		D.      E-mail:

		MARK ALL COUNTIES SERVED FROM LIST BELOW:

				ALL COUNTIES SERVED

				Alamance				Duplin				Mitchell				Vance

				Alexander				Durham				Montgomery				Wake

				Alleghany				Edgecombe				Moore				Warren

				Anson				Forsyth				Nash				Washington

				Ashe				Franklin				New Hanover				Watauga

				Avery				Gaston				Northampton				Wayne

				Beaufort				Gates				Onslow				Wilkes

				Bertie				Graham				Orange				Wilson

				Bladen				Granville				Pamlico				Yadkin

				Brunswick				Greene				Pasquotank				Yancey

				Buncombe				Guilford				Pender

				Burke				Halifax				Perquimans

				Cabarrus				Harnett				Person

				Caldwell				Haywood				Pitt

				Camden				Henderson				Polk

				Carteret				Hertford				Randolph

				Caswell				Hoke				Richmond

				Catawba				Hyde				Robeson

				Chatham				Iredell				Rockingham

				Cherokee				Jackson				Rowan

				Chowan				Johnston				Rutherford

				Clay				Jones				Sampson

				Cleveland				Lee				Scotland

				Columbus				Lenoir				Stanly

				Craven				Lincoln				Stokes

				Cumberland				McDowell				Surry

				Currituck				Macon				Swain

				Dare				Madison				Transylvania

				Davidson				Martin				Tyrrell

				Davie				Mecklenburg				Union





Performance Measures

		OUTPUTS – Implementation Measure														OUTCOMES –  Associated Performance Indicators

		Service Category		Service Description		Baseline: # Served		Target: #  Served		Data Source		Collection Process		Collection Frequency		Measure Description		Baseline: %		Target: %		Data Source		Collection Process		Collection Frequency

		Direct Nutrition/Physical Activity/Obesity Prevention Education (Unduplicated Count)		Number of						Education and Administrative Reporting System (EARS)		EARS Data Collection Spreadsheet		Click here to enter text.		Percentage of						Agency Database		Click here to enter text.		Click here to enter text.

		·   Pre-school/Day Care		Click here to enter text.												Click here to enter text.

		·   School Age

		·   Adults

		·   Community

		·   Farmer’s Market Tours/Demos

		·   Community Garden Participation		Number of										Click here to enter text.		Percentage of								Click here to enter text.		Click here to enter text.

																Click here to enter text.

				Number of										Click here to enter text.		Percentage of								Click here to enter text.		Click here to enter text.

				Click here to enter text.												Click here to enter text.

		Total Number Served

		OUTPUTS – Implementation Measure														OUTCOMES –  Associated Performance Indicators

		Service Category		Service Description		Baseline: # Served		Target: #  Served		Data Source		Collection Process		Collection Frequency		Measure Description		Baseline: %		Target: %		Data Source		Collection Process		Collection Frequency

		Social Marketing		Number of						Education and Administrative Reporting System (EARS)		EARS Data Collection Spreadsheet		Click here to enter text.		Percentage of						Agency Database		Click here to enter text.		Click here to enter text.

				Click here to enter text.												Click here to enter text.

		(Radio, TV, Audio Visual, Newspaper Articles, Social, Mass, Earned, Promotional Media, Billboard, Bus or Van Wraps or Other Signage, Community Events/Fairs)

				Number of										Click here to enter text.		Percentage of								Click here to enter text.		Click here to enter text.

				Click here to enter text.												Click here to enter text.

				Number of										Click here to enter text.		Percentage of								Click here to enter text.		Click here to enter text.

				Click here to enter text.												Click here to enter text.

		Total Number Served

		OUTPUTS – Implementation Measure														OUTCOMES –  Associated Performance Indicators

		Service Category		Service Description		Baseline: # Served		Target: #  Served		Data Source		Collection Process		Collection Frequency		Measure Description		Baseline: %		Target: %		Data Source		Collection Process		Collection Frequency

		Policy, Systems, Environmental Change Interventions		Number of						Education and Administrative Reporting System (EARS)		EARS Data Collection Spreadsheet		Click here to enter text.		Percentage of						Agency Database		Click here to enter text.		Click here to enter text.

				Click here to enter text.												Click here to enter text.

		·   Corner Stores

		·   Healthy Aisle Project

		·   Food Policy Councils

		·   Child Care Programs

		·   After School Programs		Number of										Click here to enter text.		Percentage of								Click here to enter text.		Click here to enter text.

		·   School Gardens

		·   Committees		Click here to enter text.												Click here to enter text.

				Number of										Click here to enter text.		Percentage of								Click here to enter text.		Click here to enter text.

				Click here to enter text.												Click here to enter text.

		Total Number Served





Instructions-Budget Worksheets

		Budget Worksheets Instructions

		Important Notes:

		·Only enter information in yellow shaded cells.

		·Numbers entered into the Amount cell must be whole dollars (no cents).

		·Enter dollars and justifications that will use State/Federal Funds only.  (If your contract has legally mandated local match, do not enter any dollars contributed by until the very end of the form in the Contractor Match section.)

		·Budget narratives must show calculations for all budget line items and clearly justify/explain the need for these items. Budget costs must be in accordance with State rates, reasonable, and justifiable. Budget must support the Scope of Work activities and objectives.

		·All expenses that are shared across multiple programs (e.g., rent, utilities, insurance, etc.) must be prorated for this program and the narrative must include a detailed calculation which demonstrates how the agency prorates the items.

		Overview of Tabs:

		Worksheet Tab: Contractor Budget Worksheet

		Worksheet Tab: Salary and Fringe Worksheet

		Worksheet Tab: Subcontractor Budget Worksheet

		Worksheet : Contractor Budget

		Contract Number: This number will be generated by the DSS contracts number and inserted in each tab.

		Contractor: Please insert the agency’s full Legal Name.

		Human Resources:

		This section should be filled out for all employees of the agency, including full-time and part-time staff.  Annual values must be used – do NOT prorate any of these items.  
The spreadsheet will prorate for you based on the number of months and percentage of time entered for each staff.

		Salary/Wages: Do not enter anything into the shaded blue boxes. Click on word “detail” to complete the required Worksheet # 2: Salary and Fringe. 
The information you enter into Worksheet Tab: Salary and Fringe will carry over to the Worksheet Tab: Contractor Budget. Worksheet Tab: Contractor Budget will show a Salary Subtotal of the personnel included on the grant/contract.

		Fringe Benefits: Do not enter anything into the shaded blue boxes.  Click on word “detail” to complete the required Worksheet # 2: Salary and Fringe.
 The information you enter into Worksheet Tab: Salary and Fringe will carry over to the Worksheet Tab: Contractor Budget.
 Worksheet Tab: Contractor Budget will show a Fringe Subtotal of the personnel included on the grant/contract.

		Other: Other would be used to document payments for human resources that are outside of the Contractor’s staff but are not considered subcontractors.  For example: temporary workers.

		Total Human Resources: This field will automatically calculate the totals from Salary/Wages, Fringe Benefits, and other to give you the total amount for the Human Resources Category.

		Operational Expenses/Capital Outlays:

		Note: For all expenses that fall under the Operational Expenses/Capital Outlays Category enter to the total amount in the yellow shaded box. 
Then include a detail narrative to justify the total amount declared in the yellow shaded box. Budget narratives must show calculations for 
all budget line items and must clearly justify/explain the need for these items. All expenses that are shared across multiple programs 
(e.g., rent, utilities, insurance, etc.) must be prorated for this program and the narrative must include a detailed calculation which shows how the amount is prorated.

		The following sections will highlight, define and give examples for each line item. The examples listed below are to give you an idea of items that might be allowable per your grant/contract. 
The items below are not required; they are just listed as examples. If you need clarity, please contact the DSS Contracts Team for additional details.

		Note:  Do NOT add new line items to the budget such as “Sponsored Meeting Expenses”. The line items included in the Budget reflect the budget categories in the NC DHHS 
online contracts system, NC DHHS Open Window. All budget expenses must fit in one of the line items listed. 
 Please use the guidance below to place your expense in the proper budget line item.

		Major Line Items are listed below in BOLD.

		Subcategories of Major Line Items are listed below that item and UNDERLINED.

		Supplies and Materials:

		Furniture: Desks, Bookshelves, chairs, file cabinets, etc.

		Other: Additional Supplies and Materials purchased such as Educational items, Curriculums, Videos, Books, Training manuals, Office supplies, Postage, Business cards, etc. 
 Stand alone, purchased software, under $500 (such as Peachtree Accounting or similar) is also considered a supply. Disposable (one-time-use) medical supplies
 are also considered a supply.

		Justification Sample: Routine office supplies: $50 per person per month (2 staff members @ $50 x 12) = $1,200

		2 cartridges for laser printer @ $50 = $100

		Equipment: Equipment is for items that are purchased outright – not rented or leased.  Typically, an item considered “Equipment” is a depreciable asset.

		Communication: Telephone System.  Note: this is not monthly usage, but rather the initial purchase of these items. Monthly usage should be entered under Utilities.

		Office: Copier Machine, Fax Machine.

		IT: Personal Computers, laptops, iPads, scanners, desk printers, PC speakers.

		Assistive Technology: Assistive, adaptive and rehabilitative devices for people   with disabilities examples: hearing aids.

		Medical: Wheelchairs, stethoscopes, blood pressure machines, EKG monitors. This is durable equipment purchased for long-term use.

		Vehicles: A vehicle that is purchased for program use.

		Scientific: Centrifuge, Microscope, Lab equipment.

		Other:  Use this for any equipment item that does not fit in one of the defined categories above.

		Justification Sample for IT Equipment: Desktop Computer: 2 Computers @ $500 each for the Program Manager and Coordinator = $1,000; 2 laser printers @ $150 each for the Program Manager and
 Coordinator = $300

		Travel:

		Please note: Reimbursements for travel should not exceed current State Rates as defined by the State of North Carolina 
Office of State Budget and Management in the North Carolina Budget Manual.

		Contractor Staff: Include any travels, meals, mileage for staff members listed under the salary and fringe section.

		Board Members Expense: Includes any travel, meals, mileage for board members or community partners.

		Justification Sample for Contractor Staff Travel: Overnight accommodations for Program Coordinator and Program 
Assistant to attend required XYZ Training: 2 nights x $75.10 = $150 (excluding tax).  418 miles round trip from Greensboro, NC to Wilmington,
 NC for training x $0.56/mile = $234.  2 staff x $39.40 per diem x 2 days = $158  Total travel: $542

		Current State Per Diem Reimbursement Rates, effective January 1, 2021:

		·         In-state meals - $8.60 breakfast, $11.30 lunch, $19.50 dinner.

		·         In-state lodging (excluding tax) $75.10/night.

		·         Out-of-state meals - $8.60 breakfast, $11.30 lunch, $22.20 dinner.

		·         Out-of-state lodging (excluding tax) $88.70/night.

		·         Breaks - The State can only reimburse $5.00 per day for breaks for sponsored events;

		20 persons must be in attendance for breaks to be charged to State funds.

		Current State Mileage Reimbursement Rate:

		 Any mileage charged to this contract must meet the requirements of most current IRS and North Carolina Office of State Budget Management established rates.

		Current IRS mileage rate is $0.56 per mile

		Utilities: (If not included in the rent)

		Gas: Monthly Gas bill prorated for program share

		Electric: Monthly Electricity bill prorated for program share

		Telephone: Monthly Phone or Cell service prorated for program share

		Water: Monthly Water bill prorated for program share

		Other: Use this for any utility item that does not fit in one of the defined categories above, such as internet service (unless combines with telephone), security monthly monitoring cost, etc.

		Justification Sample: Prorated share of electric bill: 25% of $100 monthly cost; 12 months x $25 = $300.

		Repair and Maintenance: Custodial Services or basic Repairs and Maintenance not billed in the Professional Service area.

		Justification Sample: Custodial Services for services and maintenance of  space used by programs and Program Coordinator's office @ 12 months x $65 = $780.

		Staff Development: Conference, Workshops, Continuing Education for Contractor staff.

		Justification Sample: Quarterly training costs for staff: 2 staff x $75 per class x 4 classes = $600.

		Media/Communications:

		Advertising: Newspaper, Billboard, etc. Can be ads for program or staff recruitment.

		Audiovisual Presentations, Multimedia, TV, Radio Presentations: Development of PowerPoint presentations, YouTube video productions, TV and/or Radio spots.

		Logos: Cost associated to create a program logo.

		Promotional Items: Any giveaway items used to promote program to the general public, e.g.: keychains, t-shirts, mugs. (Items purchased as incentives for 
program participants belong in the Incentives & Participants category, under Other.)

		Publications: Items that the Contractor is responsible for designing and producing or printing such as brochures, posters, fact sheets, etc.

		PSAs and Ads: Placement costs for Public Service Announcements or Ads for television and/or radio.

		Reprints: Duplication of an existing publication; photocopies.

		Text Translation: Cost associated with translation of documents into another language.

		Websites and Web Materials: Costs to create website, maintain website, etc.

		Justification Sample for Reprints: Program flyers for community program = $100; photocopies for use in program sessions = $240

		Rent:

		Office Space: Office Space, Program Meeting Space – must include square footage. Calculations must define totals and prorated amounts for the program.

		Equipment: This category is for equipment that is rented or leased, such as a Copier Machine or Phone System.

		Furniture: Rented or Leased office furniture.

		Vehicles: Long-term leases of Cars, Vans or Buses.  (Vehicles rented for short-term staff travel belong under Contractor Staff travel.  
Vehicles rented for short-term participant travel belong under Incentives and Participants.)

		Other: Use this for any rented or leased item that does not fit in one of the defined categories above that is necessary per the grant deliverables.

		Justification Sample for Office Space Rent: Example 1: Prorated rent: 25% of $1,600 monthly rent (1200 sq.ft.): 12 months @ $400 = $4,800.

		Sample 2: Square feet rented: 3,000 @ $10/sq ft. = $30,000.  Prorated share: 25% = $7,500).

		Professional Services: These are services that are purchased to support the overhead of the agency.

		Legal: Legal services retained by the Contractor

		IT: Information Technology or IT-related technical services retained by the Contractor

		Accounting: Accounting, bookkeeping services retained by the Contractor

		Payroll: Payroll services retained by the Contractor

		Security: Security services, in the form of personnel such as a security guard, retained by the Contractor. (Purchase of a security system belongs under Equipment - Other. 
Monthly security monitoring belongs under Utilities – Other.)

		Justification Sample for Accounting: 8 hours per month at $40/hour budgeted for program accounting work such as generating financial reports, reimbursement requests, 
accounts payable, etc.  8 hours x $40 x 12 months = $3,840.

		Dues and Subscriptions: Dues for professional associations/affiliations; Subscriptions to related or required periodicals; Subscriptions to web-based applications such as Survey Monkey or Constant Contact that are leased at a rate per month.

		Justification Sample for Dues and Subscriptions: 1 Organizational Membership to Healthy Teen Network = $250

		Other:

		Audit Services: Cost associated with annual financial audits preformed.  NOTE:  Contractors must be a Level 3 Contractor with the State (i.e., receive more than $500,000 in State dollars) 
for audit costs to be allowable in their budget. Audit costs are NOT allowable in Purchase of Service (POS) contracts.

		Service Payments: Costs associated with a retained service, or medical activity such as the processing of blood work by a lab, physical examination, or the 
monitoring of a person's blood pressure where the practitioner is paid for the particular service rendered, rather than receiving a salary or hourly rate.

		Incentives and Participants: Costs associated with: Incentives given to participants or comparison group members (e.g., gift cards, meals, diaper bags, etc.); Participant Costs 
(field trips, enrichment activities, etc.); Open Houses; Parents’ Nights, etc.

		Insurance and Bonding: Liability Insurance to cover staff and participants while field trip or daily activities.

		Other: Use this for any item that does not fit in any other category.

		Note: Per NC DHHS Master Agreement with UNC System Schools, Tuition for Graduate Students in the UNC network belongs in this category.

		Justification Sample for Incentives & Participants: Backpacks for 100 participants at $8.00 each = $800.

		Total Operational Expenses/Capital Outlays: This field will automatically calculate the totals from everything included under the Operational Expenses/Capital Outlays
 to give you the total amount for the Operational Expenses/Capital Outlays Category.

		Reminder: Only enter information in yellow shaded cells only.

		Subcontracting and Grants: Use this tab When the Contractor is subcontracting out the program work to another entity. 
Note: do not include any Professional Services (legal, accounting) as they are captured in the “Professional Services” category listed above.

		Examples:

		The Contractor is giving a portion of the funds to another entity who will also render services to participants such as providing education.

		The contract is for an evaluation and the building of a database to track recipients of service, number of services received, etc. 
The Contractor hires an IT vendor to build the database.  In this instance, the IT vendor is a subcontractor because the work is program-related.

		The information you enter into Worksheet: Subcontractor Budget will carry over to the Worksheet: Contractor Budget.

		Indirect Cost: If allowable, enter the total amount of Indirect Cost requested in the yellow box. Indirect cost must follow Federal Grant guidelines
and 2 CFR 200 Federal Uniform Guidance when funds are federal financial assistance dollars, and DSS program restrictions when 
funds are federal purchase of service or state dollars. In the narratrive area, please justify what is designated an indirect cost per this grant.

		Contractor Match: This is the only entry in the budget that should account for mandated local match dollars.

		Enter the total amount of local match required per grant (e.g., Adolescent Parenting Program = $14,000, 
Adolescent Pregnancy Prevention Program = $25,000, NPRFA = 15% of grant total) in the yellow box. 
Then detail the complete cost narrative and calculations for all local match funds in the yellow justification area.

		Total Budget Expenditures: The field will automatically tabulate the subtotals and register the total amount.

		Worksheet: Salary and Fringe

		Note: Only enter information in yellow cells.

		Contractor: This information will carry over from Worksheet: Contractor Budget

		Personnel-Salary

		Personnel Salary:  Provide the Position Title for each staff.

		If there are several Position Titles that are the same,  distinquish them by using 
a number. (e.g. Director 1, Director 2, Director 3)

		Personnel salary may be entered as a Hourly Rate or Annual Salary – depending on how the position is designated by the Contractor.

		Option A: Hourly Rate: Dollars per hour

		Months Worked on this Contract: Enter Number of months covered under contract example: 12

		Percent of Time Worked on this Contract: Enter a percentage of time example: 50%

		Annual Rate: Will calculate for you. Do not enter anything into this box.

		OR

		Option B:  Annual Salary: Enter the full annual salary of each staff person.

		Months Worked on this Contract: Enter Number of months covered under   contract example: 12

		Percent of Time Worked on this Contract: Enter a percentage of time example: 50%

		Budgeted Amounts State Funds: This blue field will automatically calculate for you.

		Salary Subtotal: This blue field will automatically calculate for you.

		Narrative Box: Provide justification of all personnel including titles and descriptions of job duties as they relate to the program.

		Narrative Sample for Staff:  Program Manager – Supervises the Program Coordinators, provides oversight to program activities, generates activity reports and contributes to financial reports.

		Personnel-Fringe Benefits

		Personnel Titles:  Will carry down from the Salary/Hourly Rate field, above.

		Enter the percent of salary or method of calculating each fringe benefit in the following cells: 
Retirement/401K, Health/Medical, Unemployment Insurance, Worker’s Comp Insurance, and
 other. List each benefit and include percentage for each.

		FICA is calculated automatically with a formula embedded in the spreadsheet.  
Current FICA calculations are 6.2% in Social Security up to $142,800 in salary
 (effective 1/1/21) and 1.45% in Medicare with no limit.

		In each yellow cell, enter the total ANNUAL fringe rates for each staff.  Do NOT prorate the fringe amounts in the yellow cells.  
The final column (in blue) will prorate these amounts based on the number of months and percent of time worked on this contract.

		Fringe Subtotal: This blue field will automatically calculate for you.

		Narrative Box: Provide justification narrative for fringe (i.e., explaining what “Other” is and how it is calculated).

		UNC System Schools must follow the current UNC Fringe rates negotiated between UNC and NC DHHS.

		Narrative Sample for Fringe*:  FICA at 7.65%; Retirement at 5% (only applies to Program Manager); Unemployment at 2% 
and Other at 3% (includes life insurance, AD&D and liability insurance).  Health insurance is calculated based on the individual.

		*Note: Some programs are required to show individual calculations per staff.

		Worksheet : Subcontractor Budget

		Note: Only enter information in yellow.

		Enter all budget information for Subcontractor(s) used by the Contractor.  Subcontractors are agencies or individuals who are contracted (by the Grantee) to
 perform program-related direct services. All Subcontractors must be named in the budget narrative.

		Do not enter items such as Bookkeeper, Auditing, Legal Services, etc. under “Subcontractor”. These items should be entered under the “Professional Services” section.

		All budget items must follow the same guidelines for each line item as previously outlined.  The Justification for each line item must spell out exactly how much is going 
to which Subcontractor at what rate.

		Subcontractor Salary Justification Samples:

		The Peer Youth Trainer, she will prepare materials and deliver the curriculum:  $40 per hour for 2 hours a week for 32 weeks = $2,560.

		ABC Babysitting Services will provide licensed, insured child care workers for these sessions: $15 per hour x 2 child care workers x 2 hours x 32 weeks = $1,920. Total = $4,480.

		There is only one tab for all the Subcontractors.  Where more than one Subcontractor exists, each line item must be subtotaled by Subcontractor.

		For example, where there are three (3) Subcontractors and they all require supplies, the Supplies Other line should read as:

		ABC Health Department: office supplies for 1 staff at $20/mo. x 12 months = $240.

		XYZ Community Agency: Two (2) copies of “Ready to Learn” curriculum at $135 each = $170.

		LMN Department of Social Services: 1 toner cartridge at $70, 2 reams of copy paper at $12 each = 24. Subtotal = $94.

		Total Subcontractor Supplies $240 + $170 + $94 = $504.

		The total of $504 should be entered in the yellow box for Supplies and Materials Other line.





ContractorBudget

		Contract Number:

		(Full Legal Name) Contractor:

				DSS updated 083120 by HLC

		Complete this form such that amounts for state funds are shown when entering line item detail.  Add rows as needed.
Enter information in yellow shaded cells only.  Do NOT enter or delete anything in blue shaded cells.  The aqua cells contain formulas that are NOT to be overridden.  Be sure to complete the additional required worksheets by clicking on the word "detail".

		Category		Line Item		Amount		Detail		Narrative

		Human Resources

				Salary/Wages		$   - 0		detail		0

				Fringe Benefits		$   - 0		detail		0

				Other (includes temporary employees)

		Total Human Resources				$   - 0

		Operational Expenses/Capital Outlays

		Supplies and Materials

				Furniture

				Other

		Equipment

				Communication

				Office

				IT

				Assistive Technology

				Medical

				Vehicles

				Scientific

				Other

		Travel

				Contractor Staff

				Board Members Expense

		Utilities

				Gas

				Electric

				Telephone

				Water

				Other

		Repair and Maintenance

		Staff Development (contractor staff only)

		Media/Communications

				Advertising

				Audiovisual Presentations, Multimedia, TV, Radio Presentations

				Logos

				Promotional Items

				Publications

				PSAs and Ads

				Reprints

				Text Language Translation

				Websites and Web Materials

		Rent

				Office Space

				Equipment

				Furniture

				Vehicles

				Other

		Professional Services

				Legal

				IT

				Accounting

				Payroll

				Security

		Dues and Subscriptions

		Other

				Audit Services

				Service Payments

				Incentives and Participants

				Insurance and Bonding

				Other

				Other

				Other

				Other

		Total Operational Expenses/Capital Outlays				$   - 0

		Subcontracting and Grants				$   - 0		detail

		Indirect Cost

		Contractor Match

		Total Budged Expenditures				$   - 0

		OR		The cost per service line item is seperate from total budgeted expeditures and is used when creating a deliverable based contract and no other detail is required for the line item budget.

		Total Cost Per Service
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detail

detail

detail



SalaryandFringe

		Salary & Fringe Worksheet								Contract Number:

		Contractor:

		DSS updated 083120 by HLC

		Complete this form such that amounts for state funds are shown when entering line item detail.  Add rows as needed.
Enter information in yellow shaded cells only.  Do NOT enter anything in blue shaded cells.  The blue cells contain formulas that are NOT to be overridden.

		Use the Salary Section to fill out the Salary Detail Worksheet

		PERSONNEL - SALARY (Provide the total annual amounts for each person listed (all should be employees of organization).  The formula in the last column will calculate the prorated amount attributed to the contract.)		Hourly Rate
(dollars per hour)		Annual Rate		OR		Annual Salary

if using hourly rate, do NOT enter a salary		Months Worked on this Contract		Percent of Time Worked on this Contract %		Do not use
this column		Budgeted Amount
(Prorated)

		Enter title in this cell				$   -		or										$   - 0

		Enter title in this cell				$   -		or										$   - 0

		Enter title in this cell				$   -		or										$   - 0

		Enter title in this cell				$   -		or										$   - 0

		Enter title in this cell				$   -		or										$   - 0

		Enter title in this cell				$   -		or										$   - 0

		Enter title in this cell				$   -		or										$   - 0

		Enter title in this cell				$   -		or										$   - 0

		Enter title in this cell				$   -		or										$   - 0

		Enter title in this cell				$   -		or										$   - 0

		Enter title in this cell				$   -		or										$   - 0

		Enter title in this cell				$   -		or										$   - 0

		Enter title in this cell				$   -		or										$   - 0

		(For more staff, copy a row above, then insert the copied cell.)

		Salary Subtotal																$   - 0

		Narrative - enter in yellow area brief description name and duties for each staff listed above.

		Use the Fringe Section to fill out the Contractor's Fringe Benefits

		PERSONNEL - FRINGE BENEFITS (Provide the total ANNUAL amounts for each person listed.  The formula in the last column will calculate the prorated amount attributed to the contract.)		FICA		Retirement/ 401K, etc.		Health/ Medical		Unemployment Insurance		Worker's Comp Insurance		Other (give detail here)		Annual
Total		Budgeted Amount
(Prorated)

		Enter the percent of salary, or method of calculating each fringe benefit in cells to the right.		6.2% x salary (up to $142,800) + 1.45% x salary (no limit)

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		Enter title in this cell		$   - 0												$   - 0		$   - 0

		(For more staff, copy a row above, then insert the copied cell.)

		Fringe Subtotal																$   - 0

		Narrative - enter in yellow area any narrative necessary for fringes.
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As of 1/1/21, the salary cap on Social Security is $142,800.  This means that if a person's salary exceeds this amount, FICA must be figured manually using the following formula where X is the person's salary:  Social Security (142,800 * 6.2%) + Medicare (X * 1.45%) = total FICA.

IF NO FICA IS TO BE PAID USING CONTRACT FUNDS FOR THIS STAFF, DELETE THE AMOUNT IN THE CELL.



SubcontractorBudget

		Contract Number:				0						Subcontractor Budget Worksheet

				DSS updated 083120 by HLC

		Complete this form such that amounts for state funds are shown when entering line item detail.  Add rows as needed.
Enter information in yellow cells only.  Do NOT enter or delete anything in blue shaded cells.  The aqua cells contain formulas that are NOT to be overridden.

		Category		Line Item		Amount				Narrative

		Human Resources

				Salary/Wages

				Fringe Benefits

				Other

		Total Human Resources				$   - 0

		Operational Expenses/Capital Outlays

		Supplies and Materials

				Furniture

				Other

		Equipment

				Communication

				Office

				IT

				Assistive Technology

				Medical

				Vehicles

				Scientific

				Other

		Travel

				Provider Staff

				Board Members Expense

		Utilities

				Gas

				Electric

				Telephone

				Water

				Other

		Repair and Maintenance

		Staff Development (provider staff only)

		Media/Communications

				Advertising

				Audiovisual Presentations, Multimedia, TV, Radio Presentations

				Logos

				Promotional Items

				Publications

				PSAs and Ads

				Reprints

				Text Language Translation

				Websites and Web Materials

		Rent

				Office Space

				Equipment

				Furniture

				Vehicles

				Other

		Professional Services

				Legal

				IT

				Accounting

				Payroll

				Security

		Dues and Subscriptions

		Other

				Audit Services

				Service Payments

				Incentives and Participants

				Insurance and Bonding

				Other

		Total Operational Expenses/Capital Outlays				$   - 0

		Total Budged Expenditures				$   - 0
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Required Contractor Documents

		

		The Department of Social Services (DSS) requires contractors receiving FINANCIAL ASSISTANCE grants/contracts to send in their annual contractor/certification documents once a year. These annual contractor/certification documents will be used for DSS contracts for calendar year 2021 . 

		.

		  * Each contract certification document should be submitted as an individual PDF with this contract package.

		  

		To assist each organization with completing the correct forms, please review
 the list below identifying which forms should be completed by clicking on the links,
 highlighted and underlined in blue below, to open up the documents:

		Governmental Organizations Receiving Financial Assistance Contracts and ALL UNC System Entities:

		State Certifications

		Federal Certifications				(if Federal funds received)

		FFATA Data Form				(if Federal funds received)

		Non-Governmental Organizations Receiving Financial Assistance Contracts:

		State Certifications

		Conflict of Interest Acknowledgement and Policy

		Annual Conflict of Interest Verification

		Annual IRS Tax Exemption Verification

		State Grant Certification - No Overdue Tax Debts

		Federal Certifications				(if Federal funds received)

		FFATA Data Form				(if Federal funds received)

		Copy of IRS Tax Exemption Letter

		If applicable, Contractors must also provide the following:

		Copy of Indirect Cost Letter						(if claiming indirect cost)

		Proof of Insurance Verification						(Must include form as well as copy of policy if transporting clients)



Proof of Insurance Verification

State Certifications

State Certifications

State Grant Certification - No Overdue Tax Debts

Annual IRS Tax Exemption Verification

Annual Conflict of Interest Verification

Conflict of Interest Acknowledgement and Policy

Federal Certifications

Federal Certifications

FFATA Data Form

FFATA Data Form
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		SERVICES TO BE PROVIDED



		(1)

Service

		(2)

Service

Code

		(3)

Number


Served 

(Cumulative)

		(4)

# of Units of Service

		(5)

Definition of Unit of Service



		Direct Nutrition/Physical Activity/Obesity Prevention Education (Unduplicated Count)

		N/A

		

		N/A

		Interventions where a participant is actively engaged in the learning process with an educator and/or interactive media.



		Social Marketing 

		N/A

		

		N/A

		Consumer-focused, research-based process designed to influence the voluntary behavior of target audiences and/or advertising public relations such as mass media, social media, earned media, promotional media, etc.



		Policy, Systems, Environmental (PSE) Change Interventions

		N/A

		

		N/A

		Consultation and technical assistance aimed at creating appropriate PSE changes that benefit low-income households and communities.



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		





NOTE: The number served is the cumulative total for all projects for each service above.

SCOPE OF WORK


Background

· Describe the goal and mission of the organization and a brief overview of the contractor’s history.

· Describe contractor’s capacity to serve and reach the target population.

· Provide national, state and/or local statistics regarding the need for the service. 

· Limit to 1 page

· Right align

PURPOSE


Use the following standard language provided.  Enter # served and list each county services are provided in.

To improve the likelihood that _______ Supplemental Nutrition Assistance Program (SNAP) recipients or those who meet the general low-income standard (i.e. > 50 percent of persons have household incomes of < 185 percent of the Federal Poverty Guidelines) residing in ________ counties will make healthy food choices within a limited budget and choose physically active lifestyles consistent with the current Dietary Guidelines for Americans and U.S. Department of Agriculture (USDA) food guidance.

PERFORMANCE REQUIREMENTS (From Template 2, Project Description)

· Define Who (population served or impacted: define the number of unduplicated participants)  


· Define What (activities, tasks, services, deliverables)


· Define How and Where (how is the service provided and where)


1. During October 1, 2023 through September 30, 2024, in the designated service areas included above, the Contractor shall perform the following tasks:


a. Project/Intervention #1:  Direct Nutrition/Physical Activity/Obesity Prevention Education

(1) The Contractor shall provide Direct Nutrition/Physical Activity/Obesity Prevention Education to approximately _________ individuals with the purpose of conducting nutrition education, physical activity and obesity prevention as follows:


i. Program/Service Name


a) Provide direct education to _________ individuals through 

b) Ensure approximately _______ students participate in 


c) Etc.


ii. Program/Service Name


a) Ensure approximately __________ adults participate in


b) Ensure approximately __________ family members participate in


1) The program will consist of ____ educational lessons, etc.

2) The program is delivered concurrently to ___________, etc.


c) Etc.


Repeat as necessary to capture all services listed in Template 2 under Project Descriptions

b. Project/Intervention #2:  Social Marketing

(1) The Contractor shall conduct social marketing targeting ______________ individuals with the purpose of improving and reinforcing knowledge and healthy behaviors related to nutrition and physical activity as follows:


i. Implement or Launch or Develop a social marketing campaign targeting _________ individuals through or by:

a) Promoting nutrition or physical activity messages via………

b) Conducting post assessment groups ……….


c) Providing TV ad campaigns………


ii. Reach an average of _________ people through ongoing social media by:


c. Project/Intervention  #3 Policy, Systems, Environmental (PSE) Change Interventions

(1) The Contractor shall provide Policy, Systems, Environmental Change Interventions targeting an estimated _________ individuals with the purpose of facilitating healthy behaviors related to nutrition and physical activity as follows:

i. Participate in PSE work at ………. reaching __________ individuals.

ii. Serve on policy groups to………… reaching __________ individuals.

Performance Standards

Standard language – DO NOT REVISE OR DELETE UNLESS OTHERWISE NOTED IN RED

1. The Contractor shall comply with the following performance standards, measures, and indicators:


a. Collect, compile and submit accurate Education and Administrative Reporting System (EARS)* demographic, non-identifiable data to the North Carolina Division of Child and Family Well-Being (NC DCFW) via an excel spreadsheet based on the following timeframe:


[SUBJECT TO CHANGE AS WE TRANSITION TO N-PEARS, STATE OFFICE WILL REVISE ACCORDINGLY]

i. First Quarter Report (October – December 2023) due end of January 2024

ii. Second Quarter Report (January – March 2024) due end of April 2024

iii. Third Quarter Report (April – June 2024) due end of July 2024

iv. Fourth Quarter Report (July – September 2024) due end of October 2024

b. Review and monitor the collection of EARS data at the project level to ensure 95% accuracy of data collected and reported in the manner specified on the EARS data collection form.


*The Education Administration Reporting System (EARS) is an online web-based form designed to provide uniform data and information about the activities of all States participating in SNAP-Ed Activities and characteristics of those served.  States submit data using this federal web based online reporting system, which is a component of the Food Program Reporting System (FPRS) and the National Data Bank (NDB) database system.  Only individuals authorized by USDA can access this federal system.

c. Adhere to USDA SNAP-Education Guidance found at http://snap.nal.usda.gov/national-snap-ed/snap-ed-

 HYPERLINK "http://snap.nal.usda.gov/national-snap-ed/snap-ed-plan-guidance-and-templates" \t "_parent" plan-guidance-and-templates.


d. Prepare and submit the Report of Services Provided by the 10th of the month (or the first work day thereafter) following the month during which services are provided.


e. Submit SNAP-Ed Annual Narrative Report according to timeframe established by the Division.


f. Ensure 100% attendance at all meetings as requested by the Division.


g. Adhere to measures in the performance measures chart.


h. Meet the following performance measures/indicators:


List performance measures from Template 2, Contractor Objectives beginning with Direct Education. 

i. Target the following audiences:


List the Target Audience from Template 2, beginning with Direct Education (Do not duplicate audiences below).  

Performance Monitoring / Quality Assurance Plan


Standard language – DO NOT REVISE OR DELETE

1. The Division will monitor this Contract based on the following:


a. The Division will compare the Invoices and expenditures with the terms in the Contract for the line item budget and budget narrative to ensure that costs or payments being charged are within the Contract parameters.  Invoices will be reviewed on a monthly basis; 


b. The Division Contract Administrator and/or Division staff will engage in continuous dialogues as well as make appropriate site visits to the Contractor to review progress as needed.


c. The Division will identify and address timely and appropriately substandard performance by the Contractor.  The Contractor shall submit, within thirty (30) days of receipt of the monitoring report, a Corrective Action Plan, if required, to be implemented immediately upon approval of the Plan.


d. The Division Contract Administrator and/or Division staff will follow up on any areas of noncompliance by the Contractor to ensure that performance requirements and corrective action plans are fully implemented.


e. The Division shall monitor the Contractor according to the NCDHHS/NCDSS Subrecipient Monitoring Plan, which may be accessed at https://www.ncdhhs.gov/media/8667/download This includes compliance with the Federal Office of Management and Budget (OMB) CFR Title 2 Part 200 which may be accessed at http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl

Program Compliance Supplement: 

https://www.nctreasurer.com/state-and-local-government-finance-division/local-government-commission/annual-audit/compliance-supplements-and-resources

f. The Contractor shall submit the following reports to the Division at the following intervals [SUBJECT TO CHANGE AS WE TRANSITION TO N-PEARS SYSTEM]:


i. Monthly


· Contract Reimbursement Request [CRR] form by the 10th of each month along with a Report of Services Provided (performance status report). Agencies with subcontract(s) must include monthly CRR report(s) completed by the subcontractor(s). CRR report(s) must be submitted monthly even if not costs are incurred.


ii. Quarterly


· Completed Performance Status Report and Key Evaluation Framework Indicators Report. First quarter report is due January 10, 2024. Second quarter report is due April 10, 2024. Third quarter report is due July 10, 2024. Fourth quarter report is due November 30, 2024. 


iii. Annually


· Completed Performance Status Report with cumulative end-of-year data. End of year report is due November 30, 2024.


· Completed SNAP-E Annual Narrative Report due November 30, 2024.

· NC State Auditors GS 143-6.22 & 23 Grant Compliance Report. Complete report at https://www.ebs.nc.gov. if applicable based on the Notice of Certain Reporting and Audit Requirements.

Reimbursements 

Standard language – DO NOT REVISE OR DELETE

1. Upon execution of this Contract, the Contractor shall submit to the Division Program Administrator, a monthly Contract Reimbursement Request [CRR] reimbursement request for services rendered the previous month and, upon approval by the Division, receive payment within thirty (30) days. Monthly payment shall be made by the Division based on actual expenditures made in accordance with the approved budget on file with both parties and reported on the monthly expenditure report submitted by the Contractor. 

2. The Contractor must submit one signed original Contract Reimbursement Request [CRR] to the Division Contractor Administrator by the 10th of each month for services provided in the prior month. The monthly Contract Reimbursement Request [CRR] must be submitted by the Contractor even when no expenses are incurred in a given month.  Copies of back-up documentation shall accompany each expenditure report along with a monthly report of the services provided. Failure for the Contractor to submit required documentation timely will delay its receipt of reimbursement. 

3. The Division will have no obligation to reimburse Contractor for payments based on expenditure reports submitted to the Division later than 60 days after termination or expiration of the Contract period. All payments are contingent upon fund availability.
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Template 2: SNAP-Ed State Goals, Objectives, Projects, Campaigns, Evaluation, and Collaboration



[bookmark: _Toc3385970]Template 2: SNAP-Ed State Goals, Objectives, Projects, Campaigns, Evaluation, and Collaboration 

[bookmark: _Toc508717955][bookmark: _Toc508969453][bookmark: _Toc3385971]State Agency Goals and Objectives:

Identify your State’s 3-5 population health goals and related objectives based on the needs assessment and current availability of other services.  Use the SMART format. 

State-Level Goals (Add lines as needed):



· Establish healthy eating patterns, including fruits, and vegetables, whole grains, fat- free or low-fat milk products and proteins.

· Establish and maintain a physically active lifestyle and decrease sedentary behaviors.

· Promote obesity prevention activities.

· Plan easy, healthy meals and choose healthy snacks.

· Promote healthy eating and physical activity policies, systems, and environmental changes where people eat, live, learn, work, play and shop.



State-Level Objectives (Add lines as needed):



· Percentage of participants who show improvement in making healthy food choices.

· Percentage of participants who demonstrate increase in knowledge of healthy food choices and the benefits that result from improvements in daily diet.

· Percentage of participants who demonstrate increased knowledge of the benefits of physical activity and strategies for reducing inactivity.

· Percentage of participants who increase physical activity.

· Percentage of participants reached by PSE changes that were made in nee or continuing SNAP-Ed eligible sites.



Reporting Progress on State-Level Goals and Objectives:

North Carolina is contracting with Kansas State University Research Foundation (KSURF)  to use KSURF’s computer software product(s), Performance Evaluation And Reporting System (PEARS). The software is a web-based data management system that will collect and analyze the SNAP-Ed program data provided by North Carolina’s  Implementing Agencies. This system will provide a consistent method of data collection to be analyzed and evaluated. PEARS will include the tracking and managing the following SNAP-Ed activities:

· Direct education activity details including survey response data;

· Surveys, including ability to create and customize surveys for program activities;   

· Success stories;

· Indirect activities;

· Partnerships and coalitions;

· Social marketing campaigns

· Policy, systems, and environmental (PSE) changes;

· Automated reports including EARS data, unit snapshot, and other data    exports; 

· Administrative and system management tools.

[bookmark: _Toc508717956][bookmark: _Toc508969454]

[bookmark: _Toc3385972]Description of projects/interventions:

Answer all questions for each project/intervention.

Project/Intervention Title: Direct Nutrition/Physical Activity/Obesity Prevention Education



Use this format for each Project/Intervention

[bookmark: _Hlk41480872]Objective #1:   

· By September 30, 2022, 80% of individuals participating in direct education programs will learn to plan easy, healthy meals and choosing healthy snacks as reported by pre and post behavioral change surveys.

Objective #2: 

· By September 30, 2022, 65% of individuals will demonstrate an increase in knowledge of healthy food choices and the benefits that result from improvements in daily diet as reported by surveys.

Objective #3: 

· By September 30, 2022, 75% of children will show improvement in making healthy food choices; and the benefits of physical activity and strategies for reducing inactivity as reported by pre and post survey tools.



Related State Objective(s):

Specify the objectives that the project/intervention will accomplish.  Use the SMART format.  Clearly state the purpose of the project.

 

Audience:

Specify the audience category as explained in Section A: Identifying and Understanding the Target Audience and other relevant characteristics of the proposed audience (e.g., age, gender, etc.).  Describe how the project will focus education on the SNAP target audience.



Food and Activity Environments:

Describe how the project will reflect audience’s awareness and access to healthy foods and beverages, and places to be physically active.



Project Description:

Note how you will implement the program. Include information describing: Behavioral, policy, systems, or environmental changes; key educational messages; how and where services will be delivered, partner organization roles and contributions, duration of project; projected total number of individuals, sites, or systems participating or reached; and for strategies that include social marketing, include the frequency of messages.

Evidence Base:

Provide the name of each project, identify the evidence level, either research- or practice-based, and cite the supporting references. (Refer to the Checklist for Evidence-Based Approaches in Appendix E.



Key Performance Indicators (KPIs):

List the key measures/indicators of implementation or performance that you will capture or collect.  Identify if these are new measures/indicators not collected in the past. An example of an implementation measure is the number of PSAs delivered in each media market during the intervention.  One associated performance indicator might be the percent of people in a media market who report hearing the message.

Use this format for each Project/Intervention 



Implementation Measures/Indicators:



· 300 individuals will participate in direct education classes through Cooking Matters® signature courses focused on nutrition and obesity prevention.

· 500 individuals will participate in direct education activities through food demonstrations, nutrition seminars, and community garden workshops focused on nutrition and obesity prevention.

· 850 children and teens will participate in multiple direct education interactive lessons in collaboration with Early Head Start, YMCA afterschool programming and the Summer Feeding Program focused on physical activity, nutrition and obesity prevention.



Performance Measures/Indicators



· 80% of individuals will learn to plan easy, healthy meals and choose healthy snacks as reported by pre and post behavioral change surveys.

· [bookmark: _Hlk41488234]65% of individuals will demonstrate an increase in knowledge of healthy food choices and the benefits that result from improvements in daily diet as reported by surveys.

· 75% of children will show improvement in making healthy food choices; and improve dietary habits and increase physical activity as reported by pre and post surveys.



Use of Existing Educational Materials:

Give the title, author, and description of existing educational materials that will be used in the delivery of the project/intervention.  Specify the language(s) in which the materials will be used including English.  Indicate whether the materials will be purchased and justify the need and cost.



Development of New Educational Materials:

Identify any new materials that you plan to produce or purchase and justify the need and cost. 



[bookmark: _Toc508717957][bookmark: _Toc508969455][bookmark: _Toc3385973]Evaluation Plans

Describe any evaluation planned.  For each evaluation planned, please indicate:

Name: The name(s) of each project(s) that will be a part of this evaluation



Type: The type of evaluation as primarily a formative, process, outcome or impact assessment



Questions: The questions(s) that will be addressed

Provide approaches and planned use for each evaluation question.

Approach(es): The approach to conducting the evaluation, including scope, design, measures and data collection (Add lines as needed)

 

Planned use: Plans for using the results (Add lines as needed)

 

Prior Evaluation: If the project has been evaluated previously, note the most recent year in which the evaluation was done



Use of SNAP-Ed Evaluation Framework: Identify the Evaluation Framework indicators that are used.

[bookmark: _Toc508717958][bookmark: _Toc508969456][bookmark: _Toc3385974]Coordination of Efforts

Describe efforts to coordinate, complement, and collaborate with other programs in order to deliver consistent behavior-focused nutrition and/or physical activity messages, comprehensive multi-level interventions, and community-based and public health approaches and to maximize the reach and potential impact of Federal nutrition education and nutrition assistance programs.  State the purpose of the coordination and SNAP-Ed’s role.  Describe how efforts avoid duplication of services, especially when two IAs are working in the same venue or jurisdiction.  Retain written agreements. 

The implementing agency will participate in the North Carolina SNAP-Ed Implementing Agency Committee. The group will coordinate efforts, identify gaps in services, and share lessons learned and best practices for reaching SNAP-Ed eligible audiences. This committee will meet quarterly to achieve the goal of providing the best reach and services to SNAP-Ed eligible audiences in NC.



[bookmark: ITO_Consultation_3]New: Consultation with Indian Tribal Organizations (ITOs): For each ITO in your state, please provide the following:

Name of the ITO:

Name of the individual(s) contacted:

Brief description of the outcome of the consultation and how it will impact the SNAP-Ed plan:



Description of projects/interventions:

Answer all questions for each project/intervention.

Project/Intervention Title: Social Marketing



Related State Objective(s):

Specify the objectives that the project/intervention will accomplish.  Use the SMART format.  Clearly state the purpose of the project.

 

Audience:

Specify the audience category as explained in Section A: Identifying and Understanding the Target Audience and other relevant characteristics of the proposed audience (e.g., age, gender, etc.).  Describe how the project will focus education on the SNAP target audience.



Food and Activity Environments:

Describe how the project will reflect audience’s awareness and access to healthy foods and beverages, and places to be physically active.



Project Description:

Note how you will implement the program. Include information describing: Behavioral, policy, systems, or environmental changes; key educational messages; how and where services will be delivered, partner organization roles and contributions, duration of project; projected total number of individuals, sites, or systems participating or reached; and for strategies that include social marketing, include the frequency of messages.

Evidence Base:

Provide the name of each project, identify the evidence level, either research- or practice-based, and cite the supporting references. (Refer to the Checklist for Evidence-Based Approaches in Appendix E.



Key Performance Indicators (KPIs):

List the key measures/indicators of implementation or performance that you will capture or collect.  Identify if these are new measures/indicators not collected in the past. An example of an implementation measure is the number of PSAs delivered in each media market during the intervention.  One associated performance indicator might be the percent of people in a media market who report hearing the message.



Use of Existing Educational Materials:

Give the title, author, and description of existing educational materials that will be used in the delivery of the project/intervention.  Specify the language(s) in which the materials will be used including English.  Indicate whether the materials will be purchased and justify the need and cost.



Development of New Educational Materials:

Identify any new materials that you plan to produce or purchase and justify the need and cost. 



Evaluation Plans

Describe any evaluation planned.  For each evaluation planned, please indicate:

Name: The name(s) of each project(s) that will be a part of this evaluation



Type: The type of evaluation as primarily a formative, process, outcome or impact assessment



Questions: The questions(s) that will be addressed

Provide approaches and planned use for each evaluation question.

Approach(es): The approach to conducting the evaluation, including scope, design, measures and data collection (Add lines as needed)

 

Planned use: Plans for using the results (Add lines as needed)

 

Prior Evaluation: If the project has been evaluated previously, note the most recent year in which the evaluation was done



Use of SNAP-Ed Evaluation Framework: Identify the Evaluation Framework indicators that are used.

Coordination of Efforts

Describe efforts to coordinate, complement, and collaborate with other programs in order to deliver consistent behavior-focused nutrition and/or physical activity messages, comprehensive multi-level interventions, and community-based and public health approaches and to maximize the reach and potential impact of Federal nutrition education and nutrition assistance programs.  State the purpose of the coordination and SNAP-Ed’s role.  Describe how efforts avoid duplication of services, especially when two IAs are working in the same venue or jurisdiction.  Retain written agreements.

The implementing agency will participate in the North Carolina SNAP-Ed Social Marketing Committee. The Social Marketing Committee will focus on developing a statewide campaign to be coordinated among all the NC implementing agencies. The committee will share lessons learned and best practices for reaching SNAP-Ed eligible audiences. The SNAP-Ed Social Marketing Committee will meet bi-monthly to achieve the statewide social marketing campaign goal. This goal will be reported to the state agency by September 30, 2024.



New: Consultation with Indian Tribal Organizations (ITOs): For each ITO in your state, please provide the following:

Name of the ITO:

Name of the individual(s) contacted:

Brief description of the outcome of the consultation and how it will impact the SNAP-Ed plan:



Description of projects/interventions:

Answer all questions for each project/intervention.

Project/Intervention Title: Policy, System, Environmental (PSE) Change Interventions



Related State Objective(s):

Specify the objectives that the project/intervention will accomplish.  Use the SMART format.  Clearly state the purpose of the project.

 

Audience:

Specify the audience category as explained in Section A: Identifying and Understanding the Target Audience and other relevant characteristics of the proposed audience (e.g., age, gender, etc.).  Describe how the project will focus education on the SNAP target audience.



Food and Activity Environments:

Describe how the project will reflect audience’s awareness and access to healthy foods and beverages, and places to be physically active.



Project Description:

Note how you will implement the program. Include information describing: Behavioral, policy, systems, or environmental changes; key educational messages; how and where services will be delivered, partner organization roles and contributions, duration of project; projected total number of individuals, sites, or systems participating or reached; and for strategies that include social marketing, include the frequency of messages.

Evidence Base:

Provide the name of each project, identify the evidence level, either research- or practice-based, and cite the supporting references. (Refer to the Checklist for Evidence-Based Approaches in Appendix E.



Key Performance Indicators (KPIs):

List the key measures/indicators of implementation or performance that you will capture or collect.  Identify if these are new measures/indicators not collected in the past. An example of an implementation measure is the number of PSAs delivered in each media market during the intervention.  One associated performance indicator might be the percent of people in a media market who report hearing the message.



Use of Existing Educational Materials:

Give the title, author, and description of existing educational materials that will be used in the delivery of the project/intervention.  Specify the language(s) in which the materials will be used including English.  Indicate whether the materials will be purchased and justify the need and cost.



Development of New Educational Materials:

Identify any new materials that you plan to produce or purchase and justify the need and cost. 



Evaluation Plans

Describe any evaluation planned.  For each evaluation planned, please indicate:

Name: The name(s) of each project(s) that will be a part of this evaluation



Type: The type of evaluation as primarily a formative, process, outcome or impact assessment



Questions: The questions(s) that will be addressed

Provide approaches and planned use for each evaluation question.

Approach(es): The approach to conducting the evaluation, including scope, design, measures and data collection (Add lines as needed)

 

Planned use: Plans for using the results (Add lines as needed)

 

Prior Evaluation: If the project has been evaluated previously, note the most recent year in which the evaluation was done



Use of SNAP-Ed Evaluation Framework: Identify the Evaluation Framework indicators that are used.

Coordination of Efforts

Describe efforts to coordinate, complement, and collaborate with other programs in order to deliver consistent behavior-focused nutrition and/or physical activity messages, comprehensive multi-level interventions, and community-based and public health approaches and to maximize the reach and potential impact of Federal nutrition education and nutrition assistance programs.  State the purpose of the coordination and SNAP-Ed’s role.  Describe how efforts avoid duplication of services, especially when two IAs are working in the same venue or jurisdiction.  Retain written agreements.

New: Consultation with Indian Tribal Organizations (ITOs): For each ITO in your state, please provide the following:

Name of the ITO:

Name of the individual(s) contacted:

Brief description of the outcome of the consultation and how it will impact the SNAP-Ed plan:

End of new material.
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SERO Templates 3 and 4-Staffing and Budget Information by Project 5-28-19.xlsx
Staffing

		Template 3: SNAP-Ed Staffing Plan

		Provide the following summary by SNAP-Ed project for all paid staff in the budget. Provide the Full Time Equivalents (FTE). Add rows as needed. 

		In this box, provide the definition of FTE and basis for calculations. Include any notes regarding raises and fringe calculations. Justification for 100% SNAP-Ed staff raises of 10% or more must be provided: List here. 

		Position Title 				FTEs charged to SNAP-Ed		Description of Job Duties				Salary/Wages        Federal Dollars Only		Fringe Benefits		Total SNAP-Ed Salary, Benefits, and Wages, Federal Dollars Only

								Percentage of SNAP-Ed Time Spent on Management/ Administrative Duties		Percentage of SNAP-Ed Time Spent on SNAP-Ed delivery. Include all approaches described in Guidance Section  1



		1		Program Coordinator		1.00		100.00%		0.00%		$55,000.00		$20,900.00		$75,900.00

		2		staff										$0.00		$0.00

		3		staff										$0.00		$0.00

		4		staff										$0.00		$0.00

		5		staff										$0.00		$0.00

		6		staff										$0.00		$0.00

		7		staff										$0.00		$0.00

		8		staff										$0.00		$0.00

		9		staff										$0.00		$0.00

		10		staff										$0.00		$0.00

		TOTALS				1.00				Total Staffing Budget: Enter total for all salary, benefits, and wages from Federal dollars here.		$   55,000.00		$   20,900.00		$   75,900.00













		Statement of Work for SNAP-Ed Staff

		Position Title                                                       (List SNAP-Ed Employees and any In-Kind personnel)				FTEs		Total Salary		SNAP-Ed Job Duties





		1		Program Coordinator		1.00		$75,900.00		Provide job description here

		2		staff		0.00		$0.00

		3		staff		0.00		$0.00

		4		staff		0.00		$0.00

		5		staff		0.00		$0.00

		6		staff		0.00		$0.00

		7		staff		0.00		$0.00

		8		staff		0.00		$0.00

		9		staff		0.00		$0.00

		10		staff		0.00		$0.00







Project Costs

		Template 4: SNAP-Ed Budget Information by Project

		Section B: Project Costs

		Refer to Appendix E. for additional information on allowable cost. Contracts/Grants/Agreements for nutrition education services: Provide the information for each contract, grant, or agreement.                                                                                                                                                 For each sub grantee, provide the Federal cost for each planned nutrition project. Provide a detailed breakdown that includes, at a minimum, the information contained in the following table. 





		Federal Fiscal Year (FFY):		FFY 2020

		State:		State Name

		Sub-grantee Name:		IA name

		Total Federal Funding, amount requested		$147,319.20

		Expenses		Unobligated Balances  (Carry-over) from Previous FFY		Current FY Budget (Funds requesting from plan FFY allocation)		Total Plan Budget (Unobligated/Carry-over plus Current FFY budget)		Non-Federal Support		Note: if no carry-over, omit columns B and C

		Salary/Benefits				$   75,900.00		$   75,900.00

		Contracts/Sub-Grants/Agreements				$   10,000.00		$   10,000.00

		Non-Capital Equipment/ Office Supplies						$   - 0

		Nutrition Education Materials		$   10,000.00		$   17,500.00		$   27,500.00

		Travel		$   2,000.00		$   1,520.00		$   3,520.00

		Building/Space Lease or Rental						$   - 0

		Cost of Publicly-Owned Building Space						$   - 0

		Maintenance and Repair						$   - 0

		Institutional Memberships and Subscriptions						$   - 0

		Equipment and Other Capital Expenditures						$   - 0

		Total Direct Costs		$   12,000.00		$   104,920.00		$   116,920.00				Note: D21 should equal Total Direct Costs on Budget Narrative tab

		Indirect Costs		$   3,120.00		$   27,279.20		$   30,399.20

		(Indirect Cost Rate=___26%__)

		Total Federal Funds 		$   15,120.00		$   132,199.20		$   147,319.20		Leave Blank		Note: D24 should equal Total Federal Funds on Budget Narrative Tab

		Total Federal Funds Including Unobligated Balance from Previous FFY (in applicable)		Leave Blank		Leave Blank		Leave Blank		Leave Blank

		Estimated Unobligated Balance from Current FFY to Next FFY, if any		Leave Blank		Leave Blank



		Signature of Responsible Official: _______________________________________

		Date: ______________________________________________________________





Budget Narrative

		Template 4: SNAP-Ed Budget Information by Project: Budget Narrative 





		Itemized Budget for FFY

		Include any supporting notes here:                                                                                                                                                                                                                                              All purchasing complies with IA purchasing policies and procedures. 
All line items have been updated for current FFY. 
Any print in red color indicates supporting documentation attached.

		Salary/Benefits

		Staffing Budget								SNAP-Ed Federal Funds

		Salary/Wages Total								$   55,000.00

		Fringe Benefit Total								$   20,900.00

		Subtotal								$   75,900.00



		Contracts/Sub-Grants/Agreements  (Retain copies of agreements on site)

		Contract/Agreement Name		Justification/Description. Provide summary of services provided below. Provide any contracts with details/itemized cost to Regional Coordinator with plan submission.		Quantity		Cost - Price per item		SNAP-Ed Federal Funds

		Contract w/ (name of vendor) for Social Marketing Campaign. Copy of Contract attached. 				1		$   5,000.00		$   5,000.00

		Agreement with Extension Counties to conduct SNAP-Ed programming. Agreement and cost breakdown attached. 				5		$   1,000.00		$   5,000.00

										$   - 0

		Subtotal								$   10,000.00



		Non-Capital Equipment/Office Supplies

		Item/Supplies		Justification/Description 		Quantity		Cost - Price per item		SNAP-Ed Federal Funds

										$   - 0

										$   - 0

		        Subtotal								$   - 0



		Nutrition Education Materials

		Item/Materials 		Justification/Description (include audience, purpose/use, message, etc.)		Quantity		Cost - Price per item		SNAP-Ed Federal Funds

		MyPlate magnets				2,500		$   1.00		$   2,500.00

		taste test food items				5,000		$   5.00		$   25,000.00

										$   - 0

										$   - 0

										$   - 0

										$   - 0

										$   - 0

										$   - 0

										$   - 0

										$   - 0

										$   - 0

										$   - 0

										$   - 0

										$   - 0

		Subtotal								$   27,500.00



		Travel (see Travel tabs for details): Complies with State and IA allowable costs

		Travel Type								SNAP-Ed Federal Funds

		In-state Travel								$   2,000.00

		Out-of-State Travel								$   1,520.00

		Subtotal								$   3,520.00



		Building/Space Lease or Rental 

		Location/Name of Building Space/Rentals		Justification/Description (include a description of how cost is calculated) 						SNAP-Ed Federal Funds





		Subtotal								$   - 0



		Cost of Publically-Owned Building Space

		Building name/Location		Justification/Description (include a description of how cost is calculated) 						SNAP-Ed Federal Funds





		Subtotal								$   - 0



		Maintenance and Repair

		Item name		Justification/Description 		Quantity		Cost - Price per item		SNAP-Ed Federal Funds





		Subtotal								$   - 0



		Institutional memberships and subscriptions

		Membership/Subscription name		Justification/Description 				Cost - Price per item		SNAP-Ed Federal Funds





		Subtotal								$   - 0



		Equipment & Other Capital Expenditures

		Item/Expense 		Justification/Description (include audience, purpose/use, message, etc.)		Quantity		Cost - Price per item		SNAP-Ed Federal Funds





		Subtotal								$   - 0



		Total Direct Cost

		Subtotal								$   116,920.00



		Total Indirect Cost. 

		Approved Indirect cost rate Indirect cost agreement attached. 								SNAP-Ed Federal Funds

		26.00%

		Subtotal								$   30,399.20



		Total Federal Funds

		Subtotal								$   147,319.20





In-State Travel

		Template 4: SNAP-Ed Budget Information by Project 

		Section C: In-State Travel



		Total In-State		$   2,000.00

		In-State Travel Trip #1				State SNAP-Ed meeting 

		Trip purpose/benefit to SNAP-Ed:

		Travel location (City, State):

		Staff Positions Traveling:

		Mileage				#Staff		Cost Per Mile		Miles Roundtrip		Total

						5		$   0.50		400		$   1,000.00

		Lodging				#Staff		Cost Per Day		#Days		Total

												$   - 0

		Per Diem				#Staff		Cost Per Day		#Days		Total

												$   - 0

		Total Cost Trip #1										$   1,000.00





		In-State Travel Trip #2				Direct Education Travel 

		Trip purpose/benefit to SNAP-Ed:

		Travel location (City, State):

		Staff Positions Traveling:

		Mileage				#Staff		Cost Per Mile		Miles Roundtrip		Total

						5		$   0.50		400		$   1,000.00

		Lodging				# Staff		Cost Per Day		# Days		Total

												$   - 0

		Per Diem				#Staff		Cost Per Day		#Days		Total

												$   - 0

		Total Cost Trip #2										$   1,000.00





		In-State Travel Trip #3

		Trip purpose/benefit to SNAP-Ed:

		Travel location (City, State):

		Staff Positions Traveling:

		Mileage				#Staff		Cost Per Mile		Miles Roundtrip		Total

												$   - 0

		Lodging				#Staff		Cost Per Day		#Days		Total

												$   - 0

		Per Diem				#Staff		Cost Per Day		#Days		Total

												$   - 0

		Total Cost Trip #3										$   - 0





		In-State Travel Trip #4

		Trip purpose/benefit to SNAP-Ed:

		Travel location (City, State):

		Staff Positions Traveling:

		Mileage				#Staff		Cost Per Mile		Miles Roundtrip		Total

												$   - 0

		Lodging				#Staff		Cost Per Day		#Days		Total

												$   - 0

		Per Diem				#Staff		Cost Per Day		#Days		Total

												$   - 0

		Total Cost Trip #4										$   - 0





Out of State Travel

		Template 4: SNAP-Ed Budget Information by Project

		Section C: Out-of-State Travel



		Total Out of State		$   1,520.00

		Out-of-State Travel Trip #1				SNEB Conference

		Trip purpose/benefit to SNAP-Ed:

		Travel location (City, State):				Alexandria, VA

		Staff Positions Traveling:				Program Director and Nutrition Coordinator

		Mileage				#Staff		Cost Per Mile		Miles Roundtrip		Total

						2		$   0.50		400		$   400.00

		Lodging				#Staff		Cost Per Day		#Days		Total

						2		$   100.00		2		$   400.00

		Per Diem				#Staff		Cost Per Day		#Days		Total

						2		$   55.00		2		$   220.00

		Total Cost Trip #1										$   1,020.00





		Out-of-State Travel Trip #2				ASNNA Conference 

		Trip purpose/benefit to SNAP-Ed:

		Travel location (City, State):

		Staff Positions Traveling:

		Air Travel				Air Fare						Total

						500						$   500.00

		Lodging				# Staff		Cost Per Day		# Days		Total

												$   - 0

		Ground Transportation				# Staff		Cost Per Day		#Days		Total

												$   - 0

		Registration Fee				# Staff		Registration Fee 				Total

												$   - 0

		Total Cost Trip #2										$   500.00





		Out-of-State Travel Trip #3

		Trip purpose/benefit to SNAP-Ed:

		Travel location (City, State):

		Staff Positions Traveling:

		Air Travel				Air Fare						Total

												$   - 0

		Lodging				# Staff		Cost Per Day		# Days		Total

												$   - 0

		Ground Transportation				# Staff		Cost Per Day		#Days		Total

												$   - 0

		Registration Fee				# Staff		Registration Fee 				Total

												$   - 0

		Total Cost Trip #3										$   - 0





		Out-of-State Travel Trip #4

		Trip purpose/benefit to SNAP-Ed:

		Travel location (City, State):

		Staff Positions Traveling:

		Air Travel				Air Fare						Total

												$   - 0

		Lodging				# Staff		Cost Per Day		# Days		Total

												$   - 0

		Ground Transportation				# Staff		Cost Per Day		#Days		Total

												$   - 0

		Registration Fee				# Staff		Registration Fee 				Total

												$   - 0

		Total Cost Trip #4										$   - 0





		Out-of-State Travel Trip #5

		Trip purpose/benefit to SNAP-Ed:

		Travel location (City, State):

		Staff Positions Traveling:

		Air Travel				Air Fare						Total

												$   - 0

		Lodging				# Staff		Cost Per Day		# Days		Total

												$   - 0

		Ground Transportation				# Staff		Cost Per Day		#Days		Total

												$   - 0

		Registration Fee				# Staff		Registration Fee 				Total

												$   - 0

		Total Cost Trip #5										$   - 0







		Out-of-State Travel Summary 

		Name of Conference/Meeting				Location						Staff Positions Traveling 

		SNEB Conference				Alexandria, VA						Program Director and Nutrition Coordinator

		ASNNA Conference 				0						0

		0				0						0

		0				0						0

		0				0						0
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Notice of Certain Reporting and Audit Requirements



Grantee shall comply with all rules and reporting requirements established by statute or administrative rules.  All reports must be submitted to the addresses below. 



The applicable prescribed requirements are found in North Carolina General Statute 143C-6-22 & 23 entitled "Use of State Funds by Non-State Entities” and Implementation of Required Rules, 09 NCAC 03M .0102 -0802, North Carolina Administrative Code, issued September 2005. 



The Contractor’s fiscal year runs from 			 to 			.



G.S. 143C-6-23 requires every nongovernmental entity that receives State or Federal pass-through grant funds directly from a State agency to file annual reports on how those grant funds were used.  There are 3 reporting levels which are determined by the total direct grant receipts from all State agencies in your fiscal year: 



· Level 1: Less than $25,000 

· Level 2: At least $25,000 but less than $500,000 

· Level 3: $500,000 or more 



A grantee’s reporting date is determined by its fiscal year end and the total funding received directly from all State agencies.  For those grantees receiving less than $500,000, the due date is 6 months from its fiscal year end.  For those receiving $500,000 or more, the due date is 9 months from its fiscal year end. In addition to the reports, grantees receiving $500,000 or more must submit a yellow book audit in electronic or hard copy to the Office of the State Auditor and to all funding State agencies at the addresses below.  



All annual grantee reports required by GS 143C-6-23 must be completed online at www.NCGrants.gov.  The online reporting system will automatically place your organization on the Noncompliance list if your reports have not been completed in www.NCGrants.gov by your required due date.



To access the online grants reporting system go to www.NCGrants.gov  and click on the LOGIN tab at the top of the page.  You must have a NCID to access the online reporting system.  To obtain a user manual or request assistance with the system please go to https://www.ncgrants.gov/NCGrants/Help.jsp.  You can also email requests for assistance directly to NCGrants@osbm.nc.gov.



Once you have logged in you will see your “Grantee Summary / Data Entry Screen”.



· Your summary screen will identify your correct level of reporting, i.e., Level 1, 2 or 3, based on the State grant funds paid to your organization during your fiscal year. 

· The summary will show all the grants contained in the www.NCGrants.gov system that have been awarded to your organization.  The program will automatically provide links to the reports that correspond to your reporting level, and only those reports, for each grant.  Check to make sure that the grant(s) shown in the system correspond with what you show as having received from each agency for your fiscal year.

· If you have questions, need help in resolving any differences between your records and online reporting system or need corrections to be made to the data you enter, send an e-mail to NCGrants@osbm.nc.gov to request help. 



All grantees must file their required reports online at www.NCGrants.gov without exception.  
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IMPORTANT NOTE FOR AUDITS



If you expend more than $500,000 in Federal grant funds from all sources, then you must have an A-133 single audit performed.  If you are at this level for federal reporting and you are required to file a yellow book audit with the State under G.S. 143C-6-23, then you may substitute the A-133 audit for the yellow book audit.  



If you are required to have an A-133 audit performed and you receive any Federal grant funds passed through the North Carolina Department of Health and Human Services, you are required to file the A-133 audit with the North Carolina Department of Health and Human Service. 



If you expend more than $500,000 and you are required to file a yellow book audit with the State Auditor under G.S. 143C-6-23, then you are also required to file the yellow book audit with the North Carolina Department of Health and Human Service.  



A planned enhancement to the system is the capability for the grantee to directly upload a pdf version of their audit directly into the online system where it will be accessible to both the funding agency/agencies and the Office of the State Auditor.



Please send the required audit to the following address:  



Mail to:		DHHS Office of the Controller

Attention:  Audit Resolution

2019 Mail Service Center

Raleigh, NC 27699-2019



Or direct delivery to:	1050 Umstead Drive 

Raleigh, NC 27606





Equipment Purchased with Contract Funds:

Title to equipment costing in excess of $500.00 acquired by the Contractor with funds from this contract shall vest in the Contractor, subject to the following conditions.



A. The Contractor shall use the equipment in the project or program for which it was acquired as long as needed. When equipment is no longer needed for the original project or program or if operations are discontinued, or at the termination of this contract the Contractor shall contact the Division for written instructions regarding disposition of equipment.



B. With the prior written approval of the Division, the Contractor may use the equipment to be replaced as trade-in against replacement equipment or may sell said equipment and use the proceeds to offset the costs of replacement equipment. 



C. For equipment costing in excess of $500.00, equipment controls and procedures shall include at a minimum the following:



1. Detailed equipment records shall be maintained which accurately include the:



a. Description and location of the equipment, serial number, acquisition date/cost, useful life and depreciation rate;



b. Source/percentage of funding for purchase and restrictions as to use or disposition; and



c. Disposition data, which includes date of disposal and sales price or method used to determine fair market value.



2. Equipment shall be assigned a control number in the accounting records and shall be tagged individually with a permanent identification number.



3. Biennially, a physical inventory of equipment shall be taken and results compared to accounting and fixed asset records. Any discrepancy shall immediately be brought to the attention of management and the governing board.



4. A control system shall be in place to ensure adequate safeguards to prevent loss, damage, or theft of equipment and shall provide for full documentation and investigation of any loss or theft.



5. Adequate maintenance procedures shall be implemented to ensure that equipment is maintained in good condition.



6. Procedures shall be implemented which ensure that adequate insurance coverage is maintained on all equipment. A review of coverage amounts shall be conducted on a periodic basis, preferably at least annually.



D. The Contractor shall ensure all subcontractors are notified of their responsibility to comply with the equipment conditions specified in this section. 







Use these charts to determine GS 143C-6.23 reporting requirements.

		Total Funds 

from All State Agencies

		Reports Due

(Key all reports into online reporting system at www.NCGrants.gov , including online submission of the audit when the system has the capability).  Until that point, audits should be mailed to both the Office of the State Auditor and the NC Department of Health and Human Services (DHHS).)

		Reports 

Due Date



		

Level 1

$1 - $24,999



		· Certification

· State Grants Compliance Reporting 

Receipt of < $25,000.*



		Within 6 months of entity’s fiscal year end



		

Level 2

$25,000 - $499,999

		· Certification

· State Grants Compliance Reporting 

Receipt of >= $25,000 

· Schedule of Receipts and Expenditures*

· Program Activities and Accomplishments

		Within 6 months of entity’s fiscal year end



		

Level 3

$500,000 or more

		· Certification

· State Grants Compliance Reporting Receipt 

of >= $25,000 

· Audit [A-133 Single Audit if >= $500,000 in federal 

funds or Yellow Book Audit]

· Schedule of Federal and State Awards (May be included in the audit)

· Program Activities and Accomplishments



		Within 9 months of entity’s fiscal year end









Use this chart to determine where to send copies of GS 143C-6.23 reports.

		

Grantees receiving $500,000 or more must send one copy of each audit report to DHHS.

		

Mail to:            DHHS Office of the Controller

Attention:  Audit Resolution

2019 Mail Service Center

Raleigh, NC 27699-2019



Or direct delivery to:   1050 Umstead Drive 

Raleigh, NC 27606





		

Grantees receiving $500,000 or more must send one copy of each audit report to the 

State Auditor.



In addition, grantees must submit copies of their audits to www.NCGrants.gov for compliance purposes.

		

Mail to:            Office of the State Auditor

20601 Mail Service Center

Raleigh, NC 27699-0601 



Or direct delivery to:   2 South Salisbury Street 

Raleigh, NC 27603
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CERTIFICATE OF COST ALLOCATION PLAN



This is to certify that I have reviewed the cost allocation plan submitted herewith and to the best of my knowledge and belief:



(1)	All costs included in this proposal [identify date] to establish cost allocations or billings for [identify period covered by plan] are allowable in accordance with the requirements of this Part and the Federal award(s) to which they apply. Unallowable costs have been adjusted for in allocating costs as indicated in the cost allocation plan.  



(2)	All costs included in this proposal are properly allocable to Federal awards on the basis of a beneficial or causal relationship between the expenses incurred and the Federal awards to which they are allocated in accordance with applicable requirements. Further, the same costs that have been treated as indirect costs have not been claimed as direct costs. Similar types of costs have been accounted for consistently.



I declare that the foregoing is true and correct.



Organization:				_______________________________	



Signature:				_______________________________	



Name of Official (printed):		_______________________________	



Title:					_______________________________	



Date of Execution:			_______________________________	



(Signed by the official having the authority to negotiate cost allocation plans for the organization, or by a higher-level official.)
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CERTIFICATION OF ELIGIBILITY 


Under the Iran Divestment Act 


 


 


Pursuant to G.S. 147-86.59, any person identified as engaging in investment activities in Iran, 


determined by appearing on the Final Divestment List created by the State Treasurer pursuant 


to G.S. 147-86.58, is ineligible to contract with the State of North Carolina or any political 


subdivision of the State.  The Iran Divestment Act of 2015, G.S. 147-86.55 et seq.* requires that 


each vendor, prior to contracting with the State certify, and the undersigned on behalf of the 


Vendor does hereby certify, to the following: 


 


1. that the vendor is not identified on the Final Divestment List of entities that the State 


Treasurer has determined engages in investment activities in Iran; 


2. that the vendor shall not utilize on any contract with the State agency any subcontractor 


that is identified on the Final Divestment List; and 


3. that the undersigned is authorized by the Vendor to make this Certification. 


 


Vendor: ___________________________ 


 


By: ____________________________________________   __________________________ 


 Signature                                                                            Date 


 


_______________________________________________   __________________________ 


Printed Name                                                                            Title 


 


 


 


The State Treasurer’s Final Divestment List can be found on the State Treasurer’s website at the address: 


 https://www.nctreasurer.com/inside-the-department/OpenGovernment/Pages/Iran-Divestment-Act-Resources.aspx 


 and will be updated every 180 days.  For questions about the Department of State Treasurer’s Iran Divestment 


Policy, please contact Meryl Murtagh at Meryl.Murtagh@nctreasurer.com or (919) 814-3852. 


 


 


* Note: Enacted by Session Law 2015-118 as G.S. 143C-55 et seq., but has been renumbered for codification at the 


 direction of the Revisor of Statutes. 






